NOTICE OF FINAL INTERVIEW WITH EEO COUNSELOR

AND
RIGHT TO FILE A FORMAL COMPLAINT OF DISCRIMINATION

CERTIFIED MAIL
Complainant’s Name
Address
City/State/Zip Code



Initial Contact Date:      



Date of Final Interview:       

Dear Mr. or Ms. Complainant’s Name:

This is to inform you that, on the above-referenced date, the final counseling interview was held in our effort to informally settle the allegations of discrimination which you presented to me as an EEO Counselor.

The issue(s) presented: List the issues 1 by 1.

If you believe that you have been discriminated against on the basis of race, color, religion, sex, national origin, age, physical or mental handicap, or reprisal, and you wish to pursue this matter further, you now have a right to file a formal complaint of discrimination, pursuant to EEOC Regulation 29 C.F.R. Section 1614.106.  If you desire to exercise your right to file a formal complaint, you must do so within 15 calendar days after receipt of this notice.
Your complaint must be in writing, and should be filed in person or by mail with any

Of the following officials authorized to receive discrimination complaints:

Samuel Bodman

Secretary of Energy

Forrestal Building

1000 Independence Avenue, SW

Washington, DC  20585

William A. Lewis, Jr.

Deputy Director, Office of Civil Rights and Diversity, ED-4

U.S. Department of Energy

1000 Independence Avenue SW

Washington, DC  20585
Complainant’s Name

-2-

Karen Boardman

Director, NNSA Service Center

P.O. Box 5400

Albuquerque, NM  87185-5400

Yolanda Girón

EEO and Diversity Program Manager

NNSA, Service Center

P.O. Box 5400

Albuquerque, NM  87185-5400

Please submit your complaint on the attached form, DOE-F1600.1, “Complaint of Discrimination.”  

A complaint shall be deemed timely if it is received or postmarked before the expiration of the 15 day filing period, or, in the absence of a legible postmark, if it is received by mail within five days of the expiration of the filing period.

If you file your complaint with one of the officials listed above (other than the EEO and Diversity Program Manager), it will be sent to Yolanda Giron, NNSA Service Center, EEO and Diversity Program Manager for processing.  Therefore, if you choose to file your complaint with any of the other officials listed above, be sure to provide a copy of your complaint to Ms. Giron to ensure prompt processing of your complaint.

In order for a formal complaint of discrimination to be accepted and properly investigated, the allegations presented must be expressed as clearly as possible.  Moreover, only allegations which were discussed in a timely manner with an EEO Counselor, or which are like or related to a matter that has been brought to the attention of a Counselor, will be accepted for investigation.

If you decide to file a formal complaint of discrimination, and you retain the services of an attorney or any other representative, you must immediately notify Yolanda Giron, EEO and Diversity Program Manager, in writing, of the name and address of your representative.

In the alternative, you may wish to consider mediation of your complaint.  Mediation is a risk-free process which may allow you to resolve your complaint quickly, and with minimal stress.  I have attached a brochure fully explaining the benefits of mediation.  I hope you will read it
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carefully, and give serious consideration to joining the many NNSA employees who have successfully used this process.  (Please note that this alternative may not be available if you have previously mediated this complaint.)

If I can be of any further assistance in this matter, please do not hesitate to contact me at EEO Counselor's Phone Number.

Sincerely,




EEO Counsleor's Name

EEO Counselor

Enclosure:

Mediation Brochure

   w/DOE –F 1600.1
