John William DOE�
�
4520 Moon Lane Rd.


Albuquerque, New Mexico  87139





SSN:  590-59-2020�
Daytime Phone:  505-845-2035


Evening Phone:  505-299-5050


Fax Number:  505-354-6060


e-mail Address:  jdoe@aol.com�
�
 �
�
Work Experience (paid and nonpaid)�
�
�04-1982 - 02-2001	US DOE, Albuquerque Operations Office	Albuquerque, New Mexico


Title:  Staff Accountant                      Supervisor:  Jay Leon, 505-344-9087


GS-510-12	Salary:  $41,773 per annum	Hours/Week:  40 Hr. week


I provided analysis and advice regarding the accounting programs and financial systems in the Budget Division.  Examples of my work include developing agency accounting policies and advising on the accuracy of disclosure documents and the financial condition of the agency.  I also provided advice on the effects of newly promulgated laws or the requirements or statements of central oversight agencies such as the Treasury Department, OMB, or the GAO during the creation of the National Nuclear Security Administration.


Additionally I performed the following types of services:


reviewed unliquidated obligations;


reconciled contracts;


managed reimbursable orders;


analyzed reports;


reviewed and reconciled subsidiary ledgers;


trained non-financial personnel on financial responsibilities;


assisted fund managers on the proper use of funds; and/or


administered government wide charge card programs.


�
�
�11-1970 - 03-1982	Fish and Wild Life Service	Miami, Florida


Title:  Budget Analyst,                      Supervisor:  Got Lotto, 302-508-9922


GS-560-11/4	Salary: :  $41,773 per annum	Hours/Week:  35 Hr. week


I worked directly for a program manager in the Accounting Division performing a segment of the budget administration work.  I served as the "process generalist," performing a full complement of budgetary functions and duties associated with all phases of the budget process (e.g., formulation, justification, presentation, and execution), for certain assigned organizational subdivisions, program areas, object classes, or line items.  My work assignments consisted of a matrix of program and budgetary functions and organizational components.  I was responsible for advising line managers and other officials on requirements for the preparation, documentation, and submission of budget requests.  Typical  duties include:


analyzed the relative costs and benefits of alternative program plans;


prepared allotments and sub-allotments of funds for distribution to program managers;


checked the propriety of obligations and expenditures; and


provided guidance concerning the legal and regulatory aspects of the acquisition and use of funds for program and administrative purposes.�
�
�11-1970 - 03-1982	Fish and Wild Life Service	Miami, Florida


Title:  Budget Analyst                        Supervisor:  Hope Town, 555-330-5090


GS-560-09/02	Salary: :  $41,773 per annum	Hours/Week:  35 Hrs. week


I was responsible for Formulating, justifying, and presenting the agency’s budget for its information technology program.  I Performed the following duties:


prepared official quarterly and annual reports;


reviewed, analyzed, consolidated, and revised budget estimates, justification statements, and budget execution plans submitted by subordinate organizational segments and field components;


advised program officials and budget staffs at lower echelons of the necessity for and type of budgetary action to be implemented to meet agency needs for computer hardware, software, and trained personnel;


monitored and reports on the rate of expenditures of funds;


notified management officials of trends toward over- or under-obligation of funds;


recommended approval or disapproval of requests for allotments and other similar funding requests;


considered financial and workload relationships that involve several matters, including:


- the cost of supporting the needs of the changing agency mission and programs; 


- the timing of obligations and expenditures in relation to the budget cycle and availability of funds; and                    - the cost effectiveness of leasing or buying. �
�
Education�
�
Sunset City University	BA/Business Administration�Miami, FL  60709	May 30, 1965





Additional Course Work Completed:


     Title                                School                          # Credit Hours                  Completion Date


Microbiolollgy900                   UNM                           17 Hrs.                             5-30-1998


Universal Law 1000                 UNM                           17 Hrs.                             5-30-1998 �
�
Other Qualifications�
�
Consultant for H&R Block


Albuquerque Accountant of the Year Awarded - 03-1999


Special Act or Service Awards Received on a yearly basis since 1985�
�
REFERENCES:�
�
Mary Ann Flash, 505-555-9080, maflash@juno.com�
�
Gregory V. Noting, 505-205-3341, gvnotting@aol.com�
�
Danny M. Gotttoch, 505-960-3556, dmgott@flashnet.com�
�



