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Course Manager Course Title / # Dates Instructor Signature to Certify Course

Student Name (Last, First) Office Phone Students Signature

Day 1 Day 2 Day 3 Day 4 Day 5

EOTA Course Roster Page _______ of _______

Instructor Name (Please Print)

Inital Each Day Attended

-- Please make all entries on this sheet in BLUE or BLACK ink --

PRIVACY ACT STATEMENT  

     • Disclosure - Voluntary; however, failure to provide this information may result in incomplete training records.

     • Principle Purpose - To obtain the authorization necessary for verification of training completion.
     • Routine Uses - To document attendance at training and show certification by instructor.

Organization/Department Name                               
E-Mail Address

     • Authority - The Government Employees Training Act of 1958 (US Code, Title 5, Sections 4101 to 4118)
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