AMENDMENTS

AL Policy:  Changes to a JWS/CRADA must be approved by DOE/Albuquerque prior to execution.

Formal Amendment
An amendment is required when there are changes/modifications to the Joint Work Statement, CRADA, and/or Statement of Work.

Amendments require two things.

1. What is being changed

2. Why it is being changed

The information that should be included in the "Why" is

· the rationale and justification for the amendment request, specifically why it is needed and what it accomplishes.

· an explanation of how the amendment affects prior work and/or how prior work affects the amendment.  The Contractor should describe the status of the project and explain the connection of any existing tasks or deliverables on which the amendment would have an impact, past or future.  

Note:  Amendments are NOT progress reports of the existing work.  Any existing tasks, milestones, deliverables, or work descriptions that remain unaffected by the amendment would not need to be addressed in the amendment request.

AL/LPD/TP will (and must, by necessity) retain the right to ask questions to make sure that the amendment is clear and contains all necessary information.
AL Approval Requirements:

When a Participant requests a decrease in funding from the original proposal, the Contractor must provide AL/LPD/TPT with the following.

· Amount of decrease

· Reason for decrease in funding

· Percentage of funding by Participant versus federal contribution

· How the scope of work is being reduced 

· How the reduction in funding and scope affects the success of the overall project

· A confirmation that these changes have been approved by the DOE Program Manager for the project

When the Participant reduces its original in-kind contribution, the federal contribution should be evaluated to determine if the project is still viable.  In some cases, the project may be canceled or the federal contribution might be reduced in scope by the same amount.

Time-Only Extension
The AL/LPD/TPT has recognized the need for a simplified process under which a CRADA requires a time-only extension to complete the CRADA work or additional time needed to prepare a formal amendment before the CRADA expires.

AL Approval Requirements:  The time-only extension requires a letter signed by the Contractor and the Participant agreeing to the extension of the period of performance and should include the reason for the extension such as material shortage, equipment breakdown, or reassignment of principle investigator.

No other changes are permitted and the uncosted funding balance for the project should be adequate for completion.  Suggested language for inclusion in the letter follows.

“We have reviewed the effort required to complete performance of the subject 
CRADA.  Based on that review, we consider the uncosted funding balance to be 
adequate for completion of the CRADA effort, including any cost increases resulting from the time extension.”

60-Day Grace Period Extension
DOE/Albuquerque will permit a 60-day grace period from the completion date of the CRADA to cover administrative work to close out a CRADA such as the Final Report and the Project Accomplishment Summary.  Cost charging to appropriate case numbers is allowed for administrative purposes only; however, no technical work is allowed during this period.  This is not considered an extension to the period of performance and should be used as a “one-time only” extension.
AL Approval Requirements:  DOE/Albuquerque should be notified of this extension by letter from the Contractor.
