SIMPLIFIED VENDOR EXPRESS ENROLLMENT FORM

ACH VENDOR/MISCELLANEOUS PAYMENT ENROLLMENT FORM

This form is used for collecting data necessary to pay you electronically as required by the Debt Collection Improvement Act of 1996, P.L. 104‑134

PRIVACY ACT STATEMENT

The following information is provided to comply with the Privacy Act of 1974 (P.L. 93‑579). All information collected on this form is required under the provisions of 31 U.S.C. 3322 and 31 CFR 210. This information will be used by the Treasury Department to transmit payment data, by electronic means to vendor's financial institution. Failure to provide the requested information may delay or prevent the receipt of payments through the Automated ClearingHouse Payment System.

AGENCY INFORMATION

FEDERAL PROGRAM AGENCY: U.S. Department of Energy




AGENCY IDENTIFIER:
AGENCY LOCATION CODE (ALC):

CH FORMAT:

DOE
89001302

 FORMCHECKBOX 
 CCD+
 FORMCHECKBOX 
 CTX
 FORMCHECKBOX 
 CTP

ADDRESS:




PO BOX 18050




Albuquerque NM 87185-8050




CONTACT PERSON NAME:

TELEPHONE NUMBER:


Albuquerque Financial Service Center

505-845-6086


ADDITIONAL INFORMATION:




PAYEEICOMPANY INFORMATION

VENDOR/GRANTEE/PAYEE NAME:

     
     
     
     
CONTRACT, PURCHASE ORDER, AND GRANT NOs.:

     
     
     
     

ADDRESS:

     
     
     
     
SSN NO. OR TAXPAYER ID NO.:

     
     
     
     

INTERNET E-MAIL ADDRESS FOR REMITTANCE ADVICE (if any): 

     
     
DUNS No.:

     
     

CONTACT PERSON NAME:

     
     
CONTACT TELEPHONE AND FAX NUMBER:

     
     

FINANCIAL INSTITUTION INFORMATION

FINANCIAL INSTITUTION NAME:

     
     
NINE-DIGIT ROUTING TRANSIT NUMBER:

     
     

FINANCIAL INSTITUTION ADDRESS:

     
     
     
     
FINANCIAL INSTITUTION TELEPHONE NUMBER: 

     
     
     
     

NAME ON ACCOUNT NUMBER TO RECEIVE PAYMENT:

     
     
ACCOUNT NUMBER TO RECEIVE PAYMENT:

     
     

TYPE OF ACCOUNT:

 FORMCHECKBOX 
 CHECKING  FORMCHECKBOX 
 SAVINGS


SIGNATURE AND TITLE OF AUTHORIZED OFFICIAL:


TELEPHONE NUMBER:

     
     

DATE:


Instructions for Completing ALT F 3881

1. The Federal agency initiates the ALT 3881 form to enroll its vendors to receive payment by electronic funds transfer.

2. A vendor or grantee must complete a separate form for each agency with which it does business. The form need only be completed once for the same Federal agency unless the EFT information changes. See Electronic Payments Data Checklist (AL F 3881 a)

3. Please type or complete in black or blue ink.

4. In the Payee/Company Information section, it should be noted that the "TAXPAYER ID NO." may be used by the Government to collect and report on any delinquent amounts arising out of the offeror's relationship with the Government (31 U.S.C. 7701 (c)(3)).

5. If the Payee/Company does not have a Taxpayer ID No., a completed W‑9 form must be completed and submitted with the ALT 3881 package.

6. A DUNS Number is a unique nine‑digit number, assigned by Dun and Bradstreet, Inc., to identify a particular business entity. DUNS Numbers are used in our accounting system for vendor identification. If you are uncertain whether or not a DUNS Number has been assigned to your entity, please call Dun and Bradstreet for assistance at 1‑800‑234‑DUNS.

7. If you are receiving remittance data on electronic deposits to your account directly from your financial institution, enter "Bank Provided" in the Address for Remittance Advice field and leave the Internet E‑mail Address for Remittance Advice field blank.

8. The nine‑digit routing transit number can be obtained from your financial institution or found on the bottom of your check. If your check or share draft includes "payable through" (see 5 on check) under the financial institution name, contact your financial institution to obtain the correct routing transit number to use.

9. One copy of the ALT F 3881 should be provided to the Federal Agency, One copy to the financial institution, and One copy should be retained for the payee/company records.
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