Updated to RA 13
Modification No. M003

Contract No. DE-AC04-01AL66850

Updated to RA 13
Modification No. M003

Contract No. DE-AC04-01AL66850

Honeywell FM&T LLC

CONTRACT No. DE-AC04-01AL66850

APPENDIX A

TABLE OF CONTENTS

1INTRODUCTION

DEFINITIONS
2
PART I - COMPENSATION SYSTEM
4
A.
Policy/Objectives
4
B.
Exempt and Nonexempt/Nonbargaining Compensation Programs (RA 7-Eff. 3/1/04)
4
C.
Individual Compensation Actions
7
D.
Shift Premium and Paid Lunch Period (RA 5-Eff 4/1/03; RA12-Eff 4/1/06)
7
E.
Premium Pay for Hours Worked Beyond the Regular Workweek and/or on Holidays
8
1.
Exempt Employees (RA 4-Eff. 1/1/03)
8
2.
Nonexempt Employees (RA 1-Eff. 7/1/01; RA 9-Eff. 11/1/04)
10
F.
Fire Department Shift Schedule
11
PART II - BENEFITS PROGRAM
12
A.
Policy/Objectives
12
B.
Benefits Programs
12
a.
Group Insurance
14
b.
Pension Plans (RA 2-Eff. 3/1/01)
18
c.
Savings Plans
25
d.
Holidays – Salaried Employees (RA 11-Eff. 1/1/06)
31
e.
Vacations – Salaried Employees (RA 8-Eff. 3/1/05)
32
f.
Payment for Absent Time – Salaried Employees
36
g.
Jury Duty – Salaried Employees
40
h.
Military Leave – Salaried Employees
40
i.
Severance Pay – Salaried Employees (RA 3-Eff. 10/31/02)
42
j.
Service Credit – Salaried Employees
43
k.
Voting Time
44
l.
Security Leave (Suspension of Access Authorization)
45
m.
Unpaid Leave of Absence
46
n.
Part-Time Employees
48
PART III - LABOR RELATIONS
51
A.
Policy/Objectives
51
B.
Labor Relations Program
51
C.
Retirement Incentive Program (RA 6-Eff 7/1/03)
52
PART IV - MISCELLANEOUS HUMAN RESOURCES PROGRAMS
53
A.
Policy/Objectives
53
B.
Miscellaneous Human Resource Programs
53
1.
Contractor Training
53
2.
Educational Assistance Allowances
54
3.
Attendance at Outside Training Programs
56
4.
Executive Education Program and Technical Fellowship Program (RA 10-Eff. 7/1/05)
56
5.
Recreation and Morale Building Benefits
57
6.
Community Programs
59
7.
Health Program
60
8.
Employee Publications
61
9.
Miscellaneous Employee Benefits and Services
61
10.
Vending Machine Income
62
11.
Employee Assistance Program
62
12.
Flexible Spending Accounts
62
13.
Defense of Employees Involved in Work‑Related Claims and Legal Actions
63
14.
Outplacement Assistance Program for Displaced Workers
63
15.
Employee Spot Recognition Program
63
16.
Cost Reduction, Meritorious Invention Disclosure, and Patent Awards
64
17.
Length of Service Awards
65
18.
Special Rewards Program
66
19.
Recruiting
67
20.
Adoption Program
67
21.
New Hire Orientation and Assimilation Program
68
22.
Employee Referral Program
68
23.
Work Performed Outside the Workplace
69
PART V - TRAVEL AND RELOCATION (RA 13-Eff. 7/1/06)
70
PART VI - SPECIAL CONTRACTOR MISSION ASSIGNMENTS
71
A.
Human Resources Nonnuclear Reconfiguration Provisions
71
1.
General
71
2.
Service Credit
71
3.
Group Insurance – Post Retirement
71
4.
Retirement, Thrift, and Savings Plans
71
B.
New Mexico Operations
72
1.
General
72
2.
Definitions
72
3.
Group Insurance – Post Retirement
72
4.
Service Credit
72
5.
Defined Benefit (Retirement) Plan
72
6.
Savings Plan
73
Part VII - 1999-2000 REDUCTION-IN-FORCE
74
A.
General
74
B.
Salaried Reduction-In-Force
74
C.
Hourly Reduction-In-Force Programs
74
SCHEDULE I - COST REDUCTION PROGRAM
75
A.
INTRODUCTION
75
B.
GENERAL
75
C.
COST REDUCTION PROGRAM
78


PERSONNEL APPENDIX

HONEYWELL FEDERAL MANUFACTURING & TECHNOLOGIES (FM&T) LLC

INTRODUCTION

The personnel policies, wage and salary schedules and transportation, travel and living expense and related policies set out in this Appendix A are the policies of the Contractor which have been approved by the Contracting Officer for application by the Contractor to this Contract No. DE-AC04-01AL66850 solely for the purpose of determining allowable costs as provided for in the clause of this contract entitled “Allowable Costs, Base Fee and Performance Fee,” and shall apply to all employees of Honeywell Federal Manufacturing and Technologies (FM&T) LLC, engaged in the work under this contract, irrespective of the place of performance of work.

The Contractor shall select, manage and direct the working forces, determine general working conditions and rules of work for hourly and salaried employees, and apply the policies set forth herein in general conformity with the methods usual in the conduct of its normal business insofar as those methods are not inconsistent with other provisions contained in this contract.

Through the Contractor’s own standard audit procedures and executive review, the Contractor will take steps to assure economy and that policies and procedures set forth in this Appendix A are carried out.

The Contractor shall maintain a method of manpower and budgeting controls to govern the number of people required and the costs of personal services to achieve economy of operation, taking into consideration the nature and scope of operations under the contract.

It is agreed that only those items of personnel costs and related expenses specifically set forth, or incorporated by reference, in this Appendix A are allowable costs under this contract.  However, human resources costs not included in this Appendix can be approved by the Contracting Officer and are allowable in this contract.  Moreover, either party may at any time request that this Appendix A be revised and the parties hereto agree to negotiate in good faith concerning any requested revision.  Revisions to this Appendix A shall be accomplished by and reflected in Reimbursement Authorizations issued by the Contracting Officer and executed by both parties.  Unless otherwise approved by the Contracting Officer, the effective date of each such Reimbursement Authorization shall not precede the date on which the Contractor first requested such Reimbursement Authorization in writing.  Execution of such Reimbursement Authorization by the President or a Vice President of the Contractor, or higher authority, will be binding upon the Contractor.

DEFINITIONS

Anniversary Year:  Recurring 12-month period beginning annually with the employee's anniversary date (service date).

Continuous Operations:  Departments typically requiring continuous seven day operation.

Contractor:  Includes all sites operated by Honeywell FM&T, LLC.

Exempt Employee:  A non-bargaining unit salaried employee who performs work in an executive, administrative, or professional capacity as interpreted by the criteria set forth in the Fair Labor Standards Act.

Flexible Workday:  A period longer than eight hours but less than 12 hours normally consisting of two equal segments and separated by a designated meal period.

Full-Time Employee:  An employee who works at least a 40-hour workweek.

Part Time Employee:  An employee who works a 39-hour or less regularly scheduled workweek.

Interviewee:  Applicant requested by the Contractor to report for pre-employment interview.

Newly Hired Executive Employee:  Individual hired by the Contractor or a division, affiliate, or subsidiary of the Contractor in a job classification with an exempt career band of 4 or higher.

Newly Hired Non-Executive Employee:  Individual hired by the Contractor or a division, affiliate, or subsidiary of the Contractor in a job classification with an exempt career band of 3 or lower, or a nonexempt employee regardless of salary grade.

Nonexempt Employee:  A non-bargaining unit salaried employee covered under the provisions of the Fair Labor Standards Act.

Official Travel:  All travel which employees are required to perform in connection with work under this contract.

President:  The representative with overall responsibility for the operation of the Contractor.

Regular Workday:  A 24-hour period commencing at 12:01 a.m. and ending at 12:00 p.m. midnight.

Workweek:  A week which normally consists of 40 work hours completed within a designated period of seven  consecutive days considered as a unit when pay is computed.  This can include flexible work schedules (such as 4/40 or 9/80) designed to fulfill work requirements in fewer days by increasing the number of hours worked in a single workday.

Salary Budget Year:  The period March 1, through February 28 (or 29).

Shift Definitions:


First Shift:  A shift that begins at or after 4:00 a.m., but prior to 1:00 p.m.


Second Shift: A shift that begins at or after 1:00 p.m., but prior to 9:00 p.m.


Third Shift: A shift that begins at or after 9:00 p.m., but prior to 4:00 a.m.


A regularly assigned shift is one to which the employee is assigned for one week or more.

Transferee:  An employee transferred to the Contractor from another division, subsidiary, or corporate office, or an employee transferred to or from his/her regular post of duty for more than a year for work under the DOE contract.

Vacation Year:  Recurring 12-month period beginning with the employee’s service date. 

Vice President:  A general management representative who reports directly to the President, as defined above. 

PART I - COMPENSATION SYSTEM

A.
Policy/Objectives


1.
The purpose of the Contractor compensation system is to facilitate the achievement of organizational objectives and support business strategies of the DOE and the Contractor.  The programs are designed and administered to attract, retain, and motivate a competent and productive workforce that supports the mission of the Contract.  The programs will apply to exempt and nonexempt/nonbargaining (NENB) employees and shall be:



a.
Externally equitable - to meet this criterion, the employer establishes pay levels that correspond to those prevailing in relevant external markets for employees' occupations. 



b.
Internally equitable - to meet this criterion, the employer establishes pay levels that correspond to each job's relative value to the organization. 



c.
Compliant with all applicable laws and regulations.


2.
The Compensation System program costs directly attributable to compensation provided to Contractor employees will be allowable under this Appendix A.  

B.
Exempt and Nonexempt/Nonbargaining Compensation Programs (RA 7-Eff. 3/1/04)

The Contractor shall:


1.
Design compensation programs so that they include the following components:



a.
Philosophy and strategy for pay delivery programs.



b.
System for establishing a job worth hierarchy.



c.
System for job documentation, including the establishment of job descriptions for each job classification.



d.
Method for relating internal job worth hierarchy to external market.



e.
System which links individual and/or group performance to compensation decisions.



f.
Method for planning and monitoring the expenditure of funds.



g.
Method for assuring compliance with applicable laws and regulations.



h.
System for communicating the programs to employees.



i.
System for internal controls and self-assessment.


2.
Obtain Contracting Officer approval for the initial Compensation Program design.  The major compensation program design elements are: 



a.
External market equity system. 



b.
Internal job evaluation system. 



c.
Performance management system.



d.
System for controlling the expenditure of funds.


3.
Obtain Contracting Officer approval for proposed changes to the major compensation program design elements prior to implementation.


4.
Obtain Contracting Officer approval for the annual Compensation Increase Plan (CIP) and Salary Ranges.  The CIP will include the following:

a.
The CIP budget period will be the 12-month period from April 1 through March 31 of each year.  Authorization for expenditures under the 2003 CIP budget is hereby extended from February 29, 2004 to March 31, 2004.  (RA 7-Eff. 3/1/04)


b.
The proposed CIP totals will be expressed as a percentage of the payroll for the end of the previous plan year.  The total amount of salary increases granted during the budget period shall not exceed the approved funds.  In no event shall any unexpended portion of the CIP established for one budget period be carried into the succeeding budget period.



c.
All pay actions granted under the CIP are fully charged when they occur regardless of time of year in which the action transpires and whether the employee terminates before year end.



d.
Specific employee groups (e.g., exempt, nonexempt/nonbargaining) for which CIP amounts are intended shall be defined by mutual agreement between the Contractor and the Contracting Officer.



e.
The Contracting Officer may adjust the CIP amount based on major changes such as a significant change in Contractor employment levels, or drastic changes in the competitive labor market which significantly affects the CIP amount.



f.
Comparison of average pay to market average pay.



g.
Information regarding surveys used for comparison.



h.
Aging factors used for escalating survey data and supporting information.



i.
Projection of escalation in the market and supporting information.



j.
Information and analysis to support special adjustments (if necessary).



k.
A discussion of the impact of budget and business constraints on the CIP amount.



l.
Comparison of pay to relevant factors other than market average pay.



m.
Breakouts of merit, promotions, special adjustments, recruitment, retention payments, other programs and structure movement.


5.
The Contractor shall submit an annual CIP Expenditure Report, DOE F 3220.8, to include, at a minimum, breakouts for merit, promotion, variable pay, special adjustments, and structure movements for each pay structure showing actual against approved amounts.

C.
Individual Compensation Actions


The Contractor shall:


1.
Obtain Contracting Officer approval for individual compensation of the President and the Vice President(s).  These actions shall be submitted to DOE on a Compensation Approval Form, DOE F 3220.5 at least thirty (30) days in advance of the proposed effective date of the action.  DOE shall exert its best efforts to process the approval determination within the thirty (30) day period; in the event the approval determination is not provided within 30 days, subsequent approval will be made retroactive to the effective date proposed by the Contractor. 


2.
Obtain Contracting Officer approval for proposed new hire salary rates for the President and Vice President(s).  These actions shall be submitted to DOE on a Compensation Approval Form, DOE F 3220.5 at least thirty (30) days in advance of the proposed effective date of the action.


3.
Obtain Contracting Officer approval for any proposed base salary amount paid an employee in excess of the maximum of a career band prior to payment.  Employees paid at or in excess of the maximum target rate within a career band are not eligible for base salary increases.


4.
The Contractor shall provide to DOE, the semi-annual total earnings report which includes:



a.
Subtotal dollar amounts of base salary and other pay separately for exempt and nonexempt employees indicating the number of exempt employees and number of nonexempt employees.

b. Individual compensation by employee name, position and amount (base salary and other pay separately) reimbursable under this contract for each direct report to the top official and individual compensation at $100,000 and above.

D.
Shift Premium and Paid Lunch Period (RA 5-Eff 4/1/03; RA12-Eff 4/1/06)

1.
All nonexempt employees and exempt employees who hold a classification in career bands 1, 2, or 3, who are regularly assigned to work on a second shift or third shift shall be paid shift premium pay as hereinafter provided for all hours actually worked or for which the employee receives compensation.  As used in this Section D. “regularly assigned” shall mean assigned for one week or more.



a.
Shift premium shall be paid to eligible nonexempt employees in the amount of seventy-five ($0.75) per hour and to eligible exempt employees in the amount of one hundred thirty ($130.00) per calendar month to be prorated on the same basis that the number of days paid for second or third shift bears to the total number of workdays in the applicable month. (RA12-Eff. 4/1/06))


b.
Shift premium payments shall be included in base salary for the purpose of computing holiday pay for exempt and nonexempt employees and, as specifically provided for in other sections of this Part I, for any hours for which the employee receives compensation for time not worked, provided the employee is on a scheduled second or third shift when the absence occurs.



c.
Shift premium payments shall be included in base salary when computing overtime pay for nonexempt employees.



d.
Shift premium pay shall not be included when determining an employee’s eligibility, contribution, and/or participation in benefit plans except that such payments are included as part of the employee’s total compensation as provided for in the salaried employees pension plan.

2. The regular workday for employees in the classifications of Fire Protection Specialist; Sergeant, Fire Protection; Sergeant, Physical Security; Lieutenant, Physical Security; and Supervisor, Utilities Operations shall include a paid twenty (20) minute lunch period.

E.
Premium Pay for Hours Worked Beyond the Regular Workweek and/or on Holidays


1.
Exempt Employees (RA 4-Eff. 1/1/03)


a.
The President, Vice President, Director and/or Manager may authorize overtime payment if the following criteria are met:  (RA 4-Eff. 1/1/03)



(1)
The overtime hours are authorized and approved by any of the following:  the President, a Vice President, a Director or Manager.  (RA 4-Eff. 1/1/03)



(2)
Employees in career band 3 who work at least five (5) hours beyond the regular workweek on a scheduled day off or on a holiday are eligible for overtime premium equal to their regular straight time hourly rate for each hour worked.




(3)
First line supervisors directly engaged in supervising bargaining unit employees will receive overtime premium of time and one‑half for Saturday or the sixth scheduled workday, double time for Sunday or the seventh scheduled workday and double time for holiday work.  Employees in the classification of Lieutenant, Physical Security shall be eligible for daily overtime.




(4)
The employee must work at least five (5) hours on a designated holiday to be eligible for holiday premium pay.




(5)
The employee shall not be compensated for overtime or unscheduled work beyond the regular schedule of hours which are considered inherent in the position responsibilities.

(6) Travel time spent on company business during the employee's regular workweek or on a normal day off may not be compensated as overtime.




(7)
An employee who holds a salary classification in career band 3, is eligible for daily overtime compensation at the employee’s straight time rate, provided (1) the employee is authorized and directed to work a scheduled extended workweek consisting of at least forty-five (45) hours and (2) the employee works five (5) or more hours in excess of the employee’s regularly scheduled hours during the workweek.



b.
An exempt employee who, by reason of career band level, is not eligible for overtime pay may, with the approval of the President, a Vice President, or a Director be granted time off corresponding to the number of hours worked on a designated holiday.  Such time off should be taken within three (3) months after the holiday worked unless unusual operating requirements make it impractical to do so.



c.
Subject to the conditions set forth in Subsection 1.a.(2), and (3) of this Section E, an exempt employee who is required to work considerably in excess of the employee's normal work hours during a week(s) for which overtime pay is not received may be granted compensatory time off without loss of pay upon the approval of the President, a Vice President, or a Director.  Such time off should be taken within three (3) months following the time it was earned unless unusual operating requirements make it impractical to do so.



d.
Overtime compensation is not considered as part of base salary for the purpose of determining eligibility for, con​tribution to or participation in any employee benefit plan except the salaried employees pension plan.



e.
Shift premium payments shall be included in base salary in computing overtime payments.


2.
Nonexempt Employees (RA 1-Eff. 7/1/01; RA 9-Eff. 11/1/04)
a.
Overtime premium for nonexempt salaried employees shall be as follows:
(1)
A nonexempt employee who is required to work in excess of the regular workweek may be paid one and one-half (1-1/2) times the employees’ regular hourly rate plus shift premium, if applicable, for hours actually worked in excess of forty (40) hours in one workweek.  (RA 1-Eff. 7/1/01)
(2)
A nonexempt employee who is required to work on Sunday shall be paid two (2) times the employee’s regular hourly rate plus shift premium, if applicable, for each hour of work performed on Sunday which qualifies for overtime.  An exception to the premium pay provision for Sunday shall be made in the case of nonexempt employees working in continuous (7 days per week) operations, in which event the premium pay provision shall apply to the seventh (7th) consecutive workday in lieu of Sunday.  (RA 1-Eff. 7/1/01)



(3)
The following hours shall be considered as hours worked for the purpose of calculating overtime pay:  (RA 9-Eff. 11/1/04)




(a)
hours actually worked,





(b)
hours allowed for vacation absences,

(c)
jury duty, 




(d)
time spent traveling on official business, and





(e)
all other hours for which the Contractor is required by law to pay compensation.




(4)
Shift premium payments shall be included in base salary in computing overtime payments.




(5)
Call-In Pay





(a)  
A nonexempt employee called for work not continuous with the employee’s regularly scheduled workday is paid for not less than an amount equal to four hours of base pay if the employee is on a basic workweek and for not less than an amount equal to five hours of base pay if on a compressed workweek.  Payment for hours actually worked will be at the applicable overtime rates.

F.
Fire Department Shift Schedule


The Contractor is authorized to utilize a shift schedule for the Fire Department using the following parameters:

· 12.3 hour shifts (6:00 a.m. to 6:18 p.m. and 6:00 p.m. to 6:18 a.m.)

· The work week begins Monday at 6:00 a.m. and concludes the following Monday at 6:00 a.m.

· Pay overtime only after 40 hours worked in a week

· Pay night shift premium for hours between 4:30 p.m. and 6:30 a.m.

· Treat four days off as alternating 6th and 7th days (as is currently done in Patrol) for purposes of overtime premium computation


The overtime and shift premium provisions as described in Sections D and E of this Part I shall apply except as modified in this Section F for the Fire Department Shift Schedule.

PART II - BENEFITS PROGRAM

A.
Policy/Objectives


1.
The Contractor will design and administer benefit programs to attract, retain, and motivate competent and productive employees to support the mission at Kansas City Plant.  The program shall be:



a.
Competitive with the external labor markets.



b.
Cost-effective and within criteria prescribed by DOE.



c.
Compliant with all applicable laws and regulations.


2.
Benefits program costs directly attributable to benefits provided to Contractor employees or Contractor retirees, as well as reasonable administrative costs, will be allowable under this Appendix A.  Allowable insurance costs incurred in connection with the plans shall be all costs under the plans which are applicable to the work under the Contract and which are in excess of the employee's or retiree's level of premium contribution.


3.
Subsequent to contract termination or expiration, benefit continuation will be provided for those who have earned such benefits, according to the approved benefit plans, on a funding basis most reasonable to DOE.

B.
Benefits Programs


The Contractor shall:


1.
Conduct a benefit value study every three (3) years covering exempt and nonexempt/non-bargaining benefits program using agreed upon actuarial methods.  This study:



a.
Shall be valid for three (3) years.



b.
Must produce results that fall within the range of acceptable values.  If not, the Contractor will submit an action plan to bring the benefit programs into conformance.



c.
Must include a list of not less than fifteen (15) participants to be a part of the study.  The list must be mutually agreed upon by the Contractor and the Contracting Officer.  The participant list should remain relatively constant from period to period and include no more than twenty percent (20%) of DOE M&O contractors.



d.
Shall include all non-statutory benefit plans offered by the Contractor, including pension plans, and welfare benefit plans, including paid-leave plans.



e.
Shall utilize participant comparison data that is current.



f.
Must be performed by a national consulting firm with expertise in benefit value studies.



g.
Shall include a complete copy of the methodology used to define each benefit plan, a description of the benefit plans, a list of survey respondents and the actuarial assumptions.


2.
Obtain Contracting Officer approval for proposed changes to benefit plans that result in increased cost to this contract, prior to implementation.


3.
Determine the reasonableness of the current benefit program costs as follows:



a.
The Contractor and Contracting Officer shall review the total compensation package to include pay levels in relationship to the market—with full consideration to paid rate to market positions—and the net benefit plan value.  Based on this review, the Contractor and Contracting Officer will mutually agree whether or not additional consideration of the net benefit plan value in the context of the total compensation package is necessary.



b.
When the Contractor's net benefit plan value does not exceed five percent (5%) of the average net benefit value as determined by the benefit study, the program costs shall be considered reasonable and within the range of acceptability and no further action will be required on the part of the Contractor.



c.
When the Contractor's net benefit plan value falls within a range that is greater than five percent (5%) and up to ten percent (10%) of the average net benefit value as determined by the benefit study, an action plan to achieve conformance with the range of acceptability will be required, unless otherwise justified and approved in writing by the Contracting Officer.



d.
When the Contractor's net benefit plan value exceeds ten percent (10%) of the average net benefit value as determined by the benefit study, an action plan to achieve conformance with the range of acceptability is required.  Any action taken will be implemented in a manner so as to preclude disparate impact to non-bargaining employees.


4.
Apply the provisions of the benefit plans as follows:

a.
Group Insurance




(1)
The Contractor has made available to its active and retired employees  the following insurance benefits:






Group Life Insurance






Accidental Death & Dismemberment Insurance






Dependent Life Insurance






Group Health Insurance






Group Dental Insurance






Short-Term Disability and Weekly Indemnity Insurance






Long-Term Disability Insurance






Retiree Group Life Insurance






Mail Order Prescription Drug Program






Foreign Travel Medical Assistance Insurance






Travel Accident Insurance






Survivor Income Benefit




(2)
The group insurance policies, certificates and accounts and the Group Service Agreements have been approved by the Contracting Officer for application to the contract and are incorporated herein. Modifications to the group insurance policies, certificates and accounts and the Group Service Agreements will be managed consistent with DOE Order 350.1.  Annual renewal of the group insurance policies, certificates and accounts and the Group Service Agreements for the purpose of establishing new premium rates, implementing changes of minor significance or changes which reduce or control costs to DOE shall not require prior Contracting Officer approval.  Changes in benefit levels will be promptly communicated to the Contracting Officer.





The Contractor may provide a health insurance program for employees whose regular post of duty is other than the Contractor’s primary work locations and who are located in an area where a Contractor division, subsidiary, or affiliate is present, offered by the subsidiary which is consistent with the benefit levels of the Contractor. 




(3)
The Contractor's group insurance program, certificates and accounts and Group Service Agreements, are both contributory and noncontributory.  The life insurance and accidental death and dismemberment plans for salaried employees are noncontributory with the exception of optional employee and dependent life coverage, and long term disability, which is contributory.  The survivor income, weekly indemnity, permanent total disability and death and dismemberment coverage for active hourly employees is contributory.




(4)
The portion of the following group insurance costs allocable to the Contractor  for the group insurance coverage of its employees and retirees, less any contributions made by such employees and retirees and the allocable portion of any rebates, refunds or premium adjustments, shall be allowable costs under this contract:





(a)
Premiums and payments paid under the policies and Administrative Services Only Agreement(s);





(b)
Payments made in lieu of premiums under the minimum premium agreement(s); and





(c)
Premiums paid pursuant to the Group Service Agreements.  





(d)
The Contractor's cost of continuing insurance for hourly employees on leave for full‑time duty with the International Association of Machinists and Aerospace Workers is an allowable cost under the contract.




(5)
Group insurance is provided eligible active employees and retired employees as follows:





(a)
All full‑time hourly employees are eligible to enroll in the plans on the first day of the third calendar month following the day of employment.  All non‑temporary salaried employees are eligible to enroll on the first day of employment.





(b)
Retired employees are eligible for coverage provided under the plans set forth in the applicable policies immediately upon retirement.  Employees who do not elect retiree coverage at the time of retirement are thereafter ineligible for such coverage, unless proof of insurability is provided and approved by the provider, or unless retiree or dependent is covered continuously under another group insurance program.

(6) The return or rebate of any excess premiums, or of any payment made in lieu of premium which are creditable to this contract shall be taken as an offset to the allowable contract costs to the full extent allowable by law.  No share of such returns or rebates shall accrue to the Contractor's employees, unless the return or rebate exceeds the previously allowable contract costs for insurance for the applicable period of the return or rebate.




(7)
Amounts of weekly indemnity or disability and of employee contributions shall conform to the requirements of the present or future compulsory temporary disability benefit laws of the state in which the employee works.  




(8)
For the purpose of determining the insurance costs and the expe​rience refund or rebate, if any, which will be credited to the contract, the Contractor will furnish DOE with an annual accounting and such other data and information as may be requested from time to time.




(9)
In the event of contract termination, continuing benefits to those employees eligible for post‑retirement benefits (including disabled employees, eligible dependents, pensioners, and survivors), shall be provided as follows:





(a)
If there is a Successor Contractor, the DOE shall arrange with the Successor for its continuation of such benefits.





(b)
If there is no Successor, the DOE shall provide such benefits by one of the following DOE options:






(i)
Through a guaranteed insurance contract selected on a competitive basis.






(ii)
Through a third‑party administrator selected by the DOE, or






(iii)
Through continued coverage under the Contractor's plans, under agreed reimbursement arrangements.




(10)
The Contractor is responsible for administrative functions related to insurance activities for retirees or their surviving spouses or dependents formerly administered by the Bendix Field Engineering Corporation at the Grand Junction, Colorado facility under Contract No. DE-AC07-76GJ01664 with the Department of Energy (DOE), Idaho Operations Office.  Premium charges minus participant contributions for such insurance coverage are to be billed to the DOE Idaho Operations Office.




(11)
The contractor is responsible for administrative functions related to insurance activities for retirees or their surviving spouses or dependents covered by Kansas City Division Hourly employees Pension Plan Provisions Applicable to Employees Represented by the Hotel Employees, Restaurant Employees, Local No. 64, AFL-CIO.  Premium charges minus participant contributions for such insurance are allowable.



(12)
Displaced Worker Health Program - allowable costs for this program are as follows:





(a)
First Year:  The contractor’s contribution for an active employee, plus administrative costs.





(b)
Second Year:  One-half of the contractor’s Consolidated Omnibus Budget Reconciliation Act (COBRA) premium rates, plus administrative cost.





(c)
Third and Subsequent Years:  Reasonable administrative costs that exceed the COBRA rate.

b.
Pension Plans (RA 2-Eff. 3/1/01)



(1)
The terms Plan or Plans shall mean:





(a)
Honeywell Retirement Earnings Plan for Aerospace Employees at the Kansas City Division;  (RA 2-Eff. 3/1/01)




(b)
Supplemental Agreement between AlliedSignal Inc. on behalf of its Kansas City Division  Hourly Employees Pension Plan Provisions by IAM Local No. 314;





(c)
Supplemental Agreement between AlliedSignal Inc., Kansas City Division and the Hotel Employees, Restaurant Employees, Local No. 64, American Federation of Labor-Congress of Industrial Organizations (AFL-CIO) Regarding Retirement and Pensions, Effective as of December 22, 1997.




(2)
Retirement Benefits ‑ Salaried Employees (Including Guards)




The Contractor maintains a separate retirement program for salaried employees.  The rights and obligations of the Contractor and the salaried employees concerning pension benefits under this program are currently set forth in the “Salaried Employees Pension Plan of AlliedSignal Inc. for AlliedSignal Aerospace Employees at the Kansas City Division,” which is incorporated herein by reference.





The Plan is approved by the Contracting Officer for application to this Contract.  Continuing Contracting Officer approval of the Plan and any Amendments thereto is dependent upon initial and continuing Internal Revenue Service approval of the Plan.  Costs resulting from any amendments to the Plan are unallowable hereunder unless such amendments are approved by the Contracting Officer provided, however, that costs resulting from amendments which do not provide discretionary plan subsidies and are required to comply with the Employee Retirement Income Security Act of 1974 (“ERISA”) and to obtain initial and continuing Internal Revenue Service approval of the Plan are allowable.





It is the intention of the Contracting Officer and the Contractor that comparability of benefits be maintained between the Plan and the Salaried Employees Pension Plan of Honeywell International (The Former Bendix Salaried Plan).  In the event changes are proposed, the Contractor will provide the Contracting Officer with proposed amendments to the Plan requesting Contracting Officer agreement in principle.  The Contracting Officer will act upon this request and, upon approval by the Contracting Officer, which will not be unreasonably withheld, the amendment will become effective as of the proposed effective date.  The Contractor will provide required documentation upon its availability, together with a Reimbursement Authorization, for formal approval.





Pursuant to the provisions of the Plan, a trust agreement has been executed and is incorporated herein by reference.  Under the trust agreement, a trustee receives, holds, and administers the trust fund established through contributions made by the Contractor under the Plan.  No employee contributions to the Plan are required.  The Contractor may execute one or more investment management contracts pursuant to which the investment managers shall manage the assets of the Pension Fund on a commingled basis under a master trust agreement.




(3)
Retirement Benefits - Hourly Employees




The Contractor maintains separate retirement and pension programs for hourly employees covered by the collective bargaining agreement listed in Part III, Section A, Subsection 2.  The rights and obligations of the Contractor and the hourly employees concern​ing pension benefits under this program are currently set forth in the “Supplemental Agreement between AlliedSignal Inc. on behalf of its Kansas City Divi​sion Hourly Employees Pension Plan Provisions by IAM Local No. 314, (AFL‑CIO) Regarding Retirement and Pensions,” and “Supplemental Agreement between AlliedSignal Inc., Kansas City Division and the Hotel Employees, Restaurant Employees, Local No. 64, AFL-CIO Regarding Retirement and Pensions,” effective as of December 22, 1997, incorporated herein by reference.  The Plan is approved by DOE for application to this Contract.  Continuing Contracting Officer approval of the Plans and any amendments thereto is dependent upon continuing Internal Revenue Service approval of the Plans.  Costs resulting from any amendments to the Plans are unallowable hereunder unless such amendments are approved by the Contracting Officer provided, however, that costs resulting from amendments which do not provide discretionary plan subsidies and are required to comply with the Employee Retirement Income Security Act of 1974 (ERISA) and to obtain continuing Internal Revenue Service approval of the Plan is allowable.





Pursuant to the provisions of the Plan, a trust agreement has been exe​cuted under which a trustee receives, holds, and administers the trust fund estab​lished through contributions made by the Contractor under the Plan.  No employee contributions to the Plans are required.  The Contractor may exe​cute one or more investment management contracts pursuant to which the investment managers shall manage the assets of the Pension Fund on a commingled basis under a master trust arrangement.




(4)
Allowability of Costs and Expenses  (RA 2-Eff. 3/1/01)




The following provisions will govern allowability of costs and expenses in connection with the Plans in Section B.4.b.(2), and in Section B.4.b.(3) of this Part II, and in connection with the determination of the amount of the adjustment payment, if any, to be made by the Contractor or by the DOE, or the amount of any asset transfer from the Plans to any other retirement plan as a result of contract termination:





(a)
Allowable Plan costs hereunder are those costs incurred in connec​tion with the Plans as determined under the appropriate provisions of Section B.4.b, Part II, to the extent found by the Contracting Officer to be properly allocable to the performance of work under this contract.





(b)
Expenses incurred in connection with the administration of the Plans shall be allowable to the extent not charged to the Plans or other​wise provided for under the contract and found by the Contracting Officer to be properly allocable to the performance of work under this contract.  Costs associated with the implementation of this Section B.4.b, Part II, shall also be reimbursed by the DOE to the Contractor.  Such costs are actuarial and trustee fees, corporate office administrative costs associated with all governmental filings for obtaining IRS approval and money manager fees.





(c)
The Contractor will make contributions to the Plans based on the annual actuarial valuation in an amount limited to the greater of: (1) the minimum funding requirement per Internal Revenue Code (IRC) Section 412 (b); or (2) an amount necessary to fully fund the year-end expected current liability.  However, in no event will contri​butions in excess of the tax deductible limit of IRC Section 404 be allowable.  Such valuation will be on a basis consistent with that employed for other divisions of the Contractor and shall include, and have heretofore consistently included, a discounting factor to cover normal turnover of employees as well as mortality rates and other factors in accord with generally accepted actuarial princi​ples.  If requested by the DOE, the Contractor shall consult with the DOE concerning annual valuation results.  Contractor contribu​tions described in this paragraph will be allowed as cost-reimbursed payments under this contract.





(d)
The Contractor shall cause to be kept in convenient form, such records and data as are appropriate and necessary for actuarial valuations of the assets and liabilities of the Plans and shall annually provide the DOE with an actuarial valuation report on the Plans and a copy of the Plan's annual IRS Form 5500 with Schedules.





(e)
The DOE will be deemed to have accepted the annual actuarial valuation report that determines the assets and liabilities of the Plans unless specific objections are filed by the Contracting Officer, in writing, with the Contractor within 180 days after receipt of such annual actuarial valuation report and IRS Form 5500.  Such acceptance shall not relieve the Contractor or DOE of responsibility for appropriate subsequent adjustments for errors later becoming known as a result of an audit of Plan records.





(f)
Except as provided in Subparagraph (k) and applicable only for Section 4.b.(2), herein, no assets shall be transferred to or from the Plan in respect of employees transferred during the year from other locations of the control group of cor​porations of which the Contractor is a member or from the Honeywell FM&T, LLC to other loca​tions of the control group of corporations of which the Contractor is a member to the extent such transfers result in an allocation of pension liability pursuant to Section 10.3 of Article X of the Plan.





(g)
In the case of a termination of the Plans by the Contractor (which shall require the prior written approval of the Contracting Officer), the Contrac​tor shall pay to the DOE the excess, if any, of Plan assets over Cost of Plan Termination (as defined below).  If Cost of Plan Termination exceeds Plan assets, the DOE shall pay to the Contractor such excess.  Cost of Plan Termination shall equal the sum of (i) lump‑sum payments (determined in accordance with Pension Benefit Guaranty Corporation assumptions and procedures), if any, made to employees, (ii) the purchase cost of annuity contracts in satisfaction of all remaining Plan liabilities, and (iii) any income, excise or other tax imposed on the Contractor as a result of such termination.  For purposes of this paragraph, the purchase cost of annuity contracts shall equal the lowest cost available following competitive bidding by no fewer than three institutions rated AA or better by at least one major rating agency marketing annuity contracts.





(h)
It is recognized that upon the termination of this contract, or upon the termination of any extension or renewal thereof, or at such time as the facility should be placed on “Stand‑By” status (all referred to herein as the “Contract Termination Date”), the DOE may elect to continue operations with a Successor Contractor or to discontinue operations.  In either event, the Contractor shall have no obligations or liabilities in respect to the Plans except as expressly provided in Subparagraphs (g) and (i).





(i)
In the event the contract is terminated and the DOE has elected to discontinue operations, the Contractor will be responsible for termination of the Plans in accordance with Subparagraph (g) above.  In the event the contract is terminated and the DOE has elected to continue operations with a Successor Contractor, the following arrangements shall apply:






[1]
The DOE shall effect a change in the sponsorship of the Plans to the Successor Contractor, including executing or causing to be executed such adoption and assumption agreements as are necessary, as promptly as practicable following the Contract Termination Date.  For purposes of this Subparagraph (i), the Plans, following a change in sponsorship are hereafter referred to as the Successor Plans.  The Successor Contractor shall create a trust to receive, hold and administer the assets of the Successor Plans.






[2]
As of the Contract Termination Date, for purposes of Section 4.b. only, accrued benefit liabili​ties (as defined below) shall be calculated for the following groups of active employees:







[a]
All employees who at any time prior to the Contract Termination Date (or thereafter if in connection with the Contract Termination) have transferred to other locations of the controlled group of corporations of which the Contractor is a member (the “Contractor Retained Employees”), and







[b]
All employees who have accrued a pension benefit under any other plan of the controlled group of corporations of which the Contractor is a member and whose employ​ment at the DOE facility is continued by the Successor Contractor (the “Successor Contractor Retained Employees”).








Accrued benefit liability shall mean the present value of the employee's accrued benefit as of the Contract Termination Date using the plan's funding assumptions substituting the then applicable interest rate of the Pension Benefit Guaranty Corporation and eliminating the turnover assumption.






[3]
The Successor Plans shall transfer the accrued benefit liabil​ities of the Contractor Retained Employees to a plan or plans designated by the Contractor, and the plans of the Contractor shall transfer the accrued benefit liabilities of the Suc​cessor Contractor Retained Employees to the Successor Plan.  Each transfer of liabilities shall be accompanied by a transfer of assets equal in amount to the accrued benefit liabilities as soon as practicable following the Contract Termination Date together with simple interest from the Con​tract Termination Date to the date of transfer at the then current rate which the Secretary of the Treasury establishes for interest payments under Section 12 of the Contract Disputes Act of 1978 (41 U.S.C. 611) as such rate is pub​lished from time to time in the Federal Register.






[4]
If, pursuant to ERISA or any other law or regulation, the maximum amount which can be transferred by or to the Successor Plans is less than the amount of the respective liabilities, only such lesser amount shall be transferred, and the difference shall be paid by the DOE to the plan(s) designated by the Contractor or by the Contractor to the Successor Plans, as the case may be, together with interest as prescribed above.





(j)
The Successor Contractor Plans shall continue to provide all active and inactive employees (other than the Contractor Retained Employees) with all of the benefits which had accrued (whether or not vested) under the Plan prior to the Contract Termination Date.  The Successor Contractor may not terminate or amend the Successor Plan without prior written approval of the Contracting Officer.





(k)
The Contractor is responsible for the administrative functions related to retirement and pension benefits for retirees and their eligible surviving spouses or dependents formerly admini​stered by the Bendix Field Engineering Corporation at the Grand Junction, Colorado facility under Contract No. DE-AC07-76GJ01664 with DOE, Idaho Operations Office.

(l)
Beginning June 1, 2002, a taxable income credit shall be provided to all eligible employees during the length of their employment under this contract.  Eligible employees are those salaried employees and hourly to salaried transfers hired prior to March 1, 2001 who are employed under the contract on June 1, 2002.  This credit shall be given to offset the elimination of the Long-Term Disability benefit effective June 1, 2002 that was once provided under the pension program.  This credit shall be calculated at $0.43 / $100 of an eligible employee’s salary on May 1, 2002 and received every pay period.  (RA 2-Eff. 3/1/01)
c.
Savings Plans




(1)
The terms Plan or Plans shall mean:





Honeywell Savings and Ownership Plan I;





Honeywell Savings and Ownership Plan II;





Honeywell Supplemental Savings Plan I; 

and the Honeywell Executive Supplemental Savings Plan I 




(2)
Honeywell Savings and Ownership Plan I - Salaried Employees (Including Guards)





The Contractor maintains a Savings Plan for salaried employees of the Contractor.  The Plan as set forth in the Summary Plan, is hereby incorporated in and made part of this Appendix A.  Continuing Contracting Officer approval of the reimbursement of costs incurred under the Plan on behalf of salaried employees of the Contractor is dependent upon continuing Internal Revenue Service approval of the Plan.  Costs resulting from any amendments to the Plan are unallowable hereunder unless such amendments are approved by the Contracting Officer.





(a)
Allowable costs under this Plan are:






[1]
an amount equal to the amount actually contributed each month by the Contractor for salaried employees of the Contractor who are members of the Plan, as provided in the Plan,






[2]
the Contractor's pro rata share of the administra​tive and trust fund expenses applicable to this contract which may from time to time be incurred in connection with the Plan.  (The amount of such expenses to be prorated to the Contractor will be determined by applying to such expenses a percentage deter​mined by dividing the total number of Contractor participants in the Plan by the total number of all parti​cipants in the Plan.  Any change in the method of proration shall be subject to Contracting Officer approval.), and






[3]
such other expenses, incurred in connection with the admini​stration of the Plan solely for the Contractor’s salaried employees, to the extent not otherwise provided for under the contract, and found by the Contracting Officer to be properly chargeable under the contract.





(b)
In the event there is, for any reason, a forfeiture of securities and cash in a salaried employee's account attributable to contributions made by the Contractor, an amount equal to the value of the securities and cash forfeited shall be applied as soon as practicable to reduce the amount of future DOE reimbursements of contributions made by the Contractor on behalf of salaried employees.  Except as otherwise provided in this Subsection, forfeitures of securities and cash in a salaried employee's account shall not accrue to the benefit of the Contractor or any of its subsidiaries.




(3)
Honeywell Supplemental Savings Plan I and Honeywell Executive Supplemental Savings Plan I. 





The Contractor maintains Supplemental Savings Plans for highly compensated salaried employees.  The Plans as set forth in the Honeywell Supplemental Savings Plan I and the Honeywell Executive Supplemental Savings Plan I are hereby incorporated in and made part of this Appendix A.  Costs resulting from any amendments to the Plan are unallowable hereunder unless such amendments are approved by the Contracting Officer.





(a) 
Allowable costs under these Plans are:






[1]
an amount equal to the amount actually contributed each month by the Contractor for salaried employees under this contract who are members of the Plan, as provided in the Plan, and






[2]
such other expenses, incurred in connection with the administration of the Plan solely for salaried employees, to the extent not otherwise provided for under the contract, and found by the Contracting Officer to be properly chargeable under the contract.





(b)
In the event there is, for any reason, a forfeiture of securities and cash in a salaried employee's account attributable to contributions made by the Contractor, an amount equal to the value of the securities and cash forfeited shall be applied as soon as practicable to reduce the amount of future DOE reimbursements of contributions made by the Contractor on behalf of salaried employees.  Except as otherwise pro​vided in this Subsection, forfeitures of securities and cash in a  salaried emp​loyee's account shall not accrue to the benefit of the Contractor or any of its subsidiaries.




(4)
Honeywell Savings and Ownership Plan II - Hourly Employees





The Contractor maintains a Savings Plan for hourly employees.  The Plan as set forth in the Summary Plan Description is hereby incorporated in and made part of this Appendix A.  Continuing Contracting Officer approval of the reimbursement of costs incurred under the Plan on behalf of hourly employees of the Contractor is dependent upon continuing Internal Revenue Service approval of the Plan.  Costs resulting from any amendments to the Plan are unallowable hereunder unless such amendments are approved by the Contracting Officer.





(a)
Allowable costs under this Plan are:






[1]
an amount equal to the amount actually contributed each month by the Contractor for hourly employees who are members of the Plan, as provided in the Plan,






[2]
the Contractor’s pro rata share of the administrative and trust fund expenses which may from time to time be incurred in connection with the Plan (the amount of such expenses to be prorated to the Contractor will be determined by applying to such expenses a percentage determined by dividing the total number of participants in the Plan by the total number of all participants in the Plan.  Any change in the method of proration shall be subject to Contracting Officer approval), and 






[3]
such other expenses, incurred in connection with the administration of the Plan solely for Contractor hourly employees, to the extent not otherwise provided for under the contract, and found by the Contracting Officer to be properly chargeable under the contract.





(b)
In the event there is, for any reason, a forfeiture of securities and cash in an hourly employee’s account attributable to contributions made by the Contractor, an amount equal to the value of the securities and cash forfeited shall be applied as soon as practicable to reduce the amount of future DOE reimbursements of contributions made by the Contractor on behalf of hourly employees.  Except as otherwise provided in this subsection, forfeitures of securities and cash in an hourly employee’s account shall not accrue to the benefit of the Contractor or any of its subsidiaries.




(5)
The following provisions will govern allowability of costs and expenses in connection with the Plans in Part II, Section B.4.c.(2), and in Section B.4.c.(3), and in Section B.4.c.(4), and connection with the determination of the amount of the adjustment payment, if any, to be made by the Contractor or by the DOE, or the amount of any asset transfer from the Plans to any other savings plan as a result of contract termination:





(a)
DOE funds will be used to reimburse the Contractor for its contri​butions made on behalf of employees of the Contractor only and no DOE funds will be used to offset any deficits resulting from the unavailability of current or accumulated earnings or profits at any other division or subsidiary of the Contractor.





(b)
In the event of the termination, expiration, or completion of this Con​tract as amended, then on the effective date of that event the DOE shall cease reimbursing the Contractor for any costs of the Plans incurred subsequent to such date.





(c)
Contractor employees who are members of the Plans and who by reason of any termination, expiration, or completion referred to in this Subsection (c) cease to be employees of the Contractor or one of its subsidiaries shall be paid only (a) the securities and cash in their accounts attributable to contributions made by such employees, and (b) that portion of the securities and cash in their accounts attributable to contributions made by the Contractor and payable to such employees under the terms of the Plans.  There will be refunded or credited to the DOE by the Contractor an amount equal to the value of the securities and cash in the accounts of Contractor employees attributable to contributions made by the Contractor which are not payable under the terms of the Plan to Contractor employees who cease to be employees of the Contractor or one of its subsidiaries by reason of any termination, expiration or completion referred to in this Subsection (c).





(d)
Contributions made by the Contractor on behalf of Contractor employees who are members of the Plans and who are transferred to other divisions or subsidiaries of the Contractor will be retained in the employees' accounts and will not be refunded or credited to the DOE, provided, however, that in the event the Contracting Officer determines there has been or is about to be an abnormally large number of transfers of Contractor employees who are members of the Plan to other divisions or subsidiaries of the Contractor, the parties will agree upon the refunds, if any, to be made to DOE as a result of forfeitures incurred by those employees pursuant to the terms of the Plans.






Similarly, contributions made by the Contractor on behalf of other employees who are transferred to the Contractor will be retained in such members' accounts and transferred to the Plans, and the Contractor shall not be entitled to any refund or credit in respect thereof from the DOE, provided, however, in the event the Contractor determines there has been or is about to be an abnor​mally large number of transfers of Contractor's employees to the Contractor, the parties will agree upon the refunds, if any, to be made to the Contractor as a result of forfeitures incurred by those employees pursuant to the terms of the Plans.  In agreeing upon the amount of adjustment, if any, that might be made pursuant to this Section B.4.c.(5)(d), the parties will give due consideration to the history of participating employee turnover throughout the Contractor's corporation during the preceding 12‑month period as well as other related factors.





(e)
The Contractor shall keep separate accounts with respect to the participation of Contractor employees in the Plan and shall file with the Contracting Officer such reports with respect to such accounts as it may from time to time reasonably request.

d.
Holidays – Salaried Employees (RA 11-Eff. 1/1/06)



(1)
The following are designated as holidays:

2006
2007

Floating Holiday – Associate Discretion
Floating Holiday – Associate Discretion



New Years Day (January 2 in 2006)
New Years Day



Memorial Day
Memorial Day



Independence Day
Independence Day



Labor Day
Labor Day



Thanksgiving Day
Thanksgiving Day



Thanksgiving Friday
Thanksgiving Friday



Christmas Holiday Period as described below: 

2006                                                                 2007

December 25-29

December 24-31




(2)
Each salaried employee may be granted time off with pay at the employee's regular straight time base rate, plus shift premium if applicable, for each holiday as designated in Part II, Section B.4.d that falls on a regularly scheduled workday of such employee.




(3)
An employee who performs no work on a holiday(s) which fall(s) on the employee's regular day(s) off may be paid eight (8) hours pay at the employee's straight time base rate, plus shift premium, if applicable, for each such holiday.




(4)
An exempt employee who performs work on a holiday within the employee's regular workweek shall be compensated in accordance with the provisions set forth in Part I, Section E.  For each such holiday described above, the employee may choose an alternative paid day off in lieu of premium pay to be taken within sixty (60) days of the holiday.




(5)
An exempt employee performing work on a holiday which falls outside the employee's regular workweek may be paid eight (8) hours at the employee's regular straight time rate plus the applicable holiday premium in accordance with the provisions set forth in Part I, Section E for each hour worked on a holiday.  For each such holiday described above, the employee may choose an alternative paid day off in lieu of premium pay to be taken within sixty (60) days of the holiday.




(6)
A nonexempt employee on a standard workweek (Monday through Friday) who performs work on a holiday that falls within the employee's regular workweek shall be paid double time for each hour worked in addition to eight (8) hours holiday pay at the employee's regular straight time rate.




(7)
A nonexempt employee on other than a standard workweek who performs work on a holiday that falls within the employee's regular workweek shall be paid straight time for each hour worked in addition to eight (8) hours holiday pay at the employee's regular straight time rate.




(8)
A nonexempt employee who performs work on a holiday that falls outside the employee's regular workweek shall be paid double time for each hour worked in addition to eight (8) hours holiday pay at the employee's straight time rate.

e.
Vacations – Salaried Employees (RA 8-Eff. 3/1/05)



(1)
Service date is defined in Part II, Section B.4.j of this Part II, Service Credit, of Appendix A.  




(2)
Each employee may carry over up to a maximum number of hours equal to the vacation hours earned in a year from one vacation year to the next.  With the approval of the President, or a Vice President, additional days beyond the maximum allowable days may be carried over into the following anniversary year provided extenuating business circumstances prevail.  This additional carryover must be used within six (6) month’s of new vacation year or will be lost.  Those employees located in California are allowed to carry over all remaining vacation from one vacation year to the next, as mandated by State law.




(3)
The Administrative Vacation Schedule applies to employees who occupy classifications in career bands 1, 2, or 3.  




(4)
The Executive Vacation Schedule applies to employees who occupy classifications in career bands 4 or above.  




(5)
Vacation leave with pay shall be granted in conformance with the following schedules:  





Employee Will Receive Vacation Leave Beginning with the Service date.


ADMINISTRATIVE VACATION SCHEDULE


Service as of the
Maximum
May Carry


Employee's Service Date
 Vacation
Over, up to:



Allowance





1 but less than 5 years
80 hrs.
80 hrs.


5 but less than 15 years
120 hrs.
120 hrs.


15 but less than 20 years
160 hrs.
160 hrs.


20 years or more
200 hrs.
200 hrs.


EXECUTIVE VACATION SCHEDULE


1 but less than 10 years 
120 hrs.
120 hrs.


10 but less than 20 years
160 hrs.
160 hrs. 


20 years or more
200 hrs.
200 hrs.




(6)
Executive and Administrative vacation allowance during the year of rehire after a voluntary quit shall be awarded on the initial service/anniversary date in accordance with the employee’s applicable vacation schedule.  Executive and administrative vacation allowance during the year of hire shall be awarded 90 days after the initial service date in accordance with the eligible employee’s applicable vacation schedule.  (RA 8-Eff. 3/1/05)



(7)
An employee who transfers from the Hourly Payroll to the Salaried Payroll is eligible for vacation allowance on the transfer date taking into account service date and hourly vacation allowance during the year of transfer.  (RA 8-Eff. 3/1/05)



(8)
An employee whose permanent post of duty is in the state of California and who separates from the payroll for any reason will be paid for all earned vacation including the vacation earned on a pro rata basis during the vacation year in which the separation occurs.  Employees shall be paid for all earned unused vacation not taken.




(9)
An employee promoted to a position in exempt career bands 4 or 5 after the beginning of the employee's vacation year shall receive vacation during the current vacation year in accordance with the Executive Vacation Schedule based on the employee's length of service as of the beginning of that vacation year.  




(10)
An employee returning to work from a leave of absence during which all absent time is credited as service in accordance with Section B.4.j of this Part II, shall be eligible to receive the same vacation allowance that the employee would receive had the employee remained on an active employment status.  An employee returning to work from a leave of absence during which all absence time is not credited as service in accordance with Section B.4.j of this Part II shall be eligible for vaca​tion allowance in the vacation year of return to active employment in accordance with Section B.4.e.(7) of this Part II.




(11)
The following provisions apply to an employee who is rehired.  (RA 8-Eff. 3/1/05)




(a)
An employee rehired in the same vacation year in which the employee was separated and who was paid for all earned unused vacation at the time of separation shall not be eligible for additional vacation during the vacation year of rehire as established by the employee's service date at separation.  The employee's service date shall be established thereafter in accordance with Section B.4.j. of this Part II for the purpose of determining vacation as of the beginning of the vacation year following the vacation year of rehire.  At the beginning of the vacation year following the vacation year of rehire, the employee will be awarded vacation based on the employee's adjusted service date and the number(s) of full months of service after rehire in accordance with the applicable schedule.  In addition, the employee may earn additional vacation up to the maximum allowance of the employee's applicable vacation schedule.  (RA 8-Eff. 3/1/05)




(b)
An employee rehired after the end of the vacation year in which the employee was separated shall be awarded vacation allowance on the initial service/anniversary date in accordance with the employee’s applicable vacation schedule and the employee's adjusted service date as established at rehire in accordance with Section B.4.j of this Part II up to the maximum vacation allowance provided by the schedule.  (RA 8-Eff. 3/1/05)



(12)
An employee reinstated after a military leave will be considered to be continually employed for the purpose of determining vacation eligibility.  However, an employee will not receive vacation pay while in the armed services for service credited in such status.




(13)
An employee transferred to salaried status from hourly status will receive vacation allowance based upon total years of credited service, in accordance with Section B.4.j of this Part II.




(14)
An employee who transfers from another division or wholly‑owned subsidiary of the Contractor shall be eligible for earned vacation based on total credited service in accordance with Section B.4.j of this Part II.




(15)
Payment to an employee while on vacation shall be based on the employee's base salary plus shift premium, if applicable, in effect during the vacation period.  Overtime payments shall not be included as part of vacation pay.




(16)
Except for California employees and for employees separating due to retirement, an employee separated from employment for any reason, including voluntary quit, shall be paid for any earned unused vacation allowance but not for vacation which is considered to be accumulating during the current vacation year.




(17)
An employee who separates from the payroll on the last scheduled work​day at the end of the employee's vacation year has earned a vacation allowance for the following vacation year as determined by the applicable schedule as set forth in Section B.4.e., and may be paid for that vacation allowance.




(18)
An employee who separates from the payroll due to early or normal retirement will be paid for vacation which is considered accumulating during the current vacation year.  Such vacation shall be prorated based on the number of full months of service completed during the current vacation year.




(19)
An employee hired on a full-time basis after the completion of the summer employment program will receive vacation allowance based upon total years of credited service, in accordance with Section B.4.j. of this Part II.




(20)
A newly hired employee with critical technical or executive skills may be granted vacation allowance not otherwise provided in this section with the advance approval of the President and the Contracting Officer.




(21)
Employees may be allowed to purchase additional annual vacation allowance in lieu of a cash recognition award subject to approval of the President or a Vice-President.

f.
Payment for Absent Time – Salaried Employees

(1) Employees on a  non‑temporary basis will be granted time off with pay as hereinafter provided and defined by the contractor for (a) personal illness, injury or disability, including pregnancy or abortion; (b) serious illness within the immediate family; (c) death within the immediate family; (d) mandatory court appearance other than as a juror; (e) urgent personal commitments which cannot be handled except during working hours; (f) voting as required under the provisions of applicable law; and (g) tardiness due to severe weather conditions and other occurrences which temporarily prevent the employee from reporting to work.




(2)
Immediate family shall include the employee's spouse; children and grandchildren of the employee; the employee's mother, father, brother, sister, and grandparents; parents and grandparents of the employee's spouse; and any step relationships that may exist in this immediate family definition; great grandparents of the employee; brother and sister-in-law; and son and daughter-in-law.  Any other blood relative actually residing with the employee also shall be considered as a member of the employee's immediate family.  Other individuals who the employee can demonstrate stood in place of a parent or a child for whom the employee acts in a parental capacity may be defined as immediate family with the approval of the Contractor’s Human Resources Director.




(3)
The amount of time off with salary is determined by the length of service as computed under the provisions of Section B.4.j. of this Part II and in accor​dance with the following schedule:


Scheduled Workdays


Length of Service
Paid Absence Allowance


(a)
Less than one year
Five days


(b)
One year but less than two years
Ten days


(c)
Two years but less than three years
Fifteen days


(d)
Three years of service and over
Twenty‑two days


Employees will be provided paid time off for a death within the immediate family if no paid absence allowance is available.




(4)
In addition to the allowance provided in Section B.4.f.(3), an employee may carry over, up to a maximum of ten (10) days, earned unused absence allowance to the following anniversary year (the recurring twelve (12) month period beginning annually with the employee's anniversary date).




(5)
For employees who are on approved leaves of absence as of January 1, 2001, the provisions of this paragraph apply until their return to work or termination.





(a)
An employee who has more than three years of service, or an exempt employee whose base salary exceeds the cutoff point of eligibility for overtime premium as defined in Part I, Section E, irrespective of length of service, may with the approval of the President or a Vice-President be granted paid absence allowance not to exceed forty-three (43) working days per anniversary year in addition to the allowances herein before granted.





(b)
In addition to the paid absence allowance herein before granted, paid absence allowance up to but not exceeding an additional sixty-five (65) working days per anniversary year may be allowed any employee with the advance approval of the President or a Vice-President.





(c)
In the event an employee continues to be disabled after exhausting the paid absence allowance including any approved extension, or who is not eligible for paid absence allowance by virtue of length of service, may be granted a short-term disability payment through the end of the fifth month of continuous disability at the rate of fifty (50) percent of the employee's base salary in effect immediately prior to the absence.  The five-month period for short-term disability payments is inclusive of any period during which the employee receives full pay including the period of time an employee elects to apply vacation during the period of disability.  Short-term disability benefits are not payable for any part of the five-month period during which the employee’s regular full salary is continues. 




(6)
Paid absence allowance beyond that provided for in Part II, Section B.4.f.(3) may be granted with the approval of the President or a Vice President and the Contracting Officer.




(7)
For the purpose of this Paragraph f, short‑term disability is defined as the inability to perform the essential duties of the job or any job for which the employee is reasonably qualified due to an illness or injury.  For employees who are actively at work on or after January 1, 2001, salary continuation for short term disability may be granted to an employee for medically certified absences of six (6) or more consecutive days at the rate of 100% of the employee’s salary in effect immediately prior to the absence.  Employees are eligible for up to 26 weeks of disability benefits per calendar year, subject to the employee’s participation in the contractor’s Disability Case Management Program.




(8)
Short‑term disability payments shall be reduced by any amounts that the employee is eligible to receive from any state disability fund, Workers' Compensation, or similar programs.  If the disability is the result of dismemberment or the total loss of use of an arm or leg, short‑term disability payments shall not be reduced by any Workers' Compensation benefits paid.




(9)
Short‑term disability payments are computed on the employee's base pay exclusive of any premiums for each regularly scheduled workday or holiday the employee is absent.




(10)
If an employee's anniversary date occurs during a period of absence for reason(s) provided for in this Paragraph f, and:





(a)
The employee is receiving payment as provided for in Section B.4.f.(1) of this Part II, subsequent paid absence time shall be allowed in accordance with the employee's eligibil​ity for paid absence allowance in the new anniversary year including any carry over of earned unused paid absence days.





(b)
The employee is receiving payment under the provisions of Section B.4.f.(8) of this Part II, or the employee is not receiving payment under Subsection (1), of this Paragraph f, by virtue of exhausting salary continuance benefits, the employee will become eligible for paid absence allowance in the new anniversary year only after returning to active employment for five consecutive scheduled working days.




(11)
In the event that severe weather conditions or a plant or local emergency situation necessitates the closing of the plant, employees will be granted paid absence time for the period of the emergency with the approval of the President or Vice President. Such time shall not be charged against the employee's absent time allowance.




(12)
Exempt employees who are scheduled to work the sixth and/or seventh day within the regular workweek as part of a regularly scheduled extended workweek may be paid for absent time for such days as provided in this Paragraph f.




(13)
Absent time payments will be based upon the employee's base salary plus shift premium, if applicable, in effect on the day(s) of absence.




(14)
Payments for absence shall be reduced by any amounts that the employee is eligible to receive from any state disability fund or Workers' Compensation or similar program.




(15)
Each absence authorized by the Contractor under this Paragraph f, together with the reasons therefore, shall be recorded on the absent time record maintained for each employee, except for exempt employees working less than eighty (80) hours in two (2) consecutive workweeks, absences of two hours or more shall be charged and reported.





The Contractor shall maintain records reflecting the total monthly salary cost of recorded absences for review by Management and the Contracting Officer.

g.
Jury Duty – Salaried Employees

(1) Employees who are employed by the Contractor on a non‑temporary basis shall be granted time off at the employee's regular pay during periods of absence due to jury service.  Such time off with pay shall include all time spent in preliminary interviews and examinations as required for selection as a juror.




(2)
Regular pay shall consist of the employee's current base salary plus shift premium, if applicable, in effect on the day(s) of absence.  Such payments shall be in addition to any pay received by the employee from the court for jury service.

h.
Military Leave – Salaried Employees




(1)
Short‑Term Military Service




(a)
Employees who are employed by the Contractor on a  non‑temporary basis who are required to perform active military service of thirty (30) days or less as a member of the United States Armed Forces Reserve or National Guard shall receive short‑term military pay (as herein defined) for the following military service:






(i)
For annual active duty training not to exceed ten (10) scheduled working days in any fiscal year, and






(ii)
For each instance of emergency duty assignment resulting from a local state of emergency, or other circum​stances requiring emergency duty, not to exceed thirty (30) scheduled working days.





(b)
Regular salary shall consist of the employee's base salary plus shift premium, if applicable, in effect on the day(s) of absence.





(c)
Military pay is the total remuneration received by the employee for the performance of such military service less any allowances received for rations, subsistence and travel.





(d)
Short‑term military pay shall be calculated by determining the employee's regular salary which would have been paid for the number of scheduled working days spent on active military service, as set forth in Subparagraphs (1)(a) and (1)(b) of this Paragraph h from which shall be subtracted the military pay received by the employee that is attributable to the same number of working days.




(2)
Extended Military Service




(a)
Leave of absence and reemployment rights of employees entering military service will be determined in accordance with the Veteran's Reemployment Rights Act.





(b)
Group life insurance will be provided in accordance with provi​sions of the various insurance plans as set forth in Section B.4.a.(1), of this Appendix A, with respect to employees entering military service.





(c)
Vacation Allowance






(i)
An employee commencing a leave of absence for extended military service shall be paid for any earned/unused vacation. Employees may elect to retain the earned/unused vacation for use upon reinstatement if their leave is for less than a year.






(ii)
Vacation payments shall be computed based upon the employee's base salary plus shift premium, if applicable, in effect immediately prior to the date of the commencement of the military leave.




(3)
Military Reserve Activation




In the event of a national emergency requiring an employee who is a member of any Army, Navy, Air Force, Marine Unit, Coast Guard, National Guard or Merchant Marine Unit to be called to active duty, the Contractor shall be permitted to institute a limited duration military reserve activation policy with the approval of the President or Vice President and DOE notification of any military reserve activation.

i.
Severance Pay – Salaried Employees (RA 3-Eff. 10/31/02)
(1)
The contractor maintains a separate Severance Pay Plan for salaried employees.  The terms of the Plan are set forth in the “Severance Pay Plan for Honeywell Federal Manufacturing & Technologies, LLC, Effective as of October 31, 2002,”which is incorporated herein by reference.  The Plan is approved by the Contracting Officer for application to this Contract, subject to the provisions of this Subsection.  Costs resulting from any amendments to the Plan are unallowable unless approved by the Contracting Officer, provided, however, that costs resulting from amendments which are required to comply with the Employee Retirement Income Security Act of 1974 are allowable.  Notice and severance payments to employees under the Plan resulting from a reduction in force due to budget or programmatic reasons are allowable costs.  Notice pay as provided in the Plan requires approval of the Contracting Officer.  Costs for administering the Plan are allowable costs.  The Release required of employees shall be consistent with guidance provided by NNSA as to the form and content of releases required of employees receiving severance.  (RA 3-Eff. 10/31/02)
(2)
In the event of death of an employee while on the active payroll or on an approved leave of absence during which the employee is credited with service, a special allowance may be paid to the employee's spouse or dependent(s).  The special allowance shall consist of pay through the end of the month in which the death occurs computed on the employee's monthly base salary in effect at the time of death.  In addition, an employee may be eligible to receive payment for earned, unused vacation as provided for in Part II, Section B.4.e.  (RA 3‑Eff. 10/31/02)
j.
Service Credit – Salaried Employees




(1)
The service date of an employee is the date of hire or the date on which an employee began the most recent period of continuous employment adjusted in accordance with applicable provisions set forth in this Paragraph j.  An employee's service date shall be the basis for determining an employee's eligibility for and/or participation in benefit programs as set forth in this Appendix A; provided, however, that service credit for the purposes of the salaried employees pension plan and the AlliedSignal Thrift Plan shall be credited in accordance with provisions of these respective plans.




(2)
Except as qualified by other Subparagraphs in this Paragraph j, con​tinuous service for a salaried employee is that period of credited service with the Contractor, wholly‑owned subsidiaries of the Contractor, or with operating com​panies acquired by the Contractor, or its wholly‑owned subsidiaries.  The amount of hourly service credited to an employee who is transferred to the salaried payroll shall be the amount of credited service credited to the employee under terms of the applicable Collective Bargaining Agreement.




(3)
Service credit will accumulate during periods of continuing employment with the Contractor and during continuing temporary employment provided the temporary employment is followed by employment on a regular basis.  Students employed by the Contractor in the summer or intern employment program shall also accumulate service during periods of temporary employment and such service will be credited immediately upon rehire as a regular employee. 




(4)
Approved leaves of absence shall not constitute a break in service.  In computing an employee's length of service, up to twelve (12) months of the time spent on a leave of absence shall be included except that the entire period of a Military Leave, Jury Duty Leave, and Educational Leave under the Executive Education Program shall be included as service.




(5)
Service credit shall be terminated upon a break in service which occurs when an employee is separated from employment because of discharge, death, quit, or retirement, except that an employee who is re-employed by the Contractor, shall retain and be awarded that service credit which accumulated prior to the quit, provided that service credit will not accumulate between the date of quit and subsequent re-employment.




(6)
An employee who is separated from employment due to the inability to perform assigned duties and reduction in force or Disability Retirement as provided for in the salaried employees pension plan, and who is reemployed by the Contractor, shall retain that service credit which accumulated prior to such separation, provided that service credit will not accumulate between the date of separation and subsequent reemployment.




(7)
An employee who is separated under a reduction in force and who is paid separation allowance in monthly installments shall receive service and earnings credit for pension calculation purposes and may continue to participate in the Honeywell Savings Plan and such other insurance coverage for which enrolled (except Business Travel Accident and Short-term disability benefit coverage), during the period the employee is receiving the separation allowance payments.




(8)
Employees transferred from Donor Contractor sites as part of nonnuclear reconfiguration according to Part VI, Section A., shall be awarded full service credit based on the employee's length of service as credited with the previous DOE Contractor (Donor) and with the Contractor.




(9)
Transferred employees from the EG&G Energy Measurements (EG&G) are awarded full service credit based on the employee’s combined length of service as credited with EG&G and the Contractor in accordance with Part VI, Section B.

k.
Voting Time




Salaried employees who are eligible to vote and who are scheduled to work on a voting day shall be allowed such time off with pay as required under the provisions of applicable state law.

l.
Security Leave (Suspension of Access Authorization)



(1)
If the access authorization of an employee is suspended by direc​tion of the Contracting Officer, the Con​tractor shall trans​fer the employee to work not requiring access authorization if such work is available, without reducing the employee's base compensation.  If the Contractor determines that no work is available in an uncleared area to which the employee may be transferred, the Con​trac​tor shall prepare a written report for the review and concurrence of the Contracting Officer setting forth the reasons for the determination.  Subject to the Contracting Officer's concurrence that no such work is available, the Contractor shall place the employee on leave with pay at his/her base compensation.  If an employee who is continuing to receive compensation, files a timely request for hearing pursuant to 10 CFR Part 710, such base compensa​tion shall be continued until the Contractor receives notification in writing from the Contracting Officer of the Hearing Officer's recommendation.




(2)
If the recommendation of the Hearing Officer is for revocation of access authorization, the Contractor shall compensate the employee as set forth herein.





(a)
In the event the employee was transferred to another position where such access authorization is not required, compensation shall, thereafter, be the base compensation applicable to the new position, and such compensation shall continue until final disposition of the case under DOE procedures, 10 CFR Part 710.





(b)
In the event a job transfer was not arranged (i.e., the employee was placed on a leave with pay), the employee shall be placed on leave without pay effective the date the Contractor received written notification of the Hearing Officer's recommendation.  The employee shall remain on leave without pay until final disposition of the matter.





(c)
If at any stage of the access authorization procedure following a suspension or at the conclusion of the administrative review process provided under 10 CFR Part 710, the employee's access authorization is reinstated by the Contracting Officer, the Contractor will offer the employee reinstatement in the same or a com​parable position to the one held prior to suspension.  The employee shall be reimbursed for the difference between the employee's base wage or salary and actual earnings, including earnings from other employment, during the period of suspension.




(3)
If the recommendation of the Hearing Officer is to continue the administrative review process for revocation of access authorization, the employee's base compensation will be continued until a final decision is rendered by the Assistant Secretary for Defense Programs.

m.
Unpaid Leave of Absence 




(1)
Educational Leave




All non-temporary salaried employees with a minimum of one (1) year of continuous service shall be eligible for an educational leave of absence to devote full time toward the completion of a selected course of study and to make it possible to acquire specialized training that can be readily utilized by the Contractor.  An educational leave of absence must be approved by the President or a Vice President and is subject to the following conditions:





(a)
The leave must be for a course of study that will benefit both the employee and the Contractor in view of the employee's present position and positions the employee might reasonably be expected to hold in the future.





(b)
Absence is without pay and service accumulates during the leave for a maximum of twelve (12) months.





(c)
Completion of the approved degree program must occur within one (1) year of commencement of the educational leave.





(d)
Successive educational leaves must be separated by at least twelve (12) months of active employment.




(2)
Family and Medical Leave of Absence (FMLA)




Costs incurred by the contractor in compliance with the requirements of the FMLA are allowable.  Employees are eligible if they have worked for at least one year and for 1,250 hours or more during the previous 12 months.




(3)
Civic Activities Leave




(a)
Unpaid leave of absence allowing employees to participate in civic activities which contribute to the general welfare and betterment of the community may be permitted with approval of the President or Vice President and notification to DOE concerning civic activities.  For purposes of this program, such activities shall include the following:






[1]
Serving on school boards or councils, youth group advisory committees, human rights organizations, and environmental protection groups; and,






[2]
Participation in community or business-sponsored civic activities considered to be of value to the community.

(b) A Civic Activities Leave may be granted initially for a period up to sixty (60) calendar days.  Such leaves may be renewed for additional periods in increments of up to sixty (60) days each, as appropriate, but shall not exceed an aggregate of twelve (12) months in duration.  Company service accumulates during the leave for up to twelve (12) months.




(4)
Government Assignment Leave




(a)
A leave of absence to accept full-time employment for a temporary period or to serve in an advisory capacity with a federal, state, or local government agency may be approved by the President or a Vice President.  Such a leave may be granted provided the assignment does not directly involve the employee in any matter which may affect the business operations of the Contractor, or relations between the Contractor, and the specific government agency.





(b)
A Government Assignment Leave may be granted for a period of up to twelve (12) months.  Such leave may be renewed annually upon written request by the employee and the specific government agency. 





(c)
Unless specifically approved by the Contracting Officer, the salary, benefits and service credit shall not be charged to the Contract.  If approved by the Contracting Officer, salary, benefits and service credit may be charged to the Contract.

n.
Part-Time Employees




(1)
The provisions of this Paragraph n. shall apply to employees hired as part-time and/or employees transferring from full-time to part-time status who apply and receive approval for part-time employment status.  Part-time status is defined as working a 39-hour or less regularly scheduled workweek.





Part-time employees will be compensated on a pro-rated basis of hours worked in relation to their normal base rate and a 40-hour workweek.





(a)
Part-time non-exempt employees will be paid straight time for all hours worked up to 40 in a week, no matter how many hours are worked in any one day.

(b)
Exempt employees are not eligible for overtime when on part-time status.





(c)
Holiday pay for part-time employees will be pro-rated (e.g., if a part-time employee works 24 hours a week, holiday pay would be at 60% pay).





(d)
Part-time employees shall be eligible to participate in the Compensation Increase Plan.





(e)
Certain benefits are pro-rated for part-time employees who work 1,000 or more hours per year in accordance with the following Schedule Of Benefits For FM&T Salaried Part-Time Employees.

Schedule Of Benefits For

FM&T Salaried Part-Time Employees

	Benefit
	20
Hours/Week
	21 To 39

Hours/Week
	Comments

	Jury Duty
	
	Pro-Rated
	

	Long-Term Disability
	
	X
	According To SPD

	Temporary Military Duty
	
	Pro-Rated
	

	Bereavement
	
	Pro-Rated
	

	Paid Absence
	
	Pro-Rated
	

	Vacation
	
	Pro-Rated
	

	Holiday Pay
	
	Pro-Rated
	

	Group Insurance
	X
	X
	According To SPD

	Educational Assistance
	
	X
	

	Savings Plan
	X
	X
	According To SPD

	Retirement
	X
	X
	According To SPD

	Rewards & Recognition

(Include.  Suggestion Program)
	X
	X
	

	Voting Time
	X
	X
	


X
= Full Participation

SPD
= Summary Plan Description





(f)
Part-time employees not working a regular scheduled workweek shall be compensated at an hourly rate established at the time of hire or transfer from full-time status.  The amount and frequency of pay increases shall be at the discretion of management in accordance with the Compensation Increase Plan.




(g)
Service for part-time employees will accrue as provided in Part II, Section B.4.j. 
PART III - LABOR RELATIONS

A.
Policy/Objectives


1.
It is the objective of the Contractor’s labor relations program to pursue collective bargaining practices that promote efficiency and economy in Contract operations, judicious expenditure of public funds, and effective labor management relationships.


2.
The terms and conditions set forth in current collective bargaining agreements between the Contractor and the International Association of Machinists and Aerospace Workers (IAMAW) and the Security Police and Fire Professionals of America (SPFPA) recognized bargaining agents for its employees assigned to work under this Contract constitute the allowable costs for bargaining unit employees' compensation and benefits for reimbursement by DOE.

3.
Expenses, including contracted legal counsel expenses, related to grievance processing and settlement, arbitration and arbitration awards, litigation involving actions related to collective bargaining, and other associated expenses including costs of meeting rooms, presentation equipment and materials, meals and room allowances for Company bargaining representatives related to collective bargaining are allowable costs.


4.
Expenses associated with employee representation activities are allowable costs.

B.
Labor Relations Program


The Contractor shall:


1.
Develop and implement labor relations programs that promote effective collective bargaining relationships, efficiency and economy in operations, and the judicious expenditure of public funds.


2.
Comply with all applicable laws and regulations in the administration of its labor relations program.


3.
Review its bargaining objectives with DOE and receive Contracting Officer approval for economic parameters prior to entering negotiations with a bargaining unit regarding economic collective bargaining issues.  Such established economic parameters may be modified during the course of negotiations only with Contracting Officer approval.


4.
Consult with the Contracting Officer prior to and during the course of negotiations with labor unions, and during the terms of resultant contracts, on economic issues and other matters that have a potentially significant impact on make-or-buy decisions or other matters affecting efficiency or economy of operations.

C.
Retirement Incentive Program (RA 6-Eff 7/1/03)
In calendar year 2003, the Contractor may offer employees of the International Association of Machinists and Aerospace Workers an incentive to retire from their employment.  The Contractor shall offer the incentive only to employees who are retirement eligible and who are in those job classifications that the Contractor anticipates will have excess capacity to meet production schedules.  The incentive shall not exceed $15,000 per employee inclusive of taxes, and shall not be considered earnings under any earnings-based benefit plan, including, without limitation, savings plans and pension plans.  Employees receiving the incentive must retire from their employment and must execute a General Release and Waiver.  This program shall not be considered a reduction in force for any purposes under this Contract, employees shall not be entitled to any benefits provided under this Contract as part of a reduction in force, and the Contractor shall not direct a reduction in force immediately subsequent to this program as a result of the number of employees accepting this incentive.  (RA 6-Eff 7/1/03)
PART IV - MISCELLANEOUS HUMAN RESOURCES PROGRAMS 

A.
Policy/Objectives


1.
The purpose of the Contractor Miscellaneous Human Resources Programs is to facilitate the achievement of organizational objectives and to support the business strategies of the Contractor and DOE.  The programs are designed to provide competitive plans/features necessary to attract, retain, and motivate a competent workforce.  Miscellaneous Human Resources Program costs directly attributable to the programs provided to Contractor employees, as well as reasonable administrative costs, will be allowable under this Appendix A.  The programs shall be:



a.
Designed and administered in a cost effective manner.



b.
Designed and administered in a manner that provides equal access to all employees.



c.
Compliant with all applicable laws and regulations.


2.
The Contractor shall prior to implementation, obtain Contracting Officer approval for proposed changes to the provisions of any miscellaneous human resource program that result in increased costs.

B.
Miscellaneous Human Resource Programs


1.
Contractor Training



a.
Training programs may be conducted by the Contractor to increase employee skills and efficiency, develop techniques for the solution of operating problems and to prepare participants for additional responsibilities.  Expenditures for on-site meals are unallowable, except for those provided in conjunction with financial and retirement seminars sponsored by the Contractor, which are allowable without need for Contracting Officer approval.  Limited refreshments (i.e. pastries and drinks) are allowable.

b. The Contractor shall establish written procedures outlining a system of approval for all requests for training.  Such system shall provide an approval structure for in-house and outside training programs, and educational assistance.



c.
At the conclusion of each fiscal year the Contractor shall furnish an annual report to the Contracting Officer which details the number of employees who have participated in training and shall be subdivided into “total dollars” and dollars spent for certification or re-certification of any type.


2.
Educational Assistance Allowances



All non‑temporary salaried employees may be eligible for reimbursement of educational assistance allowances to include the cost of tuition, textbooks, and laboratory fees for approved courses.  Employees on educational leave of absence are not eligible for Educational Assistance.  All payments are subject to the following conditions:



a.
Courses must be:




(1)
Related to an employee's current position or to another position within the Contractor's organization to which the employee may reasonably be moved, related to a degree program with a direct relationship to the employee's career path with the Contractor or in the case of an associate whose job is at risk related to an agreed upon strategy that would enhance the employee's job opportunities outside the Contractor's organization.  




(2)
Conducted by recognized colleges or universities, or educational institutions accredited by nationally recognized agencies or associations (e.g., correspon​dence course, technical and trade courses).  However, speed reading, public speaking or similar courses that may be conducted by a profit‑making organization can be approved if they are a part of a specific development plan for the individual.



b.
Each course undertaken by the employee shall be approved by a member of management and a human resource representative.  The files of the Contractor shall contain a statement showing the basis for the conclusion that courses approved meet the criteria of Paragraph a above.



c.
Courses must be taken outside of the employee's scheduled working hours, except that courses may be taken during the employee's scheduled working hours provided the following conditions exist:




(1)
The course of study is not available outside working hours;




(2)
The course of study is required for graduation and/or for completion of the educational objective; and




(3)
Time off from work is made up at a time convenient to the Contractor at no additional cost.  Such time off from work is not considered as hours worked for purposes of computing overtime.



d.
The cost of instruments, equipment, supplies, software, and other such items connected with instruction will be excluded from reimbursement.  In addition, fees for parking, student activities, health services, graduation, and pre-enrollment examination will be excluded from reimbursement.



e.
In the case of full or partial reimbursement for educational costs by an outside source only, the amount not provided by the third-party which is allowable under the provisions of this contract, may be reimbursed.



f.
The allowance may be reimbursed to the employee upon successful completion of each semester, quarter, session, or term.



g.
Payment will be withheld if any one or more of the following conditions occur:




(1)
Employee terminates prior to completion of the course as a result of a quit or discharge.

(2) Employee withdraws from the course for personal rea​sons.  An employee withdrawing from a course for rea​sons caused by a decision of the Contractor's manage​ment or other extenuating circumstances will be relieved of all obligations to repay tuition and fees upon approval of the Contractor's Director of Human Resources or a designated representative.




(3)
Employee fails to submit evidence that a course was satisfactorily completed with the equivalent of the grade “C” or higher within six (6) months after the term has ended.




(4)
An agreement shall be obtained from each participating employee permitting such recovery or withholding.


3.
Attendance at Outside Training Programs



a.
Employees authorized by the Contractor may attend meetings, seminars, short courses, or college level courses sponsored by professional, educational, administra​tive or technical organizations or the Contractor’s parent corporation outside the plant or at offices of the Contractor’s affiliates, including training required for professional certification.  All activities hereunder shall be pertinent to the work of the employee and shall require the written approval of a member of the Contractor’s management.  Allowable expenses for such programs shall include travel and subsistence expenses in accordance with Part V, Section A, and the cost of tuition, fees, and course materials.


4.
Executive Education Program and Technical Fellowship Program (RA 10-Eff. 7/1/05)


(a)
Executive Educational Program




(1)
Full-time, non-temporary salaried employees are eligible to participate in an executive education program.  Individual participation shall be limited to employees classified as Manager or higher and employees identified as promotable to such positions with the approval of the President or Vice President and DOE notification of employees in the executive education program.




(2)
Employees participating in the program shall be permitted time off from work for activities associated with the program.  Allowable costs shall consist of the full cost of tuition, registration fees, laboratory fees, textbooks, thesis preparation and reproduction, course required software, and any other required costs associated with the program.  Travel, hotel and meal costs associated with overseas travel are not allowable.  (RA 10-Eff. 7/1/05)


(b)
Technical Fellowship Program




(1)
Employees with science or engineering degrees are eligible to participate in a Technical Fellowship Program to pursue advanced degrees in areas identified as technical skill gaps or critical skill positions for completion of the Contractor’s mission.  Employees will be permitted time off work to participate in the program, and may pursue their advanced degree on either a full-time or part-time basis.  Employees in the program on a part-time basis will be considered full-time employees under this Appendix A.




(2)
Allowable costs for the program consist of:





a.
Salaries earned while participating in the program.  Full-time students in the program will receive 70% of their base salary, determined on the day they enter the program, during the length of their participation in the program.  Students may be eligible for a compensation rate adjustment upon program completion.





b.
Fringe benefits provided to the program participants as stated elsewhere in Appendix A.  Full-time students in the program will not be eligible for vacation or paid absence benefits but will be awarded full vacation allowance upon completion of the program.





c.
Time off from work for activities associated with the program.  Allowable costs shall consist of the full cost of entrance exams, tuition, registration fees, laboratory fees, textbooks, thesis preparation and reproduction, and any other costs associated with the program.





d.
Travel and relocation expenses pursuant to Part V of this Appendix A.




(3)
The program will be administered pursuant to a written policy.  The policy, and any changes, will be submitted to DOE.


5.
Recreation and Morale Building Benefits



A recreation and morale building program as determined by the Contractor shall be allowed.  The purpose of the Contractor’s All Associate Club is to increase associate morale and promote volunteerism and philanthropy.  Contractor activities administered within the All Associate Club shall include the support and planning of the following:  company sports leagues and events, annual events and company gatherings, special celebrations, merchandise and displays, the scholarship program, the associate volunteer community service and philanthropic programs, and some rewards and recognition acknowledgements.  These items are considered employee relations, welfare and morale expenses.



a.
All Associate Club




(1)
The amount to be expended annually by the Contractor on a fiscal year basis shall not exceed $16 multiplied by the annual average number of employees under this contract.  




(2)
The annual average number of employees for purposes of determining the annual maxi​mum allowable expenditure under this Section B.6 of this Part IV, shall be calculated by total​ing the number of employees on the payroll register at the end of each calendar month and dividing such total by twelve.




(3)
In addition, the Contractor may contribute to the All Associate Club $13,000 during any fiscal year period.




(4)
In addition, the Contractor may contribute $12,000 to the All Associate Club for promotion and support of area community service activities each fiscal year.  



b.
All Associate Club Allowable Costs




(1)
The Contractor may provide media, photographic, graphic arts, and duplicating services in support of the All Associate Club.




(2)
Costs incurred to pay or subsidize the costs for employee gatherings.




(3)
The costs of the Flower Program, which are incurred to show support and concern to employees in the event of family death and/or illness.




(4)
The costs of bringing talent (such as musicians, DJ’s, clowns, guest speakers) on-site to observe special events and to enhance employee satisfaction.




(5)
The costs of providing local physical fitness facilities for employee use or supporting employee physical fitness activities.




(6)
The purchase of items at nominal expense designed to promote ES&H, quality and volunteerism workplace issues, provided they are in compliance with general cost principles.


6.
Community Programs



a.
Community Service Activities




The Contractor may make individual employees available to work with or for community service organizations.  Community service activities include blood bank drives, charity drives, United Way campaigns, Savings Bond drives, disaster assistance, and outreach programs.  The cost of meals for Contractor employees attending recognition banquets associated with such activities, and materials used to support community service activities, exclusive of Contractor cash contributions and donations, are allowable.




With the approval of the President or a Vice President and DOE notification of community service activities, there shall be allowable such additional costs as may be incurred by the Contractor by reason of extended, more than nominal, participation by employees.



b.
Equal Opportunity Activities




The Contractor may make individual employees available to work with or for governmental, quasi‑governmental, and other community service organizations and activities to work toward building a more favorable climate for achieving equal opportunity for all people.




The cost of meals incurred in connection with recognition lunches and dinners associated with equal opportunity activities which are attended by Contractor employees are allowable.




With the approval of the President or a Vice President and DOE notification of Equal Opportunity activities, additional costs may be incurred by the Contractor by reason of extended, more than nominal, participation by its employees.



c.
Community Assistance Program




The costs of Contractor activities to assure effective community awareness, involvement, communication, planning, and other related impact assistance in connection with work force reduction resulting from the downsizing of national defense activities will be allowable.  The costs associated with formation and maintenance of community groups to address such work force reductions will be allowable.


7.
Health Program



a.
Medical Facilities




(1)
Medical facilities shall be provided for care of Contractor and DOE employees in the event of occupational injuries, to provide treatment while at work for minor physical complaints of employees, and to provide health examinations as outlined below.  In the case of ailments which are not attributed to the employee's occupation and the condition of the employee is such that the ailment extends beyond a limited period, such employee shall be advised to contact his/her own physician.  The medical facility will be adequately staffed with physicians, registered nurses, technicians, and clerical personnel.




(2)
Health examinations may be provided for prospective employees and for other employees of the Contractor with such frequency and upon such basis as deemed necessary by the Contractor or as mandated by DOE.




(3)
Treatment may be provided for subcontractor employees working at the Kansas City Plant who are injured at the Plant or who need emergency care.




(4)
Treatment may be provided in emergency situations for non-employees injured immediately proximate to the DOE Kansas City Plant.



b.
Annual Physical Examinations




General Management, Directors, and Counsel shall be eligible for reimbursement of co-pays required for annual health examinations.  The total annual reimbursement of such examinations shall not exceed $450 per participant per fiscal year.



c.
Smoking Cessation



In support of the Contractor's smoke-free workplace initiative, costs associated with providing smoking cessation classes and workshops are allowable.


8.
Employee Publications



Without expense to employees, the Contractor may publish and distribute appropriate communication media for the dissemination of information to employees and in the interest of maintaining employee morale.


9.
Miscellaneous Employee Benefits and Services



The following miscellaneous employee benefits and services may be provided:



a.
Operation of plant cafeterias including any losses.



b.
Check cashing facilities.



c.
Notary services (fees and bonds).



d.
Employees' uniforms and work clothing, including cleaning and laundering furnished by the Contractor. 



e.
Safety clothing and equipment.



f.
Employee handbooks and similar information or instructional mate​rial for distribution to employees or prospective employees.



g.
Retirement portraits and reprints of memorable photographs of work-related events.



h.
Fees for examinations, certifications or licenses if required by governmental regulation(s), by DOE order(s) or by written directive from the Contracting Officer, or if incidental to an approved course under Sections B.1., B.2., B.3., and B.4. of this Part IV.



i.
Administrative activities to enhance employee morale including the sale and distribution of items of company identification.



j.
Items of nominal expense, with or without the company logo, designed to promote awareness of workplace issues, such as lanyards, pins, mugs, key chains, and ice scrapers.



k.
Refreshments such as pastries and drinks for reward and recognition ceremonies and business meetings involving plant guests, and working lunches involving plant guests.


10.
Vending Machine Income



Notwithstanding any provisions in this contract to the contrary, any commissions retained by the Contractor from operation of vending machines shall be used to reduce the costs under this contract.


11.
Employee Assistance Program



The Contractor may establish an employee assistance program to provide a broad scope of counseling and referral services, including drug and alcohol abuse, for employees and their immediate family members.  The Contractor may implement a reasonable program for the following services that must be provided to employees: preventive programs, short term counseling, coordination and referral to outside agencies and follow-up upon return to work.


12.
Flexible Spending Accounts



a.
Dependent Care - The Contractor may establish an employee funded Dependent Care Spending Account for employees and their dependent family members.  Administrative costs of such programs are allowable to the extent the Program shall include both child care and adult care for recipients meeting requirements of Sections 125 and 129 of the Internal Revenue Code.  Premium costs will be borne by the employee.

b. Health Care - The Contractor may establish an employee funded health care spending account for employees and their dependent family members.  Administrative costs of such programs shall be allowable to the extent the program meets the requirements of Section 125 of the Internal Revenue Code.


13.
Defense of Employees Involved in Work‑Related Claims and Legal Actions 



a.
If a claim or legal action is brought against an employee as the result of the employee's conduct when performing duties under this contract and within the employee's scope of employment, the Contractor shall be allowed the cost of representing and defending the employee, including appeals and costs of any judgment; provided, however, that the prior approval of the Contracting Officer and the consent of the employee to be defended shall be obtained before any such defense is undertaken.



b.
The provisions of the contract clause entitled, “Litigation and Claims” shall have the same application to claims and legal actions against employees under this section as it has to those claims and legal actions which are brought directly against the Contractor.  Before costs of any retained legal counsel may be allowed, the selection of such counsel must have the concurrence of the Contracting Officer.



c.
When involved in any claim or legal action covered by this section, an employee may, with the prior approval of the Contracting Officer, be allowed time off with base pay on scheduled workdays for consultation with counsel, trial attendance and such other matters as are reasonably incident to the claim or legal action.


14.
Outplacement Assistance Program for Displaced Workers



a.
The costs of establishing and maintaining an Outplacement Assistance Program covering Contractor employees who may be or have been separated from employment in connection with a work force reduction resulting from the downsizing of national defense activities are allowable.  The Outplacement Assistance Program may include continuing access to the Employee Assistance Program as provided in Section B.2 of this Part IV, for two (2) years after separation.  The employees affected by the restructuring or downsizing activities can receive counseling and assessment for future employment opportunities.


15.
Employee Spot Recognition Program



a.
The Contractor is authorized to implement the following Employee Spot Recognition Program.  The total cost of this program shall not exceed $45,000 per calendar year.



b.
Contractor management may provide immediate recognition to its employees by providing cash payments in an amount no greater than $250 or gift certificates the cost of which is no greater than $50.  The criteria for granting these awards are:




1)
consistent and superior level of commitment, personal caring, teamwork and performance demonstrated in a demanding assignment or series of assignments or in the performance of normal duties and responsibilities;




2)
innovation or creativity that leads to positive results in the performance of this contract;




3)
significant contributions to quality relating to reductions in the cost of nonconformance, the resolution of a quality concern, or a process improvement;




4)
dedication to the principles of total quality management and behaviors; or




5)
significant contributions to environment, safety, or health concerns relating to an improvement in performance, or the identification of hazards or threats.



c.
The contractor shall establish a system of accountability that includes documentation adequate to verify that its management is following the award criteria.



d.
Cash awards granted under this subsection shall not be duplicative of any other awards programs such as patents, nor can any employee receive more than one award of any type under this subsection for the same contribution.  If an employee should receive recognition under the special rewards program pursuant to subsection 18 of this section for the same contribution as a cash award received pursuant to this subsection, an amount equal to the value of the award received in this subsection shall be deducted from the subsection 18 award.



e.
The contractor shall provide the contracting officer with an annual accounting on the distribution of awards granted under this subsection.


16.
Cost Reduction, Meritorious Invention Disclosure, and Patent Awards



a.
Costs of the Cost Reduction Program, as described in attached Schedule I, which is hereby made a part of this Appendix A, shall be allowable.  



b.
Meritorious Invention Disclosure Award – A discretionary meritorious invention disclosure award of $100 shall be made to an employee submitter of an invention disclosure that exhibits more than minimal technical achievement in technology related to the plant mission.



b.
Patent Application Awards - An award based on the schedule set forth below shall be made to an employee who has submitted an invention disclosure and who is also, based on that invention, named in an application for a United States utility patent filed on or after January 1, 2001. 


SCHEDULE OF AWARDS


One to three inventors - $1,500 per inventor


More than three inventors – a maximum of $5,000 shared equally



c.
Issued Patent Awards - A discretionary memento, such as a plaque or medallion will be presented to inventors for U.S. patents issued during the preceding year.  A portrait of each inventor will be made and displayed for recognition.



d.
Patent Award Procedure - The memento referred to above at Subsection 16.c will be presented to the employee at a recognition ceremony following issuance of the patent.  Refreshments such as pastries and drinks may be provided.  


17.
Length of Service Awards



a.
Any employee who has attained at least five (5) years of credited service with the Contractor shall be eligible for a service award.  Such employees shall be eligible for an additional service award on the anniversary date of each additional five years of credited service as well as a retirement award upon retirement.  The conferring of awards shall be in accordance with the schedule and price ranges approved by the Contracting Officer.  Such schedule shall designate the price range of the awards which may be selected by each eligible employee based upon length of service.  Revisions to the schedule of price ranges and allowable banquet cost described in paragraph b. below may be made from time to time with the prior approval of the Contracting Officer who may approve such changes without the necessity of a Reimbursement Authorization. 




The Contractor shall furnish the Contracting Officer with a cost summary of the Service Award Program as soon as practicable after the end of each fiscal year.



b.
Banquets may be held each year for those employees who are to receive twenty‑five (25), thirty (30), thirty‑five (35), forty (40), forty‑five (45), and fifty (50) year service awards.  Atten​dance at the banquet will be limited to (a) those employees who are to receive such awards and, (b) representatives of management.  Effective July 1, 1998, the total allowable cost of each banquet shall not exceed the sum of $20 for each employee attending and revisions to this amount may be submitted in accordance with paragraph a. above.


18.
Special Rewards Program



a.
The Contractor is authorized to implement the following Special Rewards Program, provided that the aggregate maximum amount to be expended annually for awards under this Program will not exceed $200,000.



b.
Awards granted under this subsection shall not be duplicative of any other awards programs such as patents, nor can any employee receive more than one award under this paragraph in any calendar year, or an award in successive years for the same contribution.  The Contractor shall provide the Contracting Officer with an annual accounting of the distribution of awards granted under this subsection.



c.
All full‑time employees are eligible for awards under this Program.  Awards for individuals will vary in size from no less than $1,000 to no more than 10 percent of the recipient's annual compensation.  Teams awarded under this program will receive no more than $5,000 per team, and team members will share equally in the reward.  Individual and team awards may be granted in the form of cash, shares of common stock of the Con​tractor, or a combination thereof at the election of the recipient with the cash equivalent value being allowable under the provisions of Paragraph a of this Subsection 18.  An employee may be nominated by the respective Division Director and approved by the President.  Among the criteria that would warrant a special reward are:




(1)
Exemplary efforts to improve an external or internal customer's satisfaction;




(2)
A significant effort to improve a product or process;




(3)
Technical product or systems innovation leadership;




(4)
Leadership in the reduction of cycle time or waste; or




(5)
Demonstration of outstanding personal commitment to achieve business objectives.


19.
Recruiting



a.
The costs of recruitment of personnel including cooperative education programs, summer internship programs, employment advertising, services of employment agencies at rates not in excess of standard commercial rates, participation in corporate recruiting activities and operation of recruiting stations are allowable.



b.
Applicants who are requested by the Contractor to report for a pre-employment interview shall be allowed transportation expenses.  Reasonable actual costs of lodging, meals, valet services, tips, and other necessary incidental business travel expenses shall be allowed.



c.
Reasonable actual costs of food related items incurred during the recruitment of personnel shall be allowed.  Recruitment ends on second day of employment.



d.
The Contractor, may authorize a spouse or domestic partner to accompany the applicant reporting for a pre-employment interview.  This will apply on a selective and invitational basis to internal and external applicants for positions in exempt salary band 3 and above. When the applicant’s spouse or domestic partner is so authorized to travel, the cost of transportation expenses incurred by the spouse or domestic partner shall be allowable and the reasonable, actual costs of lodging and subsistence expenses shall be allowable.  Applicants may, at the discretion of the Contractor, be authorized to stay up to two (2) nights during their pre-employment interview to meet with a relocation services company to participate in a pre-employment relocation program.  When the applicant’s spouse, or domestic partner, is so authorized to travel, the cost of transportation expenses, actual cost of lodging and subsistence expenses incurred by the spouse, or domestic partner, shall be allowable. 


20.
Adoption Program



The Contractor may establish an adoption program for all full and part-time employees.  Costs associated with this program will be allowable to the following extent:

· Reimbursement up to $5,000 per child for qualified adoption-related expenses;

· Adoption of a "special needs" child will provide for reimbursement of up to $10,000 per adopted child;

· Four weeks paid leave during the 12-month period following adoption of the child(ren); and

· Benefit coverage continuance as for any other leave of absence.


21.
New Hire Orientation and Assimilation Program



To facilitate retention and education of new hires, the Contractor may establish a new hire orientation and assimilation program.  Some of the types of program elements include but are not limited to:



a)
Meetings with senior managers that may include limited refreshments (pastries and drinks).



b)
Welcome supplies and materials.



c)
Team building activities that may include limited refreshments (pastries and drinks).


22.
Employee Referral Program



a.
The contractor may establish an Employee Referral Program (ERP).  The program may reimburse any Honeywell employee, including persons not employed under this contract.  Ineligible employees include associates or managers who have direct responsibility for the actual hiring decision for the specific job being filled, all Human Resources staff who have direct responsibility for staffing and band 5 Senior Managers.  Not all openings are designated for an Employee Referral reward.  Final decisions on reward eligibility are subject to the approval of the Director of Human Resources for FM&T.  The contractor shall maintain a written policy pursuant to which the program is administered.  The policy, and any changes, shall be provided to the Contracting Officer.  The Contractor reserves the right to manage the ERP as business demands change and will exercise management discretion on administrative program decisions.



b.
Award amounts will vary depending on the position filled, but will not exceed $2,000.  The amount will be based upon the highly specialized or high demand critical skills required.  Other factors include the level of difficulty expected to identify qualified candidates due to labor shortages for the high demand skill.  The reward amounts are identified within the job posting system. 



c.
If a referral is hired, associates are also eligible for a quarterly drawing for a “Dinner for two” reward not to exceed $250, a mid-year drawing not to exceed $1,500 and a year-end Grand Prize drawing for a cash reward not to exceed $5,000.


23.
Work Performed Outside the Workplace



Contractor management may authorize work to be performed outside the workplace as part of a Flexible workplace program such as a Flexiplace or Telecommuting program.  Authorized employees may report hours that were spent performing FM&T related work assigned by management outside the workplace.  These work hours will be monitored and subject to management approval as part of the time reporting management system.  All approved hours, performed outside the workplace, shall be considered as part of the total allowable operational hours reported by the Contractor.  The contractor shall maintain a written policy pursuant to which the program is administered.  The policy, and any changes, shall be provided to the Contracting Officer. 

PART V - TRAVEL AND RELOCATION (RA 13-Eff. 7/1/06)
A.
Travel costs shall be allowable to the extent they are incurred in accordance with DEAR 970.3102-17 and FAR 31.205-46.  Travel-related costs and travel costs associated with relocation for lodging, meals, and incidental expenses shall be reasonable and allowable to the extent they do not exceed the maximum per diem rates in effect at the time of travel set forth in the Federal Travel Regulations, prescribed by the General Services Administration.  The parties agree to amend this provision if and when new FAR and/or DEAR provisions are published pursuant to the Federal Acquisition Streamlining Act.  The Contractor may attend Corporate sponsored standing meetings provided the Contractor provide a one-time determination of a benefit to the government.

B.
Relocation expenses will be allowable according to Honeywell FM&T policy subject to the provisions, limitations, and exclusions of DEAR 970.3102‑16 and FAR 31.205-35.
C.
The contractor may provide payments for increased employee income or Federal Insurance Contributions Act (26 U.S.C. Chapter 21) taxes incident to allowable reimbursed travel expenses and pursuant to Honeywell FM&T policy.  The contractor’s policy shall be consistent with Internal Revenue Service regulations and guidelines on indefinite travel as well as state laws, as applicable.  The contractor’s policy shall limit such payments to a maximum of three years.  (RA 13-Eff. 7/1/06)
PART VI - SPECIAL CONTRACTOR MISSION ASSIGNMENTS

A.
Human Resources Nonnuclear Reconfiguration Provisions

1.
General


The provisions of this Section A shall apply to employees transferred to the employment of the Contractor from DOE Contractors at Mound, Pinellas, and Rocky Flats (Donors) in accordance with the Nonnuclear Reconfiguration Implementation Plans.


2.
Service Credit



A transferred employee will be granted full service credit based on the employee's continuous length of service as credited with the Donor and with the Contractor.


3.
Group Insurance – Post Retirement



A transferred employee shall be eligible for post‑retirement benefits extended to Contractor employees as provided in Part II.  Service credit based on combined credited service with the Donor and with the Contractor will be applied to eligibility requirements and contribution schedules.


4.
Retirement, Thrift, and Savings Plans



a.
A transferred employee shall be granted full service credit based on the employee's combined length of service with the Donor and with the Contractor for determining vesting, participation, and eligibility service in retirement and savings plans as set forth in Part II.



b.
Any increase in cash contribution requirements to fund plan benefits that arise as a result of this service credit provision shall be an allowable cost under this contract.

B.
New Mexico Operations


1.
General



The provisions of this Part VI, specify allowable costs for the Contractor employees, that are not otherwise outlined in this Appendix A.


2.
Definitions



Transferred Employees – Employees on the EG&G payroll as of September 30, 1994 who transferred to the Contractor effective October 1, 1994.


3.
Group Insurance – Post Retirement



Transferred employees post-retirement benefit contributions will be based on combined EG&G and Contractor Service.  


4.
Service Credit



Transferred employees shall be awarded full service credit based on the employee’s combined length of service as credited with EG&G Energy Measurements Inc. (EG&G) and with Honeywell.


5.
Defined Benefit (Retirement) Plan



Transferred employees participate in the defined benefit pension plan for salaried employees of the Contractor.  For each transferred employee, the defined benefit plan pension shall be the sum of:



a.
Benefits earned to the transfer date under the EG&G defined benefit plan formula which was in effect on the transfer date; and



b.
Benefits earned after the transfer date.




The final average salary used in the pension calculations shall be as defined in the respective defined pension benefit plans, giving full consideration under each plan to the employees' high salary years with the Contractor.




For the purpose of vesting and eligibility under both plan calculations, Kirtland Operations employees will retain all service from date of hire with EG&G.  For benefit accrual purposes, under the Contractor formula, transferred employees will be granted service credit as if they were first entering the Contractor salaried plan on October 1, 1994.




Costs associated with this pension arrangement, such as, but not limited to, application of high salary years at AlliedSignal to past service under the EG&G formula, eligibility and vesting service features, administration, and transition activities (data collection, actuarial valuation, and verification of administrative practices), shall be allowable.


6.
Savings Plan



Transferred employees are 100 percent vested in the company match portion of their accounts in the Honeywell Savings Plan at the time of this plan-to-plan cash transfer of assets from the EG&G Energy Measurements Inc. Savings Plan.
Part VII - 1999-2000 REDUCTION-IN-FORCE

A.
General 


The following provisions shall be allowable for Contractor implementation of a 1999-2000 Reduction-in-Force at the Kansas City Plant.

B.
Salaried Reduction-In-Force 


1.
All Contractor salaried employees who accept the Contractor's offer to participate in a reduction-in-force will be required to sign a General Release and Waiver in a form acceptable to DOE as a condition to receiving any of the payments and benefits provided in this Section.


2.
The pay and benefit provisions set forth in other parts of this Appendix A are applicable to voluntary or involuntary participants in the reduction-in-force.  Key provisions include:

a.
Part II - Benefits Program, Section B., Subsection 4., Paragraph a. Group Insurance, Subparagraph (12) Displaced Worker Health Program; and



b.
Part II - Benefits Program, Section B., Subsection 4., Paragraph i., Severance Pay including all subparagraphs.


3.
The costs of educational assistance will be allowable for up to four (4) years from the date of final separation with a maximum of $10,000 per separated employee.

C.
Hourly Reduction-In-Force Programs


1.
Hourly employees participating in the reduction-in-force will be covered by the provisions of Part II - Benefits Program, Section B., Subsection 4., Paragraph a. Group Insurance, Subparagraph (12) Displaced  Worker Health Program.


2.
The costs of educational assistance will be allowable for up to four (4) years from the date of final separation with a maximum of $10,000 per separated employee.
SCHEDULE I - COST REDUCTION PROGRAM
A.
INTRODUCTION


The Contractor, to promote the Total Quality Management concept, reduce rework, scrap and the cost of non‑conformance and to encourage employee participation in reducing costs, has established a Cost Reduction Program, herein referred to as “Program.” 

B.
GENERAL


A.
The following definitions are applicable to Schedule I.



1.
The term “suggestion” as used herein shall mean an idea which:




a.
Identifies a problem, a potential problem or opportunity;




b.
Presents a solution;




c.
Is submitted in writing, using the prescribed form;




d.
Is signed by the suggestor; and




e.
Has been received and date‑stamped by the Contractor's Cost Reduction Office.


B.
The Contractor reserves the right to change or eliminate the Program at any time.  As between the Contractor and its employees, any decision by the Contractor concerning provisions of this Program, including acceptance or rejection of suggestions and the amount of any award, is final.  Any matter respecting the provisions of this Program shall not be subject to the grievance procedure contained in Collective Bargaining Agreements.


C.
The Contractor reserves the right to alter or expand any suggestion and apply the suggestion as it deems advisable.


D.
All suggestions and all ideas embodied therein become the absolute and exclusive property of the United States Government upon receipt.  Suggestions containing possible inventions and discoveries will be processed as invention disclosures in addition to being processed under this Program.


E.
The Contractor shall not be liable with respect to any claim made in connection with any suggestion unless such claim shall have been made in writing within one year of the suggestion's non‑adoption/adoption date.


F.
All suggestions will be screened for eligibility and duplication by the Contractor and a complete record and supporting documentation shall be established and maintained for all suggestions received.



1.
A suggestion, to receive consideration, must be submitted on the prescribed form fully completed.  Suggestions submitted jointly must be signed by all employees involved.  Ideas submitted verbally, regardless of their potential merit, will not be considered.



2.
In cases involving duplicate suggestions, priority will be determined on the basis of the date‑received stamp on the form submitted and not on the basis of the date signed by the employee.  The suggestion having the earlier date‑received stamp shall be recognized as the original submission.  The employee submitting the duplicate idea will be notified that the suggestion is ineligible.  The term “duplicate suggestion” does not include a suggestion which recommends the adoption of an already adopted suggestion (sub​mitted by some other employee) involving another department within the plant or on a different process in the same or different department.  Such suggestion is individually awardable, if adopted.


G.
The Contractor's Cost Reduction Office will, with the assistance and recommendation of the affected department head, make and docu​ment the final determination as to non‑adoption or adoption and award amount.



1.
If the suggestion is not adopted, the employee will be notified in writing with an explanation.  



2.
If a suggestion is adopted, an award amount will be determined by the Contractor's Cost Reduction Office.




a.
Awards for adopted suggestions having tangible value (measurable savings) will be based on the net savings for the first one‑year period following implementation.  Where implementation costs are incurred, those costs will be applied against gross savings in determining net savings.  Implementation costs include the following:





(1)
Added Facilities Costs ‑ This includes capital equipment.  The first twelve (12) months' depreciation of such equipment, using applicable standard accounting procedures, will be applied against the gross savings in determining the amount of the award.  Capital equipment normally treated as an “expense item” will not be depreciated but will be charged in full against gross savings in determining the amount of the award.





(2)
Non‑Recurring Costs ‑ This includes costs normally expensed and generally involves tooling and installation costs.






(a)
Tooling Costs ‑ This includes tools other than machine tools (i.e., perishable or short‑lived).  The complete cost of such tooling utilized during the first year will be deducted from gross savings in determin​ing the amount of the award.  The cost of tools built “in‑house” will be limited to the direct material and labor costs incurred.






(b)
Installation Costs ‑ Installation costs will be limited to the direct material and labor costs incurred and will be charged in full against gross savings in determining the amount of the award.




b.
Savings resulting from the implementation of a sugges​tion may not always be accurately predicted, and award(s) may be made in two payments.  The initial payment will be made upon implementation of the adopted suggestion and will be based upon estimated savings.  The balance of the award will be paid when the total first year savings are known or definitely predictable.  No interest will be payable with respect to any such balance of the award.


H.
Additional awards and special activities may be developed, subject to General Management and Contracting Officer approval.

C.
COST REDUCTION PROGRAM


A. 
Eligibility


1.
Employee Eligibility



a.
Salaried exempt, salaried nonexempt and hourly employees are eligible to participate in the Cost Reduction Program.




b.
If an employee is eligible for an award at the time the suggestion is received, that employee will receive the award for the suggestion, if adopted, regardless of employment status at the time of adoption.  If the employee is deceased, the award will be given to the employee's estate.




c.
Upon adoption of a suggestion from an employee of another Contractor location, an award will be made to that employee irrespective of that employee's assign​ment to a location other than the Contractor.  The total amount paid from all sources for an adopted suggestion resulting in multiple awards will, however, not exceed $2,500.  Any award to an employee of the Contractor resulting from the adoption of a suggestion at another location will be an unallowable cost under this contract.




d.
Employees engaged in the administration of the Cost Reduction Program are not eligible to participate in the Program.


B.
Awards for Nonexempt and Hourly Employees


Upon adoption of a suggestion determined to be outside the scope of the employee's regularly assigned duties, a monetary award shall be established by the Contractor's Cost Reduction Office.  The minimum award shall be $20 and the maximum award an employee may receive for a single suggestion is $2,500.



1.
Where the adopted suggestion is of intangible value (no exact or approximate savings can be determined), the Contractor will assess the award value by considering such criteria as degree of potential benefit, originality and extent of application.



2.
Where the adopted suggestion is of tangible value, the Contractor will assess the award value based on the following tangible award guide for nonexempt and hourly employees:


First Year or One‑Time Savings-Award

$   100 or less
$    20


$   101 ‑    500
      50


$   501 ‑  1,000
      75


$ 1,001 ‑  2,500
    100


$ 2,501 ‑  5,000
      25


$ 5,001 ‑ 10,000
    500


$10,001 ‑ 20,000
 1,000


$20,001 ‑ 50,000
 1,500


    Over $50,000
 2,500



3.
Where an adopted suggestion is submitted jointly (more than one employee involved as indicated by their signatures on the Employee Suggestion Form), the award will be divided equally among them.  If one or more of the employees is ineligible for a monetary award, the amount paid the eligible employees will not be increased proportionately by the amount of the share(s) of the ineligible employee(s) involved.



4.
Applicable federal, state and local income taxes, social security and other taxes will be withheld from the gross amount of all monetary awards.


C.
Awards for Exempt Employees


Upon adoption of a suggestion determined to be outside the scope of the employee's regularly assigned duties, a monetary award shall be established by the Contractor's Cost Reduction Office. An award will be presented to exempt employees who have accumulated a minimum savings of $10,000 during the fiscal year based on the following award schedule:


Cumulative First Year Savings
 Awards

$ 10,001 ‑  49,999
$    100


$ 50,000 ‑  99,999
      350


$100,000 ‑ 149,999
      600


$150,000 ‑ 199,999
      850


$200,000 or more
   1,000



A maximum of $1,000 will be awarded per person, per fiscal year, exclusive of bonus awards as described in Section III. D.


D.
Bonus Awards


At the end of each fiscal year period, the top five cost savers in each classification ‑ exempt, nonexempt, hourly ‑ will be presented bonus awards in the amount of $1,000 each.


E.
Job Duty Awards


At the end of each quarter, a cash award drawing will be held for those employees whose suggestions were determined to be within the scope of the employee's regularly assigned duties.  Awards will be made for three dollar savings categories in each classification ‑ exempt, nonexempt, and hourly.  Savings ranges and cash value are:


Savings Range
Cash Award

$ 9,999 or less
   $200


$10,000 ‑ 49,999
     400


$50,000 or more
     500


F.
Awards for Joint Proposals by Exempt Employees


Where an adopted suggestion is submitted jointly (more than one exempt employee involved as indicated by their signatures on the prescribed form), the savings will be divided equally among them and the award schedule in Section III C applied to each participant according to his/her portion of the savings.


G.
Awards for Joint Proposals by Exempt Employees and Nonexempt and/or Hourly Employees


Where an adopted suggestion is submitted jointly by a nonexempt or hourly employee and an exempt employee, the savings will be credited equally and the awards will be based on the following award schedule:


First Year or
Exempt
 Nonexempt/


One‑Time Savings
Award
Hourly Award

$   100 or less
*

$   20


$   101 ‑    500
*

     50


$   501 ‑  1,000
*

     75


$ 1,001 ‑  2,500
*

   100


$ 2,501 ‑  5,000
*

   250


$ 5,001 ‑ 10,000
*

   500


$10,001 ‑ 20,000
*

1,000


$20,001 ‑ 50,000
*

1,500


  Over $50,000
$350

2,150



*Savings applied to cumulative award as outlined in Subsection C.
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