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Department of Energy

National Nuclear Security Administration

Service Center

NOTICE OF RIGHT TO FILE A DISCRIMINATION COMPLAINT
or
AGREEMENT TO EXTENSION OF 30-DAY COUNSELING PERIOD
CERTIFIED MAIL – RETURN RECEIPT REQUESTED
Complainant Name
Mailing Address
City, State, Zip Code
Date Issues Were First Raised:       
Dear Mr./Ms. :
This is to inform you that, although my inquiry into the matter you brought to my attention has not been completed, 30 calendar days have passed since you first contacted me and Equal Employment Opportunity Commission regulations require that pre-complaint counseling be completed within 30 calendar days of first contact with the counselor. You now have one of two options: 1) Agree to extend my limited inquiry into your complaint an additional 30 days, as also allowed by EEOC; or 2) File a formal complaint, which will end my inquiry into your complaint.
If you file a complaint based on race, sex, color, religion, national origin, physical or mental handicap, age and/or reprisal it must be in writing on the enclosed DOE Form 1600 and may be filed in person or by mail with any of the following officials authorized to receive discrimination complaints. 
Samuel W. Bodman

Secretary of Energy

U.S. Department of Energy

Forrestal Building

1000 Independence Avenue SW

Washington, DC 20585

William Lewis, Jr.
Director

Office of Civil Rights and Diversity, ED-4

U.S. Department of Energy

1000 Independence Avenue SW

Washington, DC 20585

Complainant Name




-2-
Karen Boardman

Director

NNSA Service Center

P.O. Box 5400

Albuquerque, NM  87185-5400 
Yolanda Girón

EEO and Diversity Program Manager

NNSA Service Center

P.O. Box 5400



Albuquerque, NM  87185-5400







Sincerely,







Counselor Name






EEO Counselor

Enclosures:
DOE Form 1600.1 – Complaint of Discrimination
Agreement to Extension of 30-Day Counseling Period
Request for Extension of EEO Pre-Complaint Counseling

I, Complainant Name, agree to an extension beyond the 30 calendar days in an effort to try to resolve the complaint and complete the EEO pre-complaint counseling. My agreement for the extension is for no more than an additional 30 calendar days per the Code of Federal Regulations 1614.106. 

I understand that if the counseling is not completed within this time period, I may file my formal complaint.

Please return this completed form to:  Counselor Name, Mailing Address, and fax number
______________________      ______________

Complainant
Signature

Date

______________________      ______________

EEO Counselor Name

Date
Counselor Signature
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