5.	Travel Module (TVLBLD) Processing�tc \l1 "5.	Travel Module (TVLBLD) Processing�

�



5.1     General Description�tc \l2 "5.1     General Description�



Travel Module subroutines are used to define local administrative structures, establish local travel allocations (pots), and enter travel authorization transactions to reserve and obligate funds and apply costs to appropriate pots.  Expenses for each trip are charged to the traveler's home organization, another local organization, or a group in another office.



The Travel Module is also used to establish blocks of valid ticket numbers and Government Travel Request (GTR) numbers, perform Year�End travel processing, and select and print travel reports.  Permanent Change of Station (PCS) records can be entered to PCS�TRAN and SUMM�PCS, and can be updated.



The Government Travel System (GTS) allows tracking of government employee travel information (CID, Ticket, Ticket Amount, etc.).  Travel advances and payments, as well as VOUCHER entries are processed through Accounting Module subroutines.





5.1.1     Assistant Manager, Organization, and Employee Entries�tc \l3 "5.1.1     Assistant Manager, Organization, and Employee Entries�



Before travel authorization transactions can be entered to the FINDB database, the administrative structure of the office must be defined in terms of assistant managers, organizations, and employees in order to report travel fund activity for individual organizations or for all organizations reporting to a specified manager.



!	Codes and titles of assistant managers must initially be defined in AM�CODE�MM.



!	Local organization codes must be entered to TVLORG�MM.



!	References for government employees must be established in EMPLOYEE through Accounting Module subroutines.  References for non�government travelers must also be entered and identified by local organization codes.



!	BNR�COST�LEVEL allocations can be established in TVLPOT to provide greater flexibility in controlling funds.



!	Local travel authorization data is entered to FUNDING as reserve/obligate (RO) or reserve/obligate/cost (RX) transactions.  Entries for other offices are not applied to FUNDING.  All transactions create corresponding TRIP�RECORD entries.



5.1.2     Travel Budget Allocations�tc \l3 "5.1.2     Travel Budget Allocations�



To permit greater flexibility in controlling funds, the Travel Office can elect to divide travel allocations from the Department of Energy (DOE) financial plan into smaller increments.



If this option is used, financial plan allocations for specific fund types and budget and reporting (BNR) control levels initially stored in FUNDS�CNTRL must also be defined in TVLPOT as smaller BNR�COST�LEVEL allocations used by local organizations.  A predefined code in the TVL�CNTRL flag field of GLOBAL�MM must be set to indicate that travel transactions are to be applied to allocations in TVLPOT, as well as in FUNDS�CNTRL.  This allows unobligated portions of travel allocations to be tracked more accurately.  Unobligated TVLPOT balances are updated during entry, and unobligated FUNDS�CNTRL balances are updated later during validation.  



If travel allocations have been defined in TVLPOT at BNR cost levels, funds can be transferred to the ceiling to which obligations and costs are applied and from which payments are issued.  The respective organization is referred to as the charge�to�division.





5.1.3     Ticket  and GTR  Assignments�tc \l3 "5.1.3     Ticket  and GTR  Assignments�



Ticket numbers, GTR numbers, and respective amounts must be assigned to each travel authorization through Travel Module subroutines following entry.  Blocks of valid ticket numbers and GTR numbers must be respectively defined in TICKET�NBR�MM and GTR�MM before assignments are entered.





5.1.4     Travel Authorization Transactions�tc \l3 "5.1.4     Travel Authorization Transactions�



After allocations and administrative structures have been established, the Travel Office can enter travel authorization data to create accounting transactions in the FINDB database.



Entries for local office organizations are applied to FUNDING as either RO or RX transactions, depending on parameters established in GLOBAL�MM during installation.   Corresponding entries are created in TRIP�RECORD.  Entries for organizations in other offices are applied only to TRIP�RECORD.



Travel�originated FUNDING and TRIP�RECORD records can be modified prior to validation through Travel Module subroutines if no corresponding travel voucher records have been logged.  For PCS�type travel, the user has the option of calling up the PCS entry screen (from the Travel Authorization screen) to input INVALID transactions to PCS�TRAN.



�

5.1.5     Validation of Travel Authorization Transactions�tc \l3 "5.1.5     Validation of Travel Authorization Transactions�



Authorization entries for local organizations in FUNDING can be validated through Accounting Module subroutines in order to verify accuracy and ensure availability of funds, or self�validated at the time of entry depending on the standard map code and the user�ID.  If travel allocations have been defined in the TVLPOT data set, TVLPOT totals are also adjusted during validation.  PCS�TRAN records input at Travel Authorization time are validated and SUMM�PCS is updated.





5.1.6     Document Control Symbol (DCS) Revisions�tc \l3 "5.1.6     Document Control Symbol (DCS) Revisions�



The fiscal month portion of the DCS field in all INVALID travel entries in FUNDING can be automatically changed to the current month.  This process should not be used during the last month of the fiscal year because the FUNDING records having modified DCS values would be incorrectly applied to new�year balances when validated.  Travel expense obligations must be applied to current�year balances only.





5.1.7     Year�End Travel Processing�tc \l3 "5.1.7     Year�End Travel Processing�



During Year�End processing, duplicate allotment entries are created in TVLPOT for Dual�Year accounting.  Entries no longer applying to new�year activity are deleted from TICKET, GTR�MM, and TICKET�NBR�MM; travel CID parameters are reset in GLOBAL�MM.  New�year TVLPOT records are retained for use during the coming year and updated with new�year allotments from Headquarters.





5.1.8     Permanent Change of Station (PCS) Transactions�tc \l3 "5.1.8     Permanent Change of Station (PCS) Transactions�



Most Permanent Change of Station (PCS) transactions are entered, updated, and reported using the PCS menu options within the Travel Module.  (Exceptions are PCS entry from the Travel Authorization screen or the Travel Fund Entry screen.  The PCS/PAYPERS interface is a batch program.)





5.1.9     Travel Reports�tc \l3 "5.1.9     Travel Reports�



Travel Module report programs are used to interactively select report options and to specify data selection and sorting criteria for travel reports.





5.2     Establishing Assistant Manager Codes�tc \l2 "5.2     Establishing Assistant Manager Codes�



Assistant manager codes represent the highest reporting level of the local office structure and are used to maintain and report information for local organizations reporting to specific managers.



Codes for assistant managers must be established in AM�CODE�MM before organization codes can be added to TVLORG�MM for groups reporting to the given managers.  Before an assistant manager code can be deleted from AM�CODE�MM, all organization code records in TVLORG�MM related to the given manager must be deleted.



Select ASST MGR CODE UPDATE from the menu option, and the following functions are performed.





SCALLDT (SCALLTV) Subroutine



1.	Calls ARAMCODEMMUPD (ARAMCODE).



2.	Returns to SDTDISPLAY (SDTDISPL).





ARAMCODEMMUPD (ARAMCODE) Action Routine



1.	Displays Assistant Manager Data Input (FAMCODE) screen and accepts the Action Code and Assistant Manager Code specified by the user.



2.	For an addition, scans AM�CODE�MM to verify that no duplicate record exists, accepts input for Assistant Manager Title, and creates record in AM�CODE�MM.



3.	For a modification, displays AM�CODE�MM record having specified Assistant Manager Code and queries whether given record is to be revised.  If so, accepts revisions and updates AM�CODE�MM.  Modifies Assistant Manager Code in corresponding TVLORG�MM record.



4.	For a deletion, scans TVLORG�MM to verify that no records correspond to specified Assistant Manager Code.  Displays AM�CODE�MM record and queries whether given record is to be deleted.  If so, deletes record from AM�CODE�MM.



5.	Repeats steps 1 through 4 until the user quits.



6.	Returns to SCALLDT (SCALLTV).

5.3     Establishing Organization Codes�tc \l2 "5.3     Establishing Organization Codes�



Organization codes must be defined in TVLORG�MM for use in identifying allocations to which travel expenses are charged.  Employee codes for a given organization cannot be added until the respective organization code has been established.



Each travel transaction includes an organization code in the CHG�TO�DIV field.  The CHG�TO�DIV field has the format XXX�nnnnYYYYYYYY, where XXX represents the office and nnnn identifies the organization within the office.  Expenses charged to a local organization are identified by the prefix of the given office and the code of the organization.  Expenses charged to another office are identified by an OTH� prefix.



Special organization code prefixes are used to identify Assistant Manager Administration (AMA) allotments, Permanent Change of Station (PCS) allotments, and Special Project allotments.  AMA funds represent prior�year adjustments, PCS funds are used for permanent change of station expenses, and special project funds are used for other expenses not associated with a particular organization, such as project team expenses.  An AMA code entry is mandatory.



Organization codes can be changed throughout the FINDB database by the recast feature.  Organization codes are maintained internally as ORG�CODE items.  Recast functions are accessible only to the Financial Systems Manager and Departmental Integrated Standardized Core Accounting System (DISCAS) Account Manager.



Select ORG CODE UPDATE from the menu option, and the following functions are performed.





SCALLDT (SCALLTV) Subroutine



1.	Calls ARTVLORGMMUPD (ARTVLORG).



2.	Returns to SDTDISPLAY (SDTDISPL).





ARTVLORGMMUPD (ARTVLORG) Action Routine



1.	Queries whether to add, modify, delete, or quit.



2.	Queries for Organization Code (ORG�CODE).





3.	For an addition, it scans TVLORG�MM to verify that no duplicate record exists and displays Organization Input Screen (FTVLORG) with the specified ORG�CODE.



Accepts input for Organization Title and Assistant Manager Code, edits the title field for non�blanks, and verifies the Assistant Manager Code in AM�CODE�MM.  Creates record in TVLORG�MM.



4.	For a modification, displays Organization Input Screen (FTVLORG) with TVLORG�MM record having specified ORG�CODE and queries to revise a given record.  If so, accepts revisions and updates TVLORG�MM.



5.	For a deletion, scans TVLPOT to verify that no records correspond to the specified ORG�CODE.  Displays Organization Input Screen (FTVLORG) with TVLORG�MM record having specified ORG�CODE and queries whether given record is to be deleted.  If so, deletes record from TVLORG�MM.



6.	Repeats steps 1 through 5 until the user quits.



7.	Returns to SCALLDT (SCALLTV).





5.4     Establishing Organization Travel Allocations�tc \l2 "5.4     Establishing Organization Travel Allocations�



Travel obligations are charged against TVLPOT records as travel transactions are entered into DISCAS before validation.  The suffix of the Charge�To�Division field in travel fund transactions identifies the Organization Code in the TVLPOT data set against which to charge the trip.  A subsequent travel fund entry must also have the same combination of Fund Type, Sub�Allotment, Financial Plan, and BNR number as the TVLPOT record against which it is charged.



Travel transactions are applied to TVLPOT records only if the TVL�CNTRL�FLAG in the GLOBAL�MM data set is OY or XY.  This information is provided so that maintenance (modify and delete TVLPOT data set records) can be accomplished without difficulty.



Select ORG TVL ALLOCATION from the menu option, and the following functions are performed.





SCALLDT (SCALLTV) Subroutine



1.	Calls ARDIVALLOCATION (ARORGALC).



2.	Returns to SDTDISPLAY (SDTDISPL).

�

ARDIVALLOCATION (ARORGALC) Action Routine



1.	Displays Organization Travel Allocation (FORGALLOC) screen and queries whether to modify, delete, or quit (additions can be entered as part of modification processing).



2.	For a modification, queries for Organization Code (ORG�CODE).



!	Calls EDIT711 (EDITORG), which edits for valid ORG�CODE value.



!	Displays TVLPOT records having specified ORG�CODE and accepts revisions to AMT�ALLOCATED values only.



!	Accepts input for additional allotments.  Detail for each allotment includes FUND�TYPE, Sub�Allotment, FIN�PLAN�SYMBOL, BNR�ANY�LEVEL, and AMT�ALLOCATED.  Default values are displayed for Sub�Allotment and FIN�PLAN�SYMBOL, which can be changed if necessary.



!	Calls SAMTIN (SAMTIN) to edit AMT�ALLOCATED values.



!	Calls EDIT193 (SEDITFE) to edit BNR�ANY�LEVEL values.



!	Calls EDIT104 (EDITFR19) to edit FUND�TYPE values.



!	Fills blank FIN�PLAN�SYMBOL with Field Office value obtained from FORSCOMM.



!	Calls EDIT95 (EDITFR19) to edit nonblank FIN�PLAN�SYMBOLs.



!	Verifies that revised AMT�ALLOCATED values are not less than AMT�CUM�OBL values for modified allocations.  If less, displays warning messages that can be overridden.



!	Verifies that AMT�ALLOCATED total for given BNR is not greater than corresponding AMT�CUM�ADVICE for the BNR in FUNDS�CNTRL.  If greater, queries whether to override.



!	Updates or creates TVLPOT record for each entry.



3.	For deletions, displays Organization Travel Allocation (FORGALLOC) screen with TVLPOT records having specified ORG�CODE.  Accepts X entries in fields indicating records to be deleted and deletes records from TVLPOT.

4.	Repeats steps 1 through 3 until the user quits.



5.	Returns to SCALLDT (SCALLTV).





5.5     Controlling Ticket Numbers and GTR Numbers�tc \l2 "5.5     Controlling Ticket Numbers and GTR Numbers�



Government Travel Request (GTR) numbers and blocks of valid ticket numbers must be defined in GTR�MM and TICKET�NBR�MM, respectively, so that specific ticket numbers and GTR numbers can be assigned to travel authorization transactions following entry.



Amounts of assigned ticket numbers and GTRs can be modified, ticket number and GTR assignments can be canceled, and unassigned ticket numbers and GTRs can be voided.  Codes issued indicating GTR numbers and ticket numbers designated for use by satellite offices can also be entered and modified.





5.5.1     GTR Maintenance�tc \l3 "5.5.1     GTR Maintenance�



GTR numbers are added, voided, canceled, deleted, and modified using the GTR Add/Update option.



Select GTR ADD/MODIFY menu option, and the following functions are performed.





SCALLDT (SCALLTV) Subroutine



1.	Calls ARGTRMAINT (SCTGTRM).



2.	Returns to SDTDISPLAY (SDTDISPL).





ARGTRMAINT (SCTGTRM) Action Routine



1.	Displays GTR Input Screen (FGTR).



2.	Accepts user selection to (A)dd, (C)hange, (D)elete, (V)oid, (X)cancel, (L)ist, or (Q)uit.



3.	If adding GTR numbers, queries user to verify that the GTR�MM capacity will not be exceeded.



4.	Accepts user input from the GTR Input Screen.

�5.	Performs the following functions for creating new GTR numbers.



!	Scans GTR�MM to verify that no duplicate records exist for the GTR input.



!	Performs edits on GTR, Site, Starting Date, and Ending Date.



!	Adds record to GTR�MM with an UNUSED RECORD�STATE.



6.	Performs the following for modifying GTR numbers.



!	Edits GTR entered, scans GTR�MM to verify RECORD�STATE of ISSUED or UNUSED and displays current data.



!	Accepts updated data input from the screen and performs edits.



!	Updates GTR�MM record.



7.	Performs the following for deleting GTR numbers.



!	Edits GTR entered, scans GTR�MM to verify RECORD�STATE of UNUSED, and displays current data with a RECORD�STATE of DELETE.



!	Deletes record from GTR�MM.



8.	Performs the following for voiding GTR numbers.



!	Edits GTR number entered, scans GTR�MM to verify RECORD�STATE of UNUSED, and displays current data with a RECORD�STATE of VOIDED.



!	Updates the GTR�MM record with a RECORD�STATE of VOIDED.



9.	Performs the following when canceling GTR numbers.



!	Edits GTR number entered, scans GTR�MM to verify RECORD�STATE of ISSUED, and displays current data.



!	Queries if this is the record to be canceled.



!	If there are tickets assigned to the GTR, queries if the tickets are to be canceled.



!	GTRs are not canceled and control is returned to step 2 if any of the following is true.



0	User replies N or NO to above queries.



0	NUM�TICKET in GTR�MM equals zero and AMT�GTR�TOT in GTR�MM does not equal zero.



0	TICKET records for the GTR have a RECORD�STATE of PAID.



!	Updates TICKET records for the GTR with a RECORD�STATE of CANCEL and AMT�TICKET�NBR equal to zero.



!	Updates TICKET�NBR�MM with a RECORD�STATE of CANCEL.



!	Updates GTR�MM with a RECORD�STATE of CANCEL, NUM�TICKET and AMT�GTR�TOT equal to zeros, and redisplays data on the screen with a RECORD�STATE of CANCEL and zeros in the amount and count fields.



10.	Performs the following for listing GTR numbers.



!	Accepts GTR number input by the user and performs an edit.



!	Displays data sequentially beginning with the GTR number input by the user.  Up to eight GTR numbers and associated data are displayed on the screen.  To continue displaying records, the user must press [Enter].



11.	Repeats steps 1 through 10 until the user quits.



12.	Returns to SCALLDT (SCALLTV).





5.5.2     Creating a Block of Ticket Numbers�tc \l3 "5.5.2     Creating a Block of Ticket Numbers�



Blocks of ticket numbers must be entered into TICKET�NBR�MM prior to assigning a specific ticket number to a travel authorization.  Blocks of ticket numbers are entered using the CREATE TICKET BLOCK menu option.





SCALLDT (SCALLTV) Subroutine



1.	Calls STICKETBLOCK (SCTKENT).

2.	Returns to SDTDISPLAY (SDTDISPL).





STICKETBLOCK (SCTKENT) Action Routine



1.	Displays Ticket Input Screen (FTICKET).



2.	Accepts input for beginning ticket number and performs an edit.



3.	Accepts input for ending ticket number and performs an edit.



4.	Computes number of ticket numbers in range entered and queries if this is the number of entries desired and if TICKET�NBR�MM capacity will accept this number of entries.



5.	Creates TICKET�NBR�MM records for block of ticket numbers requested.



6.	Repeats steps 1 through 5 until the user no longer types C to continue.



7.	Returns to SCALLDT (SCALLTV).





5.5.3     Ticket Number Maintenance�tc \l3 "5.5.3     Ticket Number Maintenance�



Ticket numbers are added, voided, canceled, deleted, and changed using the TICKET ADD/UPDATE menu option.





SCALLDT (SCALLTV) Subroutine



1.	Calls ARTICKETMAINT (SCTKENT).



2.	Returns to SDTDISPLAY (SDTDISPL).





ARTICKETMAINT (SCTKENT) Action Routine



1.	Displays Ticket Input Screen (FTICKET).



2.	Accepts user selection to (A)dd, (C)hange, (D)elete, (V)oid/Cancel, (L)ist, or (Q)uit.



3.	Accepts input from the TICKET Input Screen.



4.	Performs the following for creating new TICKET records (assigning a ticket number to a travel authorization).



!	Scans TICKET�NBR�MM to verify a record exists for the ticket number input.



!	Performs edits on the ticket number, GTR number, CID, and ticket amount entered.



!	Scans GTR�MM to verify the RECORD�STATE does not equal PAID, VOIDED, or CANCEL.



!	Scans TRIP�RECORD to verify that a record exists for the CID entered and the RECORD�STATE does not equal CANCEL.



!	Scans EMPLOYEE to verify that SSNR in TRIP�RECORD exists.



!	Edits NON�DOE�CODE and amount fields.



!	Adds record to TICKET with a RECORD�STATE of ISSUED, updates TICKET�NBR�MM RECORD�STATE to ISSUED, updates GTR�MM with a RECORD�STATE of ISSUED, adds 1 to NUM�TICKET, and adds the ticket amount to AMT�GTR�TOT.



5.	Performs the following for changing existing TICKET records.



!	Edits the ticket number entered and scans TICKET�NBR�MM to verify RECORD�STATE of ISSUED and displays current data from TICKET, TRIP�RECORD, and EMPLOYEE.



!	Accepts updated data input from the screen and performs edits.



!	Updates GTR�MM and TICKET records if the ticket amount and GTR number fields are changed.



!	Updates TICKET record if CID or NON�DOE�CODE fields are changed.



6.	Performs the following for deleting TICKET records.



!	Edits the ticket number entered, scans TICKET�NBR�MM to verify that RECORD�STATE is not equal to PAID, and displays current data with a RECORD�STATE of UNUSED.



�!	Deletes record from TICKET.



!	Updates GTR�MM.  NUM�TICKET and AMT�GTR�TOT are recomputed and RECORD�STATE set to UNUSED if NUM�TICKET and AMT�GTR�TOT equal zero.



!	Updates TICKET�NBR�MM with RECORD�STATE of UNUSED.



7.	Performs the following for voiding or canceling TICKET records.



!	Edits ticket number entered and scans TICKET�NBR�MM to verify RECORD�STATE of UNUSED or ISSUED.



If the RECORD�STATE in TICKET�NBR�MM is UNUSED, updates the TICKET�NBR�MM record with a RECORD�STATE of VOIDED and creates a TICKET record with a RECORD�STATE of VOIDED.



If the RECORD�STATE in TICKET�NBR�MM is ISSUED, queries if this record is to be voided.



!	Updates NUM�TICKET and AMT�GTR�TOT in GTR�MM.



!	Updates TICKET�NBR�MM with a RECORD�STATE of VOIDED.



!	Updates TICKET with a RECORD�STATE of VOIDED and AMT�TICKET�NBR equal to zero.



8.	Performs the following for listing TICKET records.



!	Accepts ticket number input by the user and performs an edit.



!	Displays data sequentially beginning with the ticket number input by the user.  Up to eight ticket numbers and associated data are displayed on the screen.  To continue displaying records, the user must press [Enter].



9.	Repeats steps 1 through 8 until the user quits.



10.	Returns to SCALLDT (SCALLTV).







�5.5.4     GTS Ticket Interface�tc \l3 "5.5.4     GTS Ticket Interface�



GTS travelers are issued airline tickets by the site travel agent upon request.  A weekly file containing issued tickets is submitted to the site from the travel agent in order to provide the necessary information (SSNR, Ticket number, and Traveler and Ticket Amount) to update DISCAS through the GTS Ticket Interface option.



GTS ticket numbers are assigned to the travelers by the site travel agent and are updated in the TICKET and TICKET�NBR�MM data sets by the GTS ticket interface option.  TICKET and TICKET�NBR�MM records can be deleted and modified using the TICKET MAIN SCREEN menu option.



The TICKET INTER. UPDATE option in the Travel Menu is used to process the travel agent's weekly file of tickets issued for the GTS system.  After selecting this option, the following message displays at the bottom of the screen.



	ENTER 'Y' TO PROCESS FILE OR 'Q' TO EXIT THEN PRESS ENTER.



Responding Y verifies that the travel agent's weekly file has been loaded to the appropriate group.  If the file exists, the file is processed creating ISSUED TICKET records; otherwise, an appropriate message displays at the bottom of the screen.  Records in the file that contain errors are reported and not processed.





5.5.5     Maintaining GTS Ticket Records�tc \l3 "5.5.5     Maintaining GTS Ticket Records�



The main purpose of the TICKET MAIN SCREEN menu option is to manually modify TICKET records that were processed in error using the GTS Ticket Interface option or the GTS Payment Process I option.  The TICKET MAIN SCREEN menu option is used to add, change, delete, or view TICKET records.  It is also used to change RECORD�STATEs from UNMATCHED to ISSUED for records received from the travel agent that have no matching TRIP�RECORD.



Select TICKET MAIN SCREEN menu option.  The screen displays with the following message.



	ENTER A, D, M, V, OR Q THEN PRESS [Enter].



These menu options refer to Add, Delete, Modify, View, or Quit.  Type the appropriate letter and press [Enter].



Selecting the ADD option displays the Ticket Record (FGTS_ADD) screen � ADD with the following message at the bottom of the screen.  



�	ENTER CID, TICKET NUMBER & AMOUNT; THEN PRESS ENTER.



Enter the data and press [Enter] once to edit the data.  Press [Enter] a second time to create a new TICKET record.  A blank Ticket Record (FGTS_ADD) screen � ADD displays after the update.  Errors detected in the edit process are highlighted, and an appropriate message displays at the bottom of the screen.  Errors must be corrected before an update is performed.



Selecting the DELETE option displays the Ticket Record (FGTS_DEL) screen � DELETE with the following message at the bottom of the screen.



	ENTER CID & TICKET NUMBER; THEN PRESS ENTER OR F8 TO EXIT.



Enter the data and press [Enter] to edit the data and display the TICKET record.  Press [Enter] a second time to delete the TICKET record from the database.  Errors detected in the edit process are highlighted, and an appropriate message displays at the bottom of the screen.  Errors must be corrected before the record can be deleted from the database.



Selecting the MODIFY option displays the Ticket Record (FGTS�MOD) screen � MODIFY with the following message.



	ENTER CID & TICKET NUMBER; THEN PRESS ENTER OR F8 TO EXIT.



Enter the data and press [Enter] to edit the data and display the TICKET record on the screen.



!	To change an incorrect CID, type over the displayed CID with the new one and press [Enter] twice to make the change.



!	To add a new invoice amount and number, type over the displayed items and press [Enter] twice to update the TICKET record.  In doing so, the entered amount and number are moved to AMT�INVOICE�1 and INV�NUMBER�1, respectively.  The old values are rolled down in the record.



!	To modify the ISSUED, CANCEL, or TRANSFER amounts, type in the new amount and press [Enter] twice to update the record.  The Name and Ticket number items on the screen cannot be changed.



Errors detected during the edit process are highlighted, and an appropriate message displays at the bottom of the screen.  Errors must be corrected before any updates are performed.



Selecting the VIEW option displays the Ticket Record (FGTS_VIEW) screen � VIEW with the following message at the bottom of the screen, ENTER CID & TICKET NUMBER; THEN PRESS ENTER OR F8 TO EXIT.  Enter the data and press [Enter].  The TICKET record displays.  Pressing [Enter] a second time clears the screen for a new CID/ticket number combination.  

5.6	Processing Travel Authorizations�tc \l2 "5.6	Processing Travel Authorizations�



Travel authorizations for local groups are applied to FUNDING to reserve and obligate funds and apply costs (if applicable) for travel expenses.  Corresponding entries citing supplemental trip information are created in TRIP�RECORD.  Entries for other offices are applied only to TRIP�RECORD; no FUNDING transactions are created.



All travel authorization transactions are assigned TVL DCS suffixes (nnTVL) and INVALID RECORD�STATEs.  Multiple transactions can be entered to reserve funds for different expenses for the same trip.  Transactions can be applied for current�year, next�year, or prior�year expenses.



Travel funding transactions can be validated at the time of entry causing the

RECORD�STATE to be updated to VALID.  Self�validation is determined by the standard map code and no user restrictions.





5.6.1     Travel Authorization Numbers (CIDs)�tc \l3 "5.6.1     Travel Authorization Numbers (CIDs)�



As travel authorizations are entered, CIDs are assigned according to ranges maintained in the following GLOBAL�MM fields. 





NEXT�TVL�AUTHS = CIDs for current�year authorizations��

NEX�TVL�AUTH�OLD = CIDs for prior�year authorizations��

NEX�TVL�AUTH�NEW = CIDs for next�year authorizations  ��

Within each field, ranges are maintained for the following types of authorizations (where f represents fiscal year).





Regular Travel = TVf00001�TVf19999��

Special Auto = TVf20000�TVf29999��

Manual (Off�Site or Special) = TVf30000�TVf79999��

Permanent Change of Station = TVf80000�TVf89999��

Local Travel = TVf90000�TVf99999��

�Numeric ranges for each CID series (except PCS) are defined by the site during installation.  The TVf80000 through TVf89999 range must be used for the PCS series.  At the start of each new year, all CID values for the next year except PCS are reset to the beginnings of their respective series by the system.  The PCS value is continued from year to year.  If you are interested in the Travel CID ranges, use the Utility Module (Update Global Parms) and the screen displays those particular travel CID ranges.



Manual CIDs are entered manually and compared to the range values; other CIDs are assigned automatically during the entry process.  Lower values of respective ranges are incremented as CIDs are assigned, and all ranges (except PCS) are reset to beginning values at the start of each new year for NEX�TVL�AUTH�NEW.



The PCS value is continued from year to year.  When a PCS is assigned, both NEXT�TVL�AUTHS and NEX�TVL�AUTH�NEW are incremented.  A prior�year PCS cannot be assigned.





5.6.2     RO and RX TYPE�TRANSACTIONs�tc \l3 "5.6.2     RO and RX TYPE�TRANSACTIONs�



During installation, the first byte of the TVL�CNTRL flag in LOCAL�MM is either set to O or X.  When set to O, all authorization transactions for local groups are assigned RO TYPE�TRANSACTIONs with O 10 STD�MAP�CODEs.  When set to X, all entries are assigned RX TYPE�TRANSACTIONs with OC10 STD�MAP�CODEs.



Reimbursable work entries having 3Y or 3T FUND�TYPEs are automatically assigned RO TYPE�TRANSACTIONs with O 30 STD�MAP�CODEs.





5.6.3     Verification of Available Funds�tc \l3 "5.6.3     Verification of Available Funds�



If available current�year funds are to be verified in TVLPOT during authorization entry, the second character of the TVL�CNTRL flag in LOCAL�MM must be set to Y during installation.  An N setting causes available funds to be verified in FUNDS�CNTRL.





5.6.4     Local and Other Agency FUND�METHODs�tc \l3 "5.6.4     Local and Other Agency FUND�METHODs�



As travel authorizations are entered, records for local groups are assigned A or F FUND�METHODs and applied to FUNDING and TRIP�RECORD.  TVLPOT balances are also adjusted if the TVL�CNTRL flag of LOCAL�MM was set to Y during installation.  Entries for other agencies are applied only to TRIP�RECORD and assigned B, C, D, and E FUND�METHODs.  TVLPOT balances are not affected.





5.6.5     Modification of Authorizations�tc \l3 "5.6.5     Modification of Authorizations�



Established travel authorizations can be modified prior to validation.  Financial and BNR modifications are applied to respective entries in FUNDING, TRIP�RECORD, and TVLPOT, provided no corresponding vouchers have been logged in VOUCHER that are in a REJECTED, VALID, or LOGGED state.  PCS travel can be changed at any time, regardless of the record state of the vouchers.  Other modifications are applied only to TRIP�RECORD.  After validation, modifications are prohibited, but debit and credit entries can be entered to offset authorization entries.  After a travel voucher has been logged, only PCS transactions can be modified through the Travel Module.





5.6.6     Cancellation of Authorizations�tc \l3 "5.6.6     Cancellation of Authorizations�



Local travel authorizations can be canceled prior to validation provided any corresponding vouchers that have been logged in VOUCHER are in a REJECTED RECORD�STATE.   RECORD�STATEs in respective FUNDING records are marked DELETED, and CANCEL�CODEs in respective TRIP�RECORD records are marked CANCEL.  Appropriate reversals are made in the TVLPOT record.



If a local authorization entry has already been validated, cancellation automatically creates offsetting INVALID records in FUNDING and TRIP�RECORD, which require validation.



An authorization for another agency can also be canceled.  The CANCEL�CODE in the TRIP�RECORD entry is marked CANCEL.  No FUNDING or TVLPOT records are affected.   



5.6.7     Printing Travel Authorization for Official Travel and Travel         		Authorization Confirmation�tc \l3 "5.6.7     Printing Travel Authorization for Official Travel and Travel         		Authorization Confirmation�



Following creation, modification, or cancellation of a transaction, users can print an optional copy of a Travel Authorization for Official Travel (Form 1510.1), Travel Authorization Confirmation (Form 1510.2A), or Travel Authorization Form (Form 1510.1B), depending on which form was specified for use by the site during installation.





5.6.8     Travel Authorization Processing�tc \l3 "5.6.8     Travel Authorization Processing�



Select ASSIGN T. A. NUMBERS menu option to initiate the following processes to create, modify, or cancel travel authorization transactions. 







SCALLDT (SCALLTV) Subroutine



1.	Calls ARTRAVELINPUT (ARENTTVL).



2.	Returns to SDTDISPLAY (SDTDISPL).





ARTRAVELINPUT (ARENTTVL) Action Routine



1.	Displays Travel Authorization Selection (FTVLSELECT) screen.



!	Checks the month�end entry in the LOCK�DS data set to prevent unauthorized entries during monthend.



2.	Accepts designation of one of the following actions.   



!	Creation of a travel authorization transaction

!	Modification of a travel authorization transaction

!	Cancellation of a travel authorization transaction



3.	For creation of a travel authorization transaction, accepts Type T.A. (Travel Authorization) input and Period input.  A current�year period (default), prior�year period, or next�year period can be specified.  Social security number (SSN) and date can be specified and used in combination instead of CID.



!	If next year period is specified, verifies current month is fiscal month 11 or 12.



!	If a manual type T.A. is specified, the system queries for the travel CID and accepts input.



"	Calls EDITTRAVAUTHNO (EDITCID) to verify the CID format.  



"	Verifies that the CID is within a predefined range in GLOBAL�MM.  



"	Verifies that the CID has not been assigned to a TRIP�RECORD record.



!	If SSN and start date are chosen, the system verifies that this information has a corresponding TRIP�RECORD.



!	If a regular travel, special auto, PCS, or local travel type T.A. was specified, displays next consecutive travel CID corresponding to given type and period from GLOBAL�MM and increments GLOBAL�MM value.



!	When traveler NAME and SSN are correct, accepts trip information including trip start date, days of travel, reporting date, destination, category of travel, advance amount, reimbursable work order number, funding method, amount originally authorized, and estimated cost.



"	For authorization having an A or F FUND METHOD (chargeable to a local group), accepts detail entries defining each BNR expense.  Fields in detail entries include XID, CHG�TO�DIV, FUND�TYPE, Sub�allotment, FIN�PLAN�SYMBOL, COST�CENTER, BNR, Amount, RECORD�STATE, OBJ�CLASS, and Comments.  



Calls SEDITTVL (SEDITTVL) to edit the data.



If there are no edit errors, creates FUNDING records corresponding to each detail entry and combines data to create single entry in TRIP�RECORD.  Updates respective TVLPOT records if TVLPOT is used at the given site.



If fourth position in FUNDING CID is a 9 (Local Travel) and FUNDING�ORDER�NUM is blank, a VOUCHER record can optionally be created.  If a VOUCHER record is created, the RECORD�STATE is set to VALID and the DAT�REC�VOUCHER field of the corresponding TRIP�RECORD is also updated.



Calls SAMTIN (SAMTIN) to edit AMT�VOUCHER value.



Calls SRESVXID (SRESVXID) to assign XID for the VOUCHER and the corresponding XID to the RELATED�TRAN of the FUNDING record.  The RELATED�TRAN value for the VOUCHER record contains the corresponding XID from FUNDING.



Calls SCHKMAP (SCHKMAP) to verify the transactions can be self�validated by verifying the standard map code and ensuring no user restrictions exist.  If all edits are passed, SELFVALIDATE (ARVALDT) is called to perform validation processing.



"	For an authorization having a B, C, D, or E FUND�METHOD (chargeable to non�local group), queries for a CHG�TO�DIV having an OTH� prefix and accepts entry.

Calls SEDITTVL (SEDITTVL) to edit data.



Creates single TRIP�RECORD record.



!	Calls SRELXID (SRESVXID), which releases unused XIDs  and decrements NEXT�XID field in GLOBAL�MM.



!	Calls XCTPCSE (SCTPCSE) to enter INVALID PCS�TRAN records if specified by the user.



4.	For modification of a travel authorization transaction, accepts the CID of the authorization in the CHANGE T.A. (or combination of SSN and start date) field of the Travel Authorization Selection (FTVLSELECT) screen.



!	Calls EDITTRAVAUTHNO (EDITCID) to verify CID format.



!	Verifies that the entry corresponding to CID is present in TRIP�RECORD, and the entry has not been canceled.  Changes are always allowed for PCS travel authorizations.  For other travel,  vouchers corresponding to CID are checked.  Any vouchers in a RECORD�STATE other than REJECTED, LOGGED, or INVALID inhibit changes.



!	Displays Travel Authorization Input Screen (FTVLINPUT) with trip information from the TRIP�RECORD record corresponding to the CID, detail BNR expense data from FUNDING records corresponding to the CID, and information from the EMPLOYEE entry corresponding to the SSN.



!	Accepts modifications and calls SEDITTVL (SEDITTVL) to edit data and update respective data sets.



If the TVLPOT data set is used at the site, a change to any FUNDING data set field included in a composite TVLPOT�KEY used in the 

TVLPOT data set causes amounts in respective TVLPOT records identified by the original and modified TVLPOT�KEYs to be adjusted accordingly.  If necessary, new TVLPOT entries are created for the modified TVLPOT�KEY, and old entries for the original key are deleted.  FUNDING is updated, and new FUNDING entries are created. 



5.	For cancellation of a travel authorization transaction, accepts the CID of the authorization in the CANCEL T.A. (or combination of SSN and start date) field of the Travel Authorization Selection (FTVLSELECT) screen.



!	Calls EDITTRAVAUTHNO (EDITCID) to verify CID format.

!	Verifies that the entry corresponding to CID is present in TRIP�RECORD, and the entry has not been canceled.  For all travel, vouchers corresponding to CID are checked.  Any vouchers in a RECORD�STATE other than REJECTED inhibit changes.



!	Displays Travel Authorization Input (FTVLINPUT) screen with trip information from the TRIP�RECORD record corresponding to the CID, the detail BNR expense data from the FUNDING records corresponding to the CID, and the information from the EMPLOYEE record corresponding to the SSN.



!	Queries whether to continue process to prevent inadvertent cancellation.



!	Modifies RECORD�STATEs of unvalidated FUNDING records corresponding to CID to DELETED and creates debit entries to offset any validated FUNDING records corresponding to CID.  The debit entries are assigned INVALID RECORD�STATEs, and must subsequently be validated.



!	Modifies CANCEL�CODE of TRIP�RECORD record, corresponding to CID, to CANCEL.



!	Decreases respective amounts in TVLPOT if TVLPOT is used by the given installation.



6.	Queries whether to print the optional Travel Authorization Report (either Travel Authorization Confirmation, Form 1510.2A, or Travel Authorization Form, Form 1510.1B, depending on which form was specified for use by the site during installation).



If report is specified, calls SOPTIONIIREPORT (SOPTONII) (Travel Authorization for Official Travel report) or SOPTNIIIREPORT (SOPTNIII) (Travel Authorization).



7.	Queries whether to continue or quit.  If user continues, returns to step 1 to process another travel authorization transaction.



8.	Returns to SCALLDT (SCALLTV).



Note:	 Following creation of travel authorizations, users should assign ticket numbers, GTR numbers, and respective amounts to each authorization.







SEDITTVL (SEDITTVL) Subroutine



1.	Receives input for additions or modifications of authorization entries from ARTRAVELINPUT (ARENTTVL).



2.	Edits fields comprising BNR expense entries.  For an INVALID entry, any field can be modified.  For a VALID entry, only FUND�TYPE, FIN�PLAN�SYMBOL, or sub�allotment values can be modified.  Two new entries must be added:  an offsetting credit entry having the values of the original entry and a new debit entry having the modified values.

Performs the following edits.



!	Calls SAMTIN (SAMTIN) to edit AMT�TRANS values.



!	Calls EDIT193 (SEDITFE) to edit BNR�ANY�LEVEL values.



!	Calls EDIT87 (SEDITFE) to edit OBJ�CLASS values.



!	Calls EDITCOSTCENTER (SEDITFE) to edit COST�CENTER values.



!	Retrieves a site�specific suballotment from USER�REF data set.



!	Calls EDIT95 (EDITFR19) to edit non�blank FIN�PLAN�SYMBOL values.



!	Calls EDIT104 (EDITFR19) to edit FUND�TYPE values.



!	Calls EDIT711 (EDITORG) and EDIT749 (SEDITFE) to edit ORG�CODE portions of CHG�TO�DIV values.  When FUND�METHOD is B, C, D, or E (chargeable to non�local group), queries for CHG�TO�DIV values having OTH� prefixes.



!	For modifications, calls SRESVXID (SRESVXID) to determine and display XIDs for blank BNR expense entries.  Reads the NEXT�XID field in GLOBAL�MM, reserves the XIDs, and increments the NEXT�XID value.



3.	Edits trip information fields, including Estimated Cost, Reimbursable Work Agreement number, Advance Amount, Category of Travel, Days of Travel, Start Date, and Funding Method.



!	Calls SAMTIN (SAMTIN) to verify the AMT�EST�COST equals total of AMT�TRANS values for BNR expense entries.



For an addition that is not in balance, prompts the user to modify amounts.



For a modification that is not in balance, updates the corresponding TRIP�RECORD record and creates new FUNDING records according to the following criteria.



"	If the authorization includes a single VALID BNR expense entry in FUNDING, creates a new FUNDING record having the amount of the difference between the original and modified estimated cost.  Assigns a new XID and includes the values of the original entry.



"	If the authorization includes a single INVALID BNR expense entry, revises the amount of the entry to agree with the modified estimated cost.



"	If the authorization includes multiple BNR expense entries, prompts the user to either revise the estimated cost for INVALID entries or enter offsetting credit BNR expense entries for VALID entries.  When total BNR expenses balance to the modified estimated cost, the new entries are assigned new XIDs and written to FUNDING.



Note:	New FUNDING records created by modifications must subsequently be validated.



!	Calls EDITALTSUPPDATA (SEDITFE) to edit reimbursable work ORDER�NUM.  Calls SAMTIN (SAMTIN) to edit advance amount.  The advance is disallowed if the advance amount is not equal to 0 and DELQ�TVL�FLAG is Y, or if the corresponding SUMM�BNR record has a CID with a TPERM prefix and an AMT�CUM�ADVANCES value exceeding zero.



!	Checks the MISC�FLAG value in the EMPLOYEE data set.  The advance is disallowed if the MISC�FLAG value equals A or N and the AMT�CUM�ADVANCES value exceeds zero.



 		!	Calls EDITTYPETRAVEL (SEDITTVL) to edit TYPE�TRAVEL value.



!	Calls SNUMIN (SNUMIN) to edit DAYS�OF�TRAVEL value.



!	Calls EDIT67 (EDITDAT) to edit DAT�START value.



!	Calls EDITFUNDMETHOD (SEDITTVL) to edit FUND�METHOD value.



4.	After all field edits are complete, performs the following context edits. 



!	Checks corresponding entries in FUNDS�CNTRL and TVLPOT to verify availability of funds.  If insufficient, displays warning and queries whether to override.



!	For an authorization chargeable to local group (FUND�METHOD A or F), determines whether AMT�EST�COST exceeds $100.  If so, displays warning and queries whether to override.



!	When FUND�METHOD is changed from A or F (local group) to B, C, D, or E (non�local group), creates offsetting BNR expense credit records in FUNDING having values of original debit entries (new entries must subsequently be validated).



5.	Returns to ARTRAVELINPUT (ARENTTVL).





SOPTIONIIREPORT (SOPTONII) Subroutine



1.	Reads data set TABLE�MM to determine the mileage rate for privately�owned vehicles. (PV)



2.	Displays Additional Data � Travel Authorization For Official Travel (FTVLOFFICIAL) screen.  Data entered to the screen is printed, but not stored within the database.



3.	Calls SAMTIN (SAMTIN) to edit itinerary rate fields.



4.	Calls EDITFUTUREDATE (EDITDAT), which adds DAT�START and DAYS�OF�TRAVEL values to determine the end date shown on the form.



5.	Prints the Travel Authorization for Official Travel form (Form 1510.1).



6.	Returns to ARTRAVELINPUT (ARENTTVL).





SOPTNIIIREPORT (SOPTNIII) Subroutine



1.	Reads data set TABLE�MM to determine the mileage rate for privately�owned vehicles. (PV)



2.	Displays the first of three Additional Information Travel Authorization Confirmation (FTVLATH1) screens.  Data entered on all three screens is printed but not stored within the database.



3.	Accepts input and edits the authorization type, annual leave, area code, phone number, transfer voucher, and clearance fields.



4.	Displays second screen (FTVLATH2).



5.	Accepts input and edits the date, destination, rate, amount, per diem, actual, fixed per diem, and mode of travel fields.



6.	Displays third screen (FTVLATH3).



7.	Accepts input and edits advance type and estimated costs.



8.	Calls EDITFUTUREDATE (EDITDAT) to determine the end date shown on the form.



9.	Prints the Travel Authorization form (Form 1510.1B).



10.	Returns to ARTRAVELINPUT (ARENTTVL).





5.6.9     Processing GTS Travel Tickets�tc \l3 "5.6.9     Processing GTS Travel Tickets�



The GTS PAYMENT PROCESS I menu option is used to process the travel agent's monthly invoiced tickets for the GTS system only.  After selecting this option, the following message displays at the bottom of the GTS Payment Process I screen.



	ENTER GTS NUMBER THEN PRESS ENTER OR F8 TO EXIT.



Enter the logged invoice number and press [Enter] once to edit the invoice number and verify the travel agent's file has been written to the appropriate group and account.  Press [Enter] a second time to ready all valid records in the file.  An error in the invoice number or a missing file causes the process to display an appropriate message at the bottom of the screen.  Records in the file that contain errors are reported and not processed.  A blank GTS Payment Process I screen displays after the file is processed.



�The GTS PAYMENT PROCESS II menu option creates invalidated P or PF (payment) transaction fund entries for selected ticket numbers.  The selected ticket numbers must have been previously established using the two other processes in the following order:   The GTS Ticket Interface option, which creates ISSUED TICKET records from the travel agent's weekly file that contains all tickets, and the GTS PAYMENT PROCESS I option, which updates TICKET records to READY based on the travel agent's monthly invoiced ticket file.



After selecting the PAYMENT PROCESS II menu option, the following message displays at the bottom of the GTS Payment Process II screen.



	ENTER GTS, XID, CARRIER CODE & DCS # THEN PRESS ENTER.



Enter the requested data and press [Enter] once to edit the data.  Pressing [Enter] a second time creates the FUNDING records.  Errors detected in the edit process are highlighted, and an appropriate message displays at the bottom of the screen.  Errors must be corrected before the process can be continued.  There are two reports generated from this process:  the Paid Voucher report and an exception report for all records in error.  A blank GTS Payment Process II screen displays after all the TICKET data set records with a RECORD�STATE equal READY are read.

�
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�5.7     Processing Travel Cost Accruals�tc \l2 "5.7     Processing Travel Cost Accruals�



During installation, offices electing to enter travel authorization expenses as reserve/obligate (RO) transactions in FUNDING can generate corresponding cost accrual (C) entries automatically at the end of each calendar month through the Travel Module.  The process creates entries for trips started during the current calendar month.  The entries must be validated separately by Finance and Accounting.



Before cost accrual entries for a current month are generated, the Travel Office must enter reverse cost entries to offset accrual entries for the previous month.  Reverse cost entries must also be validated by Finance and Accounting.





5.7.1     Entering Reverse Cost Transactions to Offset Prior�Month               Entries�tc \l3 "5.7.1     Entering Reverse Cost Transactions to Offset Prior�Month               Entries�



Select TRAVEL COST REVERSAL menu option, and the following functions are performed.





SCALLDT (SCALLTV) Subroutine



1.	Calls ARTVLREV (ARTVLREV).



2.	Returns to SDTDISPLAY (SDTDISPL).





ARTVLREV (ARTVLREV) Action Routine



1.	Queries for valid DCS.



2.	Creates reverse cost transactions corresponding to each accrual entry for the previous month.   



!	Locates FUNDING records having a NUM�BATCH value of �88.



!	Creates identical entries having a NUM�BATCH value of �77, INVALID RECORD�STATE, and specified DCS.



!	Updates AUTO�ACCR�IND value of original entries to R and changes NUM�BATCH value to �77. 



�!	Calls SRESVXID (SRESVXID) to reserve XIDs by reading the NEXT�XID field in GLOBAL�MM, reserving the XIDs, and incrementing the NEXT�XID value.  Assigns XIDs to new entries.



!	Builds work file records corresponding to new entries.



3.	Sorts work file by XID.



4.	Writes work file entries to FUNDING.  Lists each work file entry on line printer.



5.	Returns to SCALLDT (SCALLTV).





5.7.2     Entering Cost Accrual Transactions�tc \l3 "5.7.2     Entering Cost Accrual Transactions�



Select TRAVEL COST ACCRUAL menu option, and the following functions are performed.





SCALLDT (SCALLTV) Subroutine



1.	Calls ARTVLACC (ARTVLACC).



2.	Returns to SDTDISPLAY (SDTDISPL).





ARTVLACC (ARTVLACC) Action Routine



1.	Queries for valid DCS.



2.	Creates cost accrual transactions corresponding to TRIP�RECORD records for trips starting in the current month. 



!	Sequentially reads TRIP�RECORD to locate records having current month DAT�START values.



!	Locates RO FUNDING records that correspond to CIDs of TRIP�RECORD records and have VALID RECORD�STATEs.



!	Creates identical entries having TYPE�TRANSACTION equal to C (for cost), AUTO�ACCR�IND equal to A, NUM�BATCH equal to �88, RECORD�STATE equal to INVALID, and specified DCS.



�!	Calls SRESVXID (SRESVXID) to reserve XIDs by reading the NEXT�XID field in GLOBAL�MM, reserving the XIDs, and incrementing the NEXT�XID value.  Assigns XIDs to new entries.



!	Builds work file records corresponding to new entries.



3.	Sorts work file by XID.



4.	Writes work file entries to FUNDING.  Lists each work file entry on line printer.



5.	Returns to SCALLDT (SCALLTV).





5.8     Changing Document Control Symbols (DCS)�tc \l2 "5.8     Changing Document Control Symbols (DCS)�



This process modifies the first two characters of the DCS field to the current fiscal month in all INVALID travel entries in FUNDING.  The current fiscal month is determined from GLOBAL�MM.



Select CHG DCS�NUM MONTH menu option, and the following functions are performed.





SCALLDT (SCALLTV) Subroutine



1.	Calls ARTVLDCS (ARTVLDCS).



2.	Returns to SDTDISPLAY (SDTDISPL).





ARTVLDCS (ARTVLDCS) Action Routine



1.	Retreives the current fiscal month from GLOBAL�MM.



2.	Locates each FUNDING record having a TV�type CID, an INVALID RECORD�STATE, and a DCS value in which the first two characters are not equal to the current fiscal month, and changes the value to the current fiscal month.



3.	Updates the FUNDING data set.



4.	Returns to SCALLDT (SCALLTV).





5.9�tc \l2 "5.9�     Uncancel TRIP�RECORD�tc \l3 "     Uncancel TRIP�RECORD�

This option allows users to change the CANCEL�CODE of a TRIP�RECORD from cancel to spaces.  Select the UNCANCEL TRIP RECORD option, and the following functions are performed.



SCALLDT (SCALLTV) Subroutine



1.	Calls ARTVLUNC (ARTVLUNC).



2.	Returns to SDTDISPLAY (SDTDISPL).





ARTVLUNC (ARTVLUNC) Action Routine



1.	Prompts user for CID of TRIP�RECORD.



2.	Displays Uncancel Trip Record screen (FTRIPREC) with data of entered CID.



3.	Confirms user wants to uncancel the record.



4.	Updates TRIP�RECORD with spaces in CANCEL�CODE field.



5.	Returns to SCALLDT (SCALLTV).





5.10     Processing Year�End Travel Adjustments�tc \l2 "5.10     Processing Year�End Travel Adjustments�



Following completion of the FIS submittal and corrections for the eleventh month of the fiscal year, normal accounting activity is suspended and Year�End processing is initiated for DISCAS.



Travel adjustments include creation of duplicate TVLPOT data set entries for use in maintaining new�year travel expenses during Dual�Year processing.  Travel reports are automatically generated prior to initialization to list contents of the data sets.  Ranges for different types of travel CIDs assigned during authorization entry are also redefined in GLOBAL�MM.  Upon completion of Dual�Year processing, new�year data is retained for use during the coming year and opening AMT�ALLOCATED balances from Headquarters must be entered to TVLPOT.



Select YEAR�END TVL UPDATE menu option, and the following functions are performed.





SCALLDT (SCALLTV) Subroutine



1.	Calls ARTVLUPD (ARTVLUPD).

2.	Returns to SDTDISPL (SDTDISPL).





ARTVLUPD (ARTVLUPD) Action Routine



1.	Queries whether to perform Year�End processing.



2.	Calls the following routines to print current travel information prior to initialization.



!	PROG07ENTRY1 (RPTTVORG) prints Status of Travel by Organization report.



!	PROG08ENTRY1 (RPTCHGTO) prints Status of Travel by Charge to Division report.



!	PROG06ENTRY1 (RPTGTRTN) prints GTR/Ticket Number Report.   



!	ARRPTTVLFNDCTRL (RPTVLFND) prints Travel Funds Control (by Organization) report.



!	ARTVLFNDAMPROJ (RPTVLFND) prints Travel Funds Control (for Assistant Manager Admin) report.



!	ARRPTDELVOUCH (RPTDLQVC) prints Voucher Delinquency Report. 



3.	If TVLPOT is used by the site, performs the following functions.   



!	Creates duplicate TVLPOT records having new�year ALLOT�SYMBs. Zero amounts are applied to duplicate records having non�AMA ORG�CODEs.



!	Accrues AMT�TRANS values for INVALID FUNDING records having new�year CIDs and 01TVL DCS values and applies accrued values to AMT�UNOBL values in corresponding TVLPOT records.



If no corresponding TVLPOT records are found, creates new records.



4.	Returns to calling program.





5.11     PAY/PERS to DISCAS Employee/Organization Update Interface�tc \l2 "5.11     PAY/PERS to DISCAS Employee/Organization Update Interface�



The EMPLOYEE and TVLORG�MM data sets can be updated by receiving data from PAY/PERS.



5.11.1     Employee Update�tc \l3 "5.11.1     Employee Update�



This is a batch job initiated by jobstream JPPUPEMP.





XCTPPUE (SCTPPUE) Action Routine



1.	Reads EMPLOYEE data set and writes records into a temporary file (DBEMP). The MISC�FLAG value in the EMPLOYEE data set is equal to Y for DOE employees and equal to N for non�DOE employees.



2.	Sorts DBEMP on SSNR.



3.	Reads PAYPER file, extracts records with ORG�CODE within the local range, and writes the records to a temporary file (DISEMP).



4.	Sorts DISEMP on SSNR.



5.	Compares records in DBEMP with DISEMP.  If the SSNR in DISEMP record does not exist in DBEMP, creates a new EMPLOYEE record.  If the SSNR in DBEMP does not exist in DISEMP, lists the EMPLOYEE record for deletion.  If the SSNR exists in both DISEMP and DBEMP, checks for any modifications and updates EMPLOYEE.



6.	Writes a log file of EMPLOYEE records added, updated, and to be deleted.



7.	Sorts log file on action type (add, update, or delete), SSNR, field indicator, and Name, and generates the PAY/PERS Interface Report.





5.11.2     Organization Code Update�tc \l3 "5.11.2     Organization Code Update�



This is a batch job initiated by jobstream JPPUPORG.





XCTPPUO (SCTPPUO) Action Routine



1.	Reads TVLORG�MM and writes records into a temporary file (DBORG).



2.	Sorts DBORG on ORG�CODE.

3.	Reads PAYPER file, extracts organization code records with ORG�CODE within the local range, and writes the records to a temporary file (DISORG).



4.	Sorts DISORG on ORG�CODE.



5.	Compares records in DBORG with DISORG.  If the ORG�CODE in DISORG record does not exist in DBORG, creates a new TVLORG�MM record.  If the ORG�CODE in DBORG does not exist in DISORG, lists the TVLORG�MM record for deletion.  If the ORG�CODE exists in both DISORG and DBORG, checks for any modifications and updates TVLORG�MM.



6.	Writes a log file of TVLORG�MM records added, updated, and to be deleted.



7.	Sorts log file on action type (add, update, or delete), SSNR, field indicator, and Name, and generates the PAY/PERS Interface Report.





5.12     DISCAS PCS to PAY/PERS Interface�tc \l2 "5.12     DISCAS PCS to PAY/PERS Interface�



The interface from DISCAS to PAY/PERS is performed on a monthly basis.  It is run as a batch process by jobstream JCTRUNP.  A DISCAS�to�PAY/PERS Interface Control Report is also generated and used as verification of the extracted data.





XCTPCSI (SCTPCSI) Action Routine



1.	Reads GLOBAL�MM for  Calendar Year (CY) and Calendar Month (CM).



2.	Gets OBLIG�REF record with CID equal to PCS for FIELD�OFFICE and RPTG�UNIT.



3.	Reads PCS�TRAN and extracts records with a RECORD�STATE of VALID, CY and CM equal to CY and CM in GLOBAL�MM, and AMT�TAX, AMT�EXP, or AMT�HELD not equal to zero.



4.	Reads TRIP�RECORD for SSNR.



5.	Reads EMPLOYEE by SSNR for NAME.



6.	Writes a record to a temporary file for each CID extracted from PCS�TRAN.



7.	Repeats steps 3 through 7 until all qualifying records have been extracted.



8.	Sorts the extracted records by SSNR and CID.

9.	Reads the sorted file and cumulates hours by hour codes (33A, 33B, 50E, 50Q, and 65A) for each CID.  At each SSNR control break, the employee count is incremented and a report file record and A63 record are written.  At each CID control break, a report file record and A63 record are written.  The A63 records are written to a work file.



10.	Generates the DISCAS�to�PAY/PERS Interface Control Report from the report file records.



11.	Writes the A60 summary record to the work file.



12.	Sorts the work file by SSNR, CID, and hours code (33A, 33B, 50E, 50Q, or 65A).



13.	Increments CM in GLOBAL�MM by 1.  If CM is 12, updates CM to 01 and increments CY in GLOBAL�MM by 1.



14.	Exits program.





5.13     Permanent Change of Station (PCS) Transactions�tc \l2 "5.13     Permanent Change of Station (PCS) Transactions�



New, validated PCS�TRAN records and updated SUMM�PCS records are input using the PCS Input/Modification screen.  There must be an existing TRIP�RECORD, and detail records must have a VALID RECORD�STATE for the given CID.  Before data entry is permitted, the user is shown current SUMM�PCS values cumulated by TYPE�EXPENSE for all calendar years.  When data entry is completed, the user can request the Projected Summary Balances Report, which displays the newly updated summary balances.  An option permits users to see what the summary balances would be if all INVALID records were validated and added to SUMM�PCS.



To enter PCS Transaction, select PCS INPUT or PCS MODIFY menu option, the Fund Entry�Travel screen, or the Travel Authorization screen; the following functions are performed.





SCALLDT (SCALLTV) Subroutine



1.	Calls XCTPCSE (SCTPCSE).



2.	Returns to SDTDISPLAY (SDTDISPL).





XCTPCSE (SCTPCSE) Action Routine



�1.	Queries for CID and accepts entry.

!	Calls EDITTRAVAUTHNO (EDITCID) to edit CID.



!	Verifies that there is an 8 in position 4 of the CID.



2.	Queries for DCS and accepts entry.



!	Calls EDIT85 (SEDITFE) to edit DCS.



!	Verifies that DCS is for current fiscal month.



3.	Reads all PCS�TRAN records for given CID to determine whether any have RECORD�STATE of INVALID.  If an INVALID record is found, program exits.



4.	Reads TRIP�RECORD by CID to determine existence of non�canceled record.  The program exits if none is found.



5.	Extracts data from TRIP�RECORD and displays information on the top half of the PCS Display (FPCSDISPLAY) screen.



6.	Accumulates all records from SUMM�PCS into an array and displays the first nine array entries on the display screen.  The user can print the screen by pressing [F7].  Program halts until user presses [Enter].



7.	If there are more than nine entries in the data array, the screen is cleared and the additional records display.



8.	Queries whether user wants to enter new PCS transactions.  If the answer is yes, the screen clears briefly before the PCS Input screen (FPCSENTRY) displays.  The change of screens is transparent to the user since the only differences include the following.



!	Previously protected fields can now receive input.



!	The title is now Input Screen, not Display Screen.



9.	The authorized amounts in the save array are totaled and that figure is stored.  FUNDING is chained by CID.  All INVALID obligation amounts are cumulated, added to AMT�CUM�OBL taken from TRIP�RECORD, and saved.



10.	The PCS�TRAN buffer clears, and values that are constant for all new records are written there:  CID, DCS, DAT�LAST�ACTION (current system date), the userid from FORSCOMM, CM, and CY from GLOBAL�MM.  Zeros are moved to the dollar fields.

�!	If the program was called from the PCS INPUT option on the menu, RECORD�STATE is set to VALID and RELATED�TRAN is set to INPUT.



!	If called from the Fund Entry Travel screen or Travel Authorization screen, RECORD�STATE is set to INVALID, RELATED�TRAN is given the XID of the related FUNDING record, and CID and DCS are taken from FUNDING.



!	If called from the PCS MODIFY option on the menu, RECORD�STATE is set to VALID and RELATED�TRAN is set to MODIFY.



11.	Accepts input from user and performs the following edits.



!	TYPE�EXPENSE must be found in ALT�SUPP�DATA.  Some types require that input of dollar amounts be in the AMT�HELD field only.



!	At least one amount field must be used.  Calls SAMTIN (SAMTIN) to edit input and reformat the dollars to a packed field in the save array.



!	OBJ�CLASS is required and must be found in TABLE�MM.  Calls EDIT87 (SEDITFE) to perform this edit.



12.	When a screen of data has passed all edits and has been written to the save array, an edit is performed on OBJ�CLASS.  If the OBJ�CLASS is 220 or 250, prompts the user to enter an ORG�CODE.  The code must be found in TVLORG�MM.  These ORG�CODEs are also saved in the array.



13.	If the user places an M in the CONTINUE field, the screen clears and the user is prompted to enter the remaining records.  The program can handle up to 18 different expense types.



14.	When the second screen has passed all edits and the data is saved, the AMT�AUTHs are totaled and added to the authorized amount stored in step 9.  This total is compared to the total obligations also previously stored.  If the two figures do not match, a message displays showing the imbalance and inquiring whether the edit should be overridden.



15.	If there is no imbalance or if the user approves an override, the necessary number of XIDs is retrieved and associated with the items in the save array.  The XIDs display on the screen.  If two screens were used, only the second screen shows XIDs and a message displays noting the value of the first XID assigned.



�16.	If the program was called from the PCS menu option, records are entered into PCS�TRAN in a VALID RECORD�STATE, and SUMM�PCS is updated.  If the program was called from the Fund Entry Travel screen or Travel Authorization screen, PCS�TRAN records are created in an INVALID RECORD�STATE and no SUMM�PCS updates are done.



17.	The user is queried whether to run the Projected Summary Balances Report.  If the reply is yes, XCTPCSB (SCTPCSB) is called.



18.	Returns to SCALLDT (SCALLTV) if entry was from the PCS menu option.  If entry was from the Fund Entry Travel screen, returns to ARENTTA (ARENTTA).  If entry was from the Travel Authorization screen, returns to ARTRAVELINPUT (ARENTTVL).



19.	Returns to calling program.





5.14     Processing Travel Voucher�tc \l2 "5.14     Processing Travel Voucher�



Travel Voucher processes through the Accounting Module.





5.15     Processing Government Credit Card�tc \l2 "5.15     Processing Government Credit Card�



Logging travel payments can be made by using the Government's credit card.  Select the DINERS CLUB PAYMENT menu option, and the following functions are performed.





SCALLDT (SCALLTV) Subroutine



1.	Call ARTVPAY (ARTVPAY).



2.	Returns to SDTDISPLAY (SDTDISPL).





ARTVPAY (ARTVPAY) Action Routine



1.	Displays Diners Club Bill Payment Screen (TVLPAYFM).



2.	Accepts input for FUNDING entry and performs edits.



3.	If the input is all valid, asks the user if they want to create FUNDING records from the data entered.  If not, edit data or exit.

!	Provided user does not press [F8], XIDs are reserved and FUNDING record is created.

!	Displays the following message.



	PLEASE NOTE THE XIDS WHICH HAVE BEEN ASSIGNED.



4.	Repeats steps 1 through 3 until the user quits.



5.	Returns to SCALLDT (SCALLTV).



5.16     Processing Travel Payment�tc \l2 "5.16     Processing Travel Payment�



Travel Payment processes through the Accounting Module.



5.17     Travel Report Specifications�tc \l2 "5.17     Travel Report Specifications�



Travel Report programs used to interactively select report options and specify data selection and sorting criteria for Travel Reports are included in the Travel Module.  Travel Report specifications discussed in this section include screens, user�selected criteria, sorts, calculations, data sets and elements, and control totals.



Source files are identified in report titles.  Travel Reports include the following.



!	Detail Status of Travel (ARRPTTRAV) (RPTTRAV)



!	Status of Travel by Organization (ARRPTTRAVORG) (RPTTVORG) 



!	Status of Travel by Charge to Division (ARRPTCHGTO) (RPTCHGTO)



!	GTR/Ticket Number Report (ARRPTGTRTN) (RPTGTRTN)



!	Weekly Travel Report (ARRPTWEEKLYTVL) (RPTTVWK)



!	Voucher Deliquency Report (ARRPTDELVOUCH) (RPTDLQVC)



!	Outstanding Travel Voucher Notice report and letters (ARRPTDVLTR) (RPTDVLTR)



!	Status of Permanent Change of Station (ARRPTCHGSTN) (RPTCHGST)



!	Outstanding Travel Advances (ARRPTOUTTA) (RPTOUTTA) 



!	Travel Funds Control by Organization Report (ARRPTTVLFNDCTRL) (RPTVLFND)

!	Travel Funds Control for Assistant Manager Admin Report (ARRPTTVLFNDCTRL) (RPTVLFND)



!	DISCAS Projected PCS Status (XCTPCSB) (SCTPCSB)



!	Employee Moving Expense Information (XCTPCSM) (SCTPCSM)



!	Permanent Change of Station GBL Activity Report (XCTPCSG) (SCTPCSG)



!	Permanant Change of Station Advance Aging Report (XCTPCSA) (SCTPCSA)



!	Permanent Change of Station Travel by Incur Center (XCTPCSC) (SCTPCSC)



!	Tickets by GTR Number (XCTTKRP) (SCTTKRP)



!	Travel Allocation Comparison Report (XCTVLFC) (SCTVLFC)



!	Trips by Holders of Blanket Advances by Home Center (TDY Only) (XCTBAHC) (SCTBAHC)



!	DISCAS to PAY/PERS Interface Control Report (XCTPCSI) (SCTPCSI)



!	Outstanding Travel Obligations Aging Report (XCTVLOBL) (SCTVLOBL)



!	Outstanding Travel Advances Aging Report (XCTVLADV) (SCTVLADV)



!	Report Status of Training (ARRPTTRAIN) (RPTTRAIN)	



!	Outstanding Travel Voucher Notice Report and Letters (ARRPTDVLTN) (RPTDVLTN)



!	Travel Authorization Form (ARTRAVELINPUT) (ARENTTVL)



!	Travel Accrual Report (ARTVLACC) (ARTVLACC)



!	Reversal of Travel Accrual Report (ARTVLREV) (ARTVLREV)



!	GTS�Preliminary Payment Report (TVL8005S) (TVL8005S)



!	Funded Travel for Training (RPTTVLTR) (RPTTVLTR)



!	Travel Advance Aging Report (XCTVLSUM) (SCTVLSUM)

�Detail Status of Travel (ARRPTTRAV) (RPTTRAV)



Shows the financial status of all travel authorizations, and should be used in conjunction with the Permanent Change of Station Report.  Output is sent to the printer.





REPORT SCREEN:  �

�

FTRAVSEL��

USER�SELECTED CRITERIA:�

�

All Activity, NAME (Traveler), CID, SSNR��

SORTS (Major to Minor):�

�

NAME, SSNR, ORG�CODE, CID, BNR�ANY�LEVEL, FIN�PLAN�SYMBOL, Sub�Allotment, TYPE�TRANSACTION, DAT�LAST�ACTION��

DATA SETS, ELEMENTS:�

FUNDING:











SUMM�BNR:

















TRIP�RECORD:



EMPLOYEE:�

RECORD�STATE, AMT�TRANS, FUND�TYPE, FIN�PLAN�SYMBOL, CHG�TO�DIV, ORG�CODE, SSNR, CID, XID, ALLOT�SYMB, DCS, DAT�LAST�ACTION, BNR�ANY�LEVEL,  TYPE�TRANSACTION



ALLOT�SYMB, AMT�CUM�COSTS, AMT�COSTS�CUR�FY, AMT�CUM�OBL, AMT�OBL�CURR�FY, AMT�CUM�ADVANCES, AMT�ADV�CUR�FY, AMT�CUM�PAYMENT, AMT�PAY�CUR�FY, ORG�CODE, FUND�TYPE, CHG�TO�DIV, BNR�ANY�LEVEL, FIN�PLAN�SYMBOL, SSNR, CID





FUND�METHOD, CANCEL�CODE



NAME, ORG�CODE, SSNR, DELQ�TVL�FLAG��

CALCULATIONS:�

�

Prior year totals for amounts are from

SUMM�BNR.



AMT�CUM�OBL =  AMT�CUM�OBL � AMT�CUM�CURR�FY



AMT�CUM�COSTS = AMT�CUM�COSTS � AMT�COSTS�CUR�FY



AMT�TOTAL�ADV = AMT�CUM�ADVANCES � AMT�ADV�CUR�FY



AMT�CUM�PAYMENT = AMT�CUM�PAYMENT � AMT�PAY�CUR�FY



Current year amounts are from FUNDING by TYPE�TRANSACTION.��

CONTROL TOTALS:�

�

Grand Total, ORG�CODE, SSNR (Traveler), CID��

�Status of Travel by Organization (ARRPTTRAVORG) (RPTTVORG)



Shows the financial status of travel authorizations for all organizations or a particular organization.  Shows data for all fiscal years or a particular fiscal year.  Output is sent to the printer.







REPORT SCREEN:�

�

FTVRPORG��

USER�SELECTED CRITERIA:�

�

Activity for all organizations or a particular organization (ORG�CODE).



Activity for all fiscal years or a particular fiscal year.��

SORTS (Major to Minor):�

�

ORG�CODE, NAME, SSNR, CID��

DATA SETS, ELEMENTS:�

TRIP�RECORD:

�

ORG�CODE, SSNR, CID, CANCEL�CODE,

CHG�TO�DIV, COMMENT�1, DAT�REC�VOUCHER, DEST, DAYS�OF�TRAVEL, DAT�START, AMT�EST�COST, AMT�CUM�OBL, AMT�CUM�ADVANCES, AMT�CUM�PAYMENT, FUND�METHOD��

�

EMPLOYEE:



TVLORG�MM:



SITE�REF:�

SSNR, NAME



ORG�CODE, ORG�CODE�NAME



AGENCY�NAME��

CALCULATIONS:�

�

Trip End Date = DAYS�OF�TRAVEL + DAT�START��

CONTROL TOTALS:�

�

Grand Total, ORG�CODE���

Status of Travel by Charge to Division (ARRPTCHGTO) (RPTCHGTO)



Shows the financial status of travel authorizations for all organizations or a particular charge�to�division.  Shows data for all fiscal years or a particular fiscal year.  Output is sent to the printer.







REPORT SCREEN:�

�

FCHGTO��

USER�SELECTED CRITERIA:�

�

Activity for all organizations or a particular CHG�TO�DIV (char 5�7).



Activity for all fiscal years or a particular fiscal year.��

SORTS (Major to Minor):�

�

CHG�TO�DIV (char 5�7), BNR�ANY�LEVEL, NAME, CID��

DATA SETS, ELEMENTS:�

TRIP�RECORD:









EMPLOYEE:



TVLORG�MM:



FUNDING:







SITE�REF:�

CHG�TO�DIV, SSNR, CID, CANCEL�CODE, COMMENT�1, DAT�START, FUND�METHOD, DAT�REC�VOUCHER, DEST, DAYS�OF�TRAVEL, CONFIRM�INDIC, AMT�EST�COST, ORG�CODE



SSNR, NAME



ORG�CODE, ORG�CODE�NAME



BNR�ANY�LEVEL, CID, AMT�TRANS, 

RECORD�STATE, CHG�TO�DIV, ALLOT�SYMB, TYPE�TRANSACTION



AGENCY�NAME��

CALCULATIONS:�

�

None��

CONTROL TOTALS:�

�

Grand Total, CHG�TO�DIV (char 5�7), ORG�CODE���

GTR/Ticket Number Report (ARRPTGTRTN) (RPTGTRTN)



Shows the details of specific trips associated with particular GTR numbers or ticket numbers.  Output is sent to the printer.







REPORT SCREEN:�

�

FGTRLST��

USER�SELECTED CRITERIA:�

�

Activity for all TICKET�NBRs or a specified TICKET�NBR range, or for all GTR�NUMBERs or a specified GTR�NUMBER range.��

SORTS (Major to Minor):�

�

TICKET�NBR, CID or GTR�NUMBER, CID��

DATA SETS, ELEMENTS:�

TRIP�RECORD:



EMPLOYEE:



TICKET:









TICKET:









TICKET�NBR�MM:



GTR�MM:�

CID, ORG�CODE, CHG�TO�DIV, SSNR



NAME, SSNR



For GTR Report:



TICKET�NBR, GTR�NUMBER, CID,    AMT�TICKET�NBR



For Ticket Number Report:



TICKET�NBR, GTR�NUMBER, CID, AMT�TICKET�NBR



RECORD�STATE, TICKET�NBR, ISSUED�TO



RECORD�STATE, GTR�NUMBER, ISSUED�TO��

CALCULATIONS:�

�

None��

CONTROL TOTALS:�

�

Grand Total���

Weekly Travel Report (ARRPTWEEKLYTVL) (RPTTVWK)



Shows the details of trips having start dates later than the current date.  Output is sent to the printer.







REPORT SCREEN:  �

�

None��

USER�SELECTED CRITERIA:�

�

None��

SORTS (Major to Minor):�

�

ORG�CODE, NAME, SSNR��

DATA SETS,

ELEMENTS:�

TRIP�RECORD:





EMPLOYEE:



SITE�REF:  �

ORG�CODE, DAT�START, SSNR, CANCEL�CODE, DAYS�OF�TRAVEL, DEST



NAME, SSNR



AGNECY�NAME��

CALCULATIONS:�

�

None��

CONTROL TOTALS: �

�

None���

Voucher Delinquency Report (ARRPTDELVOUCH) (RPTDLQVC)



Shows the details of trips for which late vouchers has been filed.  Output is sent to the printer.







REPORT SCREEN:  �

�

None��

USER�SELECTED CRITERIA:�

�

None��

SORTS (Major to Minor):�

�

ORG�CODE, CID, Trip end date��

DATA SETS,

ELEMENTS:�

TRIP�RECORD:









EMPLOYEE:



TVLORG�MM: 



TICKET:





SITE�REF:�

CID, ORG�CODE, DAT�START, SSNR, CANCEL�CODE, DAYS�OF�TRAVEL,                    DAT�REC�VOUCHER, AMT�CUM�ADVANCES,   AMT�CUM�OBL, AMT�EST�COST, DEST



NAME, SSNR



ORG�CODE, ORG�CODE�NAME



CID, AMT�TICKET�NBR, GTR�NUMBER, 

AMT�TICKET�CANCE, AMT�TICKET�ISSUE



AGENCY�NAME��

CALCULATIONS:�

�

OUTLAY�AMOUNT = AMT�TICKET�ISSUE � AMT�TICKET�CANCE (Done only if 

GTR�NUMBER = spaces)



Converts between Julian and Gregorian dates.��

CONTROL TOTALS: �

�

None���

Voucher Delinquency Report and Letters (ARRPTDVLTR) (RPTDVLTR)



Shows the details of trips for which a late voucher has been filed.  Output is sent to the printer.







REPORT SCREEN:  �

�

None��

USER�SELECTED CRITERIA:�

�

None��

SORTS (Major to Minor):�

�

For Delinquency Letters: Trip End Date



For Delinquency Reports: AM�CODE, ORG�CODE, NAME, SSNR��

DATA SETS,

ELEMENTS:�





TRIP�RECORD:









EMPLOYEE:



TVLORG�MM:



OBLIG�REF:







TRIP�RECORD:









EMPLOYEE:



AM�CODE�MM:



TVLORG�MM:



OBLIG�REF:



SITE�REF:�

For Delinquency Letters:



CID, DAT�START, DAYS�OF�TRAVEL, 

DAT�REC�VOUCHER, AMT�CUM�ADVANCES, CANCEL�CODE, ORG�CODE, SSNR, DEST, 

MEMO�FLAG



NAME, SSNR



ORG�CODE, ORG�CODE�NAME, AM�CODE



CID, ADDRESS�1, ADDRESS�2, CITY, STATE, ZIP



For Delinquency Reports:



CID, DAT�START, DAYS�OF�TRAVEL, 

DAT�REC�VOUCHER, AMT�CUM�ADVANCES, CANCEL�CODE, ORG�CODE, SSNR, DEST, 

MEMO�FLAG



NAME, SSNR



AM�CODE, AM�TITLE



ORG�CODE, ORG�CODE�NAME, AM�CODE



CID, ADDRESS�1, ADDRESS�2, CITY, STATE, ZIP



AGENCY�NAME

AGNECY�DIV��

CALCULATIONS:�

�

Trip End Date = DAT�START + DAYS�OF�TRAVEL��

CONTROL TOTALS: �

�

None���Status of Permanent Change of Station (ARRPTCHGSTN) (RPTCHGST)



Shows the financial status of PCS authorizations.  It should be used with the detail and summary Status of Travel Report.  Output is sent to the terminal or printer.





REPORT SCREEN:  �

�

FCHGSTAT��

USER�SELECTED CRITERIA:�

�

Activity, ORG�CODE, NAME (Traveler), CID, SSNR��

SORTS (Major to Minor):�

�

NAME (TRAVELER), SSNR, ORG�CODE, CID, BNR�ANY�LEVEL, FIN�PLAN, SUB�ALLOT, REC�TYPE, XID or ORG�CODE, NAME (TRAVELER), SSNR, CID, BNR�ANY�LEVEL, FIN�PLAN, SUB�ALLOT, REC�TYPE, XID��

DATA SETS,

ELEMENTS:�

SUMM�BNR:













FUNDING:











EMPLOYEE:�

CID, SSNR, ORG�CODE, AMT�CUM�OBL,

AMT�CUM�COSTS, AMT�CUM�PAYMENT, AMT�OBL�CURR�FY, AMT�COSTS�CUR�FY, AMT�PAY�CUR�FY, AMT�CUM�ADVANCES,  AMT�ADV�CUR�FY, ALLOT�SYMB, 

BNR�ANY�LEVEL, FUND�TYPE



CID, XID, DCS, DAT�LAST�ACTION, BNR�ANY�LEVEL, SSNR, AMT�TRANS, TYPE�TRANSACTION, ALLOT�SYMB, 

RECORD�STATE, ORG�CODE, FUND�TYPE, FIN�PLAN�SYMBOL



NAME, SSNR, ORG�CODE��

CALCULATIONS:�

�

Current year amounts are from AMT�TRANS in FUNDING by TYPE�TRANSACTION.  Prior year totals are from SUMM�BNR.



Prior Year Costs = AMT�CUM�COSTS � AMT�COSTS�CUR�FY



Prior Year Payments = AMT�CUM�PAYMENT � AMT�PAY�CUR�FY



Prior Year Obligations = AMT�CUM�OBL � AMT�OBL�CUR�FY



Prior Year Advances = AMT�CUM�ADVANCES � AMT�ADV�CUR�FY



Unpaid Obligations = Cumulative Obligations � Cumulative Payments��

CONTROL TOTALS: �

�

Grand Total, ORG�CODE, SSNR (Traveler) or      Grand Total, SSNR (Traveler), ORG�CODE��

Outstanding Travel Advances Status (ARRPTOUTTA) (RPTOUTTA)



Shows calculated travel advances and duration of outstanding funds.  Output is sent to the terminal or printer.







REPORT SCREEN:  �

�

FTASEL��

USER�SELECTED CRITERIA:�

�

All Activity, NAME (Traveler), ORG�CODE, SSNR��

SORTS (Major to Minor):�

�

NAME, SSNR, CID, RECORD�TYPE, XID, DAT�LAST�ACTION��

DATA SETS,

ELEMENTS:�

FUNDING:  







SUMM�BNR:







EMPLOYEE:



TRIP�RECORD:�

SSNR, CID, XID, DCS, DAT�LAST�ACTION, AMT�TRANS, TYPE�TRANSACTION, ALLOT�SYMB, VALIDATED�FLAG



AMT�CUM�ADVANCES, AMT�ADV�CUR�FY,  AMT�CUM�RECEIPTS, AMT�RCPTS�CUR�FY, CID, ORG�CODE, SSNR, ALLOT�SYMB



NAME, DELQ�TVL�FLAG, SSNR



DAT�START, DAYS�OF�TRAVEL, CID��

CALCULATIONS:�

�

Prior year totals for amounts are from SUMM�BNR.  Current year amounts are from FUNDING.



Prior Fiscal Year Advances  = AMT�CUM�ADVANCES � AMT�ADV�CUR�FY



Prior Fiscal Year Receipts = AMT�CUM�RECEIPTS � AMT�RCPTS�CUR�FY



Balance = Advances � Receipts



60�day and 90�day periods are based upon  estimated trip completion dates determined by adding DAYS�OF�TRAVEL to DAT�START values in TRIP�RECORD entries corresponding to each CID.��

CONTROL TOTALS:�

�

Grand Total, SSNR (Traveler), CID��



Note:  Data is not shown for CIDs having zero balances for outstanding advances.

�Travel Funds Control by Organization Report (ARRPTTVLFNDCTRL) (RPTVLFND)



Shows funds in the TVLPOT data set by organization (ORG�CODE).  Output is sent to the printer.







REPORT SCREEN:  �

�

None��

USER�SELECTED CRITERIA:�

�

None��

SORTS (Major to Minor):�

�

ORG�CODE, BNR�ANY�LEVEL, FUND�TYPE, ALLOT�SYMB (char 1�2), FIN�PLAN�SYMBOL��

DATA SETS,

ELEMENTS:�

TRIP�RECORD:





SUMM�BNR:







TVLORG�MM:



TVLPOT:









AM�CODE�MM:�

CID, CANCEL�CODE, CHG�TO�DIV, COMMENT�1, ORG�CODE, FUND�METHOD



CID, BNR�ANY�LEVEL, ALLOT�SYMB, AMT�CUM�OBL, FUND�TYPE, CHG�TO�DIV, FIN�PLAN�SYMBOL



ORG�CODE, ORG�CODE�NAME, AM�CODE



ORG�CODE, BNR�ANY�LEVEL, ALLOT�SYMB, FUND�TYPE, FIN�PLAN�SYMBOL, AMT�ALLOCATED, AMT�UNOBL, 

AMT�CUM�OBL



AM�CODE, AM�TITLE��

CALCULATIONS:�

�

Amount Spent = AMT�CUM�OBL + AMT�UNOBL



Amount Remaining  = AMT�ALLOCATED � Amount Spent



Percent Remaining = Amount Remaining * 100/ AMT�ALLOCATED��

CONTROL TOTALS:�

�

ORG�CODE���

Travel Funds Control for Assistant Manager Admin Report (ARRPTTVLFNDCTRL) (RPTVLFND)



Shows funds in the TVLPOT data set by AM�CODE.  Output is sent to the printer.







REPORT SCREEN:  �

�

None��

USER�SELECTED CRITERIA:�

�

None��

SORTS (Major to Minor):�

�

For report:  AM�CODE, ORG�CODE, BNR�ANY�LEVEL, FUND�TYPE, FIN�PLAN�SYMBOL, ALLOT�SYMB (char 1�2)



For summary page:  BNR�ANY�LEVEL, FUND�TYPE, FIN�PLAN�SYMBOL, ALLOT�SYMB (char 1�2)��

DATA SETS,

ELEMENTS:�

TRIP�RECORD:





SUMM�BNR: 







TVLORG�MM:



TVLPOT:







AM�CODE�MM:



SITE�REF:�

CID, CANCEL�CODE, CHG�TO�DIV, COMMENT�1, ORG�CODE, FUND�METHOD



CID, BNR�ANY�LEVEL, ALLOT�SYMB, AMT�CUM�OBL, FUND�TYPE, CHG�TO�DIV, FIN�PLAN�SYMBOL



ORG�CODE, ORG�CODE�NAME, AM�CODE



ORG�CODE, BNR�ANY�LEVEL, ALLOT�SYMB, FUND�TYPE, FIN�PLAN�SYMBOL, AMT�ALLOCATED, AMT�UNOBL, AMT�CUM�OBL



AM�CODE, AM�TITLE



AGENCY�NAME��

CALCULATIONS:�

�

Amount Spent = AMT�CUM�OBL + AMT�UNOBL



Amount Remaining  = AMT�ALLOCATED � Amount Spent



Percent Remaining = Amount Remaining * 100/ (AMT�ALLOCATED)��

CONTROL TOTALS:�

�

For report:  ORG�CODE, AM�CODE

For summary page:  Grand Total���DISCAS Projected PCS Status (XCTPCSB) (SCTPCSB)



Reports balances cumulated from SUMM�PCS.  Sometimes includes INVALID records from PCS�TRAN.







REPORT SCREEN:�

�

None��

USER�SELECTED CRITERIA:�

�

All or VALID only CID (from menu option)��

SORTS (Major to Minor):�

�

None

��

DATA SETS,

ELEMENTS:�

SUMM�PCS: 





PCS�TRAN: 





TRIP�RECORD: �

TYPE�EXPENSE, CID, AMT�AUTH, AMT�EXP, AMT�TAX, AMT�HELD, OBJ�CLASS



RECORD�STATE, CID, TYPE�EXPENSE, OBJ�CLASS, AMT�AUTH, AMT�EXP, AMT�TAX, AMT�HELD



AMT�ORIG�AUTH, CANCEL�CODE, CID��

CALCULATIONS:�

�

Summary balances are cumulated for calendar years.��

CONTROL TOTALS:�

�

None���

Employee Moving Expense Information (XCTPCSM) (SCTPCSM)



Provides moving expense information for employees to use in preparing income tax returns.







REPORT SCREEN:�

�

None��

USER�SELECTED CRITERIA:�

�

All Travel Authorizations or by CID, calendar year��

SORTS (Major to Minor):�

�

CID, TYPE�EXPENSE

��

DATA SETS,

ELEMENTS:�

ALT�SUPP�DATA:   

EMPLOYEE: 



SUMM�PCS: 





TRIP�RECORD: �

SUPP�DATA, COMMENT�1



SSNR, NAME



CID, CY, OBJ�CLASS, AMT�EXP, AMT�TAX, AMT�HELD, TYPE�EXPENSE



CANCEL�CODE, SSNR, CID��

CALCULATIONS:�

�

Amount Not Taxed = AMT�EXP � AMT�TAX��

CONTROL TOTALS:�

�

CID���

Permanent Change of Station GBL Activity Report (XCTPCSG) (SCTPCSG)



Identifies GBL obligations and payments in FUNDING.







REPORT SCREEN:  �

�

None��

USER�SELECTED CRITERIA:�

�

Cut�off date, date input by user is compared to DAT�LAST�ACTION in FUNDING, DCS.��

SORTS (Major to Minor):�

�

ORG�CODE, CID

��

DATA SETS,

ELEMENTS:�

SUMM�PCS:



FUNDING:







EMPLOYEE: �

CID, TYPE�EXPENSE



CID, DCS, TYPE�TRANSACTION, OBJ�CLASS, ORG�CODE, SUPP�DATA, DAT�LAST�ACTION, RECORD�STATE, AMT�TRANS, SSNR



SSNR, NAME��

CALCULATIONS:�

�

None��

CONTROL TOTALS:�

�

ORG�CODE, CID���

Advance Aging Report (XCTPCSA) (SCTPCSA)



Identifies PCS advances that have been outstanding for over 1 year.  Also reports balances not overdue.





REPORT SCREEN:  �

�

None��

USER�SELECTED CRITERIA:�

�

Cut�off date.  Date input by user is compared to DAT�LAST�ACTION in TRIP�RECORD.��

SORTS (Major to Minor):�

�

ORG�CODE, CID

��

DATA SETS,

ELEMENTS:�

EMPLOYEE: 



SUMM�BNR: 



TRIP�RECORD:





TVLORG�MM:�

NAME, SSNR



AMT�CUM�ADVANCES, CID



DAT�START, CID, ORG�CODE, SSNR, 

DAT�LAST�ACTION



ORG�CODE, ORG�CODE�NAME��

CALCULATIONS:�

�

Date overdue:  DAT�START + 1 year



Overdue:  1�30 days, 31�60 days, 61�90 days, over 90 days��

CONTROL TOTALS:�

�

ORG�CODE, CID���

Permanent Change of Station Travel by Incur Center Report (XCTPCSC) (SCTPCSC)



Identifies PCS obligations and expenses in SUMM�PCS and calculates their differences.







REPORT SCREEN:�

�

None��

USER�SELECTED CRITERIA:�

�

All records or by CID.  Cut off date.  Date input by user is compared to DAT�START + 2 years in TRIP�RECORD.��

SORTS (Major to Minor):�

�

ORG�CODE, CID, TYPE�EXPENSE

��

DATA SETS,

ELEMENTS:�

SUMM�PCS: 





TRIP�RECORD:   





EMPLOYEE: 



ALT�SUPP�DATA:�

CID, TYPE�EXPENSE, OBJ�CLASS, ORG�CODE, AMT�AUTH, AMT�EXP



CID, CANCEL�CODE, DAT�START, SSNR, 

ORG�CODE, DAT�LAST�ACTION



SSNR, NAME, ORG�CODE



SUPP�DATA, COMMENT�1��

CALCULATIONS:�

�

Cumulative Balance = Cumulative Authorization � Cumulative Expenses ��

CONTROL TOTALS:�

�

ORG�CODE, CID���

Tickets by GTR Number Report (XCTTKRP) (SCTTKRP)



Shows ticket numbers issued and the GTR number to which they are assigned.  Output is sent to the printer.







REPORT SCREEN:  �

�

None��

USER�SELECTED CRITERIA:�

�

GTR�NUMBER, number of copies of report (maximum 5)��

SORTS (Major to Minor):�

�

TICKET�NBR

��

DATA SETS,

ELEMENTS:�

GTR�MM:   





TICKET:   







EMPLOYEE: 



TRIP�RECORD: �

GTR�NUMBER, RECORD�STATE, SITE�CODE,

DATE�START, DATE�END



GTR�NUMBER, TICKET�NBR, CID, AMT�TICKET�NBR, RECORD�STATE, NON�DOE�CODE



SSNR, NAME



CID, SSNR��

CALCULATIONS:�

�

None��

CONTROL TOTALS:�

�

Grand Total, total ticket count, total canceled tickets, total voided tickets���

Travel Allocation Comparison Report (XCTVLFC) (SCTVLFC)



Shows the comparison of travel allocation amounts in TVLPOT to the amounts allocated in FUNDS�CNTRL.  All amounts, differences, and mismatches are reported.  Output is sent to the printer.







REPORT SCREEN:�

�

None��

USER�SELECTED CRITERIA:�

�

None��

SORTS (Major to Minor):�

�

FUND�TYPE, FIN�PLAN�SYMBOL, BNR�ANY�LEVEL��

DATA SETS,

ELEMENTS:�

TVLPOT:   





FUNDS�CNTRL:  �

FUND�TYPE, FIN�PLAN�SYMBOL, BNR�ANY�LEVEL, AMT�ALLOCATED, ORG�CODE



FUND�TYPE, FIN�PLAN�SYMBOL, BNR�CNTRL�LEVEL, AMT�CUM�ADVICE��

CALCULATIONS:�

�

DIF�AMT = AMT�ALLOCATED � AMT�CUM�ADVICE��

CONTROL TOTALS:�

�

Grand totals for AMT�ALLOCATED, AMT�CUM�ADVICE, and DIF�AMT���

Trips by Holders of Blanket Advances (XCTBAHC) (SCTBAHC)



Shows a list of trips taken by holders of blanket advances.  Reports for a single employee, all employees within an organization, or all employees.  Output is sent to the screen.







REPORT SCREEN:  �

�

FORGTRAV��

USER�SELECTED CRITERIA:�

�

All travelers, NAME (traveler), ORG�CODE��

SORTS (Major to Minor):�

�

ORG�CODE, NAME, SSNR, DAT�START ��

DATA SETS,

ELEMENTS:�

SUMM�BNR:  



TVLORG�MM:



EMPLOYEE: 



TRIP�RECORD:









TICKET:�

CID, SSNR, ORG�CODE, AMT�CUM�ADVANCES



ORG�CODE, ORG�CODE�NAME



SSNR, NAME



SSNR, CID, CANCEL�CODE, ORG�CODE, DEST, DAT�START, DAYS�OF�TRAVEL, AMT�CUM�ADVANCES, AMT�CUM�PAYMENT, 

AMT�CUM�OBL



CID, AMT�TICKET�NBR��

CALCULATIONS:�



�

Out�of�pocket amount = AMT�CUM�PAYMENT � AMT�TICKET�NBR 



Airline amount = cumulated AMT�TICKET�NBR



Advance amount = cumulated AMT�CUM�ADVANCES 



Obligated amount = cumulated AMT�CUM�OBL��

CONTROL TOTALS:�

�

Grand Total, SSNR, ORG�CODE���

DISCAS to PAY/PERS Interface Control Report (XCTPCSI) (SCTPCSI)



A report is produced that reflects transactions from the DISCAS PCS feed to the PAY/PERS system.  Output is sent to the printer.







REPORT SCREEN:�

�

None��

USER�SELECTED CRITERIA:�

�

None��

SORTS (Major to Minor):�

�

SSNR, CID��

DATA SETS,

ELEMENTS:�

GLOBAL�MM:



OBLIG�REF:



PCS�TRAN:







TRIP�RECORD:



EMPLOYEE:�

CY, CM



FIELD�OFFICE, RPTG�UNIT, CID



RECORD�STATE, CY, CM, AMT�EXP, AMT�TAX, 

AMT�HELD, CID, TYPE�EXPENSE, 

DAT�LAST�ACTION



CID, SSNR



SSNR, NAME, STATE�CODE��

CALCULATIONS:�

�

Amounts are accumulated for particular data types (33A, 33B, 50Q, 50E, 65A), and within these amounts, accumulation is further determined by the 

TYPE�EXPENSE field.



33A (AMT�EXP � AMT�TAX)

33B (AMT�TAX)

50Q (33A + 33B)

50E (AMT�HELD FOR TYPE�EXPENSE equals TW)

65A (AMT�EXP � AMT�HELD)



FICA�MED�ACCUM = FICA=MED�ACCUM + 

AMT�HELD (Done only if TYPE�EXPENSE equals ME or FI)



FED�TAX�ACCUM = FED�TAX�ACCUM + AMT�HELD (Done only if TYPE�EXPENSE equals TW)��

CONTROL TOTALS:�

�

Summary record is written that contains Total Number of employees and Total Dollar Amount of all A63 records.���

Outstanding Travel Obligations Aging Report (XCTVLOBL) (SCTVLOBL)



This report lists outstanding obligations for records from the TRIP RECORD data set with an aging of 0�30, 31�60, 61�90, 91�120, and over 120 days.  Output is sent to the printer.







REPORT SCREEN:  �

�

None��

USER�SELECTED CRITERIA:�

�

None��

SORTS (Major to Minor):�

�

CID��

DATA SETS,

ELEMENTS:�

TRIP�RECORD:  





EMPLOYEE:�

AMT�CUM�OBL, CID, CHG�TO�DIV, SSNR, 

DAT�START, DAYS�OF�TRAVEL



NAME, SSNR��

CALCULATIONS:�

�

Aging day values: 0�30, 31�60, 61�90, 91�120, and over 120 days



Gregorian to Julian Date

Julian to CURRENT�DATE�DAYS��

CONTROL TOTALS:�

�

Grand Total of records and

Grand Totals for each of the Aging day values���

Outstanding Travel Advances Aging Report (XCTVLADV) (SCTVLADV)



This report lists outstanding travel advances for TRAVEL�TDY (TVxxxxxx) and BLANKET (TPERMxxxxx) records in the SUMM�BNR data set with an aging of 0�30, 31�60, 61�90, 91�120, 121�180, 181�360, and over 360 days.  Output is sent to the printer.







REPORT SCREEN:  �

�

None��

USER�SELECTED CRITERIA:�

�

None��

SORTS (Major to Minor):�

�

Type of CID determines the RECORD�TYPE



WORK�FILE sorted by RECORD�TYPE, CID��

DATA SETS,

ELEMENTS:�

SUMM�BNR:



TRIP�RECORD:



EMPLOYEE:�

CID, AMT�CUM�ADVANCES, SSNR



DAT�START, DAYS�OF�TRAVEL, CID



NAME, SSNR��

CALCULATIONS:�

�

AGING DAYS 



The current days and the BLANKET advance date (YEAR & DAYS)��

CONTROL TOTALS:�

�

Grand Total all items.



Grand Totals for each of the aging item days.���

Report Status of Training (ARRPTTRAIN) (RPTTRAIN)



Lists the financial status of all training authorizations.  Output is sent to the terminal or printer.







REPORT SCREEN: �

�

FTRAINSEL��

USER�SELECTED CRITERIA:�

�

All Activity, ORG�CODE, NAME (Trainee), CID��

SORTS (Major to Minor):�

�

ORG�CODE, NAME, SSNR, CID, BNR�ANY�LEVEL, DCS, XID, REC�TYPE, TYPE�TRANSACTION��

DATA SETS,

ELEMENTS:�

SUMM�BNR:  











FUNDING:









EMPLOYEE:�

CID, SSNR, ORG�CODE, AMT�CUM�OBL, AMT�CUM�COSTS, AMT�CUM�PAYMENT,    AMT�OBL�CURR�FY, AMT�COSTS�CUR�FY, AMT�PAY�CUR�FY, AMT�CUM�ADVANCES, AMT�ADV�CUR�FY, BNR�ANY�LEVEL, ALLOT�SYMB, FIN�PLAN�SYMBOL



CID, XID, DCS, DAT�LAST�ACTION, BNR�ANY�LEVEL, SSNR, AMT�TRANS, TYPE�TRANSACTION, ORG�CODE, ALLOT�SYMB, FIN�PLAN�SYMBOL, RECORD�STATE



NAME, SSNR��

CALCULATIONS:�

�

Current year amounts are from AMT�TRANS in FUNDING by TYPE�TRANSACTION.



Prior year totals are from SUMM�BNR.



Prior Year Costs = AMT�CUM�COSTS � AMT�COSTS�CUR�FY



Prior Year Payments = AMT�CUM�PAYMENT � AMT�PAY�CUR�FY



Prior Year Obligations = AMT�CUM�OBL � AMT�OBL�CUR�FY



Prior Year Advances = AMT�CUM�ADVANCES �  AMT�ADV�CUR�FY



Unpaid Obligations = Cumulative Obligations �  Cumulative Payments��

CONTROL TOTALS:�

�

ORG�CODE, CID, SSNR (Trainee)���Voucher Delinquency Report and Letters (ARRPTDVLTN) (RPTDVLTN)



This report closely resembles (ARRPTDVLTR) with the noted exception.  The report is sorted by a field MISC�FLAG rather than AM�CODE, and all EMPLOYEES are written to the report with page breaks on MISC�FLAG.  The MISC�FLAG value in the EMPLOYEE data set equals Y for DOE employees and N for non�DOE employees.







REPORT SCREEN: �

�

None��

USER�SELECTED CRITERIA:�

�

None��

SORTS (Major to Minor):�

Delinquency Letters & Reports: 





Employee Delinquency Letters & Reports:�

MISC�FLAG, 

NAME, SSNR, CID





NAME, SSNR��

DATA SETS,

ELEMENTS:�

TRIP�RECORD:









EMPLOYEE: 



TVLORG�MM: 



OBLIG�REF: 





SITE�REF:�

DAT�REC�VOUCHER,CID,CANCEL�CODE, DAT�START, DAYS�OF�TRAVEL, 

ORG�CODE, SSNR, AMT�CUM�ADVANCES, MEMO�FLAG, DEST



MISC�FLAG, NAME, SSNR



ORG�CODE, ORG�CODE�NAME



CITY, STATE, ZIP, ADDRESS�1, 

ADDRESS�2, CID



AGENCY�NAME

AGENCY�DIV��

CALCULATIONS:�

�

Trip End Date = DAT�START + 

DAYS�OF�TRAVEL��

CONTROL TOTALS:�

�

None���

Travel Authorization Form (ARTRAVELINPUT) (ARENTTVL)



The form DOE 1510.1B authorizes travel.  It actually resides in the source (SOPTNIII), which is called from (ARTRAVELINPUT).  The user can print the form on a slave printer or line printer.







REPORT SCREEN:  �

�

FTVLINPUT��

USER�SELECTED CRITERIA:�

�

SLAVE PRINTER (Y/N)��

SORTS (Major to Minor):�

�

None

��

DATA SETS,

ELEMENTS:�

EMPLOYEE: �

ADDR�1, ADDR�2, CITY, STATE, ZIP, PHONE ��

CALCULATIONS:�

�

TOTAL�COST�ACCUM = (TRANS�COST�WORK + PER�DIEM�WORK + RENTAL�CAR�WORK + REGISTRATION�WORK + 

MISC�EXPENSE�WORK).��

CONTROL TOTALS:�

�

Grand total for TOTAL�EST�COST��



Note:	SOPTNIII report program collects data from the input screens FTVLINPUT, FTVLAUTH1, FTVLAUTH2, and FTVLAUTH3.

�Travel Accrual Report (ARTVLACC) (ARTVLACC)



Reports the cost accrual (C) entries that correspond to travel authorization expenses that are reserve/obligate (RO) transactions in FUNDING.







REPORT SCREEN:  �

�

None��

USER�SELECTED CRITERIA:�

�

5�Digit DCS number��

SORTS (Major to Minor):�

�

XID

��

DATA SETS,

ELEMENTS:�

TRIP�RECORD:





FUNDING:  





�

CANCEL�CODE, FUND�METHOD, DAT�REC�VOUCHER, CID, DAT�START



TYPE�TRANSACTION, TYPE�MISC�FUND, AUTO�ACCR�IND, RECORD�STATE, DCS, XID, RELATED�TRAN, VALIDATED�FLAG, STD�MAP�CODE, DAT�LAST�ACTION, CID, BNR�ANY�LEVEL, COST�CENTER, OBJ�CLASS, OPI, AMT�TRANS, SUPP�DATA��

CALCULATIONS:�

�

None��

CONTROL TOTALS:�

�

None���

Reversal of Travel Accrual Report (ARTVLREV) (ARTVLREV)



Reports the cost accrual entries that get reversed to offset accrual entries for the previous month.







REPORT SCREEN:  �

�

None��

USER�SELECTED CRITERIA:�

�

5�Digit DCS number��

SORTS (Major to Minor):�

�

XID

��

DATA SETS,

ELEMENTS:�

FUNDING:







�

XID, CID, TYPE�MISC�FUND, TYPE�TRANSACTION, AUTO�ACCR�IND, RECORD�STATE, AMT�TRANS, VALIDATED�FLAG, ALLOT�SYMB, STD�MAP�CODE, BNR�ANY�LEVEL, COST�CENTER, OBJ�CLASS, OPI, SUPP�DATA, NUM�BATCH, DAT�LAST�ACTION, DCS��

CALCULATIONS:�

�

AMT�TRANS in REVERSAL�FUNDING�RECORD * �1 = 

AMT�TRANS in ACCRUAL�FUNDING�RECORD.��

CONTROL TOTALS:�

�

None���

GTS Preliminary Payment Report (TVL8005S) (TVL8005S)



Reports out the TICKET records where the last invoiced number equals the invoice number entered on the screen.  Output can be sent to the printer or screen.  It can also be a detailed or summary report.







REPORT SCREEN:  �

�

FGTS_R1��

USER�SELECTED CRITERIA:�

�

Invoice number, output to screen or printer, Report type:  Detail or Summary��

SORTS (Major to Minor):�

�

CID

��

DATA SETS,

ELEMENTS:�

TICKET:







INVOICE:�

INV�NUMBER�1, AMT�INVOICE�1, CID, 

TICKET�NBR, AMT�TICKET�ISSUE, 

RECORD�STATE



INV�NUMBER, RECORD�STATE��

CALCULATIONS:�

�

Variance = (AMT�TICKET�ISSUED) � 

(AMT�INVOICE�1)��

CONTROL TOTALS:�

�

Grand Total of Variance, AMT�TICKET�ISSUED, AMT�INVOICE�1���

Funded Travel for Training (RPTTVLTR) (RPTTVLTR)



Reports funded travel for training obligations for multiple fiscal years.







REPORT SCREEN:  �

�

None��

USER�SELECTED CRITERIA:�

�

CHG�TO�DIV (ORG�CODE)

Unallocated Carryover?  (Y/N)

Enter Unallocated Carryover Amount��

SORTS (Major to Minor):�

�

CID, AMT�OBL, AMT�VOUCHER��

DATA SETS,

ELEMENTS:�

TVLPOT:



SUMM�BNR:





TRIP�RECORD:�

ORG�CODE, ALLOT�SYMB, AMT�ALLOCATED



ORG�CODE, CHG�TO�DIV, CID, ALLOT�SYMB, BNR�ANY�LEVEL, AMT�OBL�CURR�FY



CID, DAT�REC�VOUCHER��

CALCULATIONS:�

�

Remaining Balance = AMT�UNALLOCATED + TOT�AMT�ALLOCATED � TOT�AMT�VOUCHER � TOT�AMT�OBL��

CONTROL TOTALS:�

�

TOT�AMT�ALLOCATED, TOT�AMT�VOUCHER, TOT�AMT�OBL���Travel Advance Aging Summary Report (XCTVLSUM) (SCTVLSUM)



Produces the Travel Advance Aging Summary Report.  It lists outstanding advances by FUND�TYPE for TRAVEL�TDY (TVxxxxxx) and BLANKET (TPERMxxxxx) records in the 

SUMM�BNR data set with an aging of 1�30, 31�60, 61�90, 91�180, 181�365, more than 1 year but less than 2, more than 2 years but less than 3, and greater than 3 years.







REPORT SCREEN:  �

�

None��

USER�SELECTED CRITERIA:�

�

None

��

SORTS (Major to Minor):�







�

RECORD�TYPE*

FUND�TYPE

FIN�PLAN



* Type of CID determines the RECORD�TYPE��

DATA SETS,

ELEMENTS:�

SUMM�BNR:





TRIP�RECORD:�

CID, AMT�CUM�ADVANCES, ALLOT�SYMB, FUND�TYPE, FIN�PLAN�SYMBOL



DAT�START, DAYS�OF�TRAVEL, CID��

CALCULATIONS:�

�

Aging Days



The current days and the blanket advance date (years and days)��

CONTROL TOTALS:�

�

Grand Total all items.



Grand Totals for each of the aging item days.��



5.18     Statistical Sampling Process�tc \l2 "5.18     Statistical Sampling Process�



The Statistical Sampling process (STATSAMP) selects, tracks, and follows up on trave1 vouchers eligible for audit.  The program is executed via batch job (JSSAMPLE).  The process selects VOUCHER records to be updated based on the values within various data sets within the FINDB database, as well as the American Express credit card transaction file.  The process generates up to five possible reports:  100% Pre-Payment Audit report (Secretary), 

100% Pre-Payment Audit report (IPAs), 100% Post-Payment Audit report, Population Voucher Received, and Random Sample Selected from Population.





XSSAMPLE (STATSAMP) Action Routine



�SEQ AutoList2_0 \* Arabic \r 1�1�.	User enters a year and month to be matched to the DAT�REC�VOUCHER field in the VOUCHER data set.



�SEQ AutoList2_0 \* Arabic \n�2�.	Sorts the American Express file (DHAMEX).



�SEQ AutoList2_0 \* Arabic \n�3�.	Reads the VOUCHER data set serially.  Selects records based on user-supplied date, REJECTION�CODE of the VOUCHER data set, RECORD�STATE of VOUCHER, and non-PCS travel CIDs.



�SEQ AutoList2_0 \* Arabic \n�4�.	Reads the TRIP�RECORD and EMPLOYEE data sets.



�SEQ AutoList2_0 \* Arabic \n�5�.	Assigns the appropriate statistical sampling code to the REJECTION�CODE of VOUCHER.



�SEQ AutoList2_0 \* Arabic \n�6�.	Updates the VOUCHER data set, REJECTION�CODE, DAT�REJECTED, USER�REJECT, and the DAT�LAST�ACTION data elements.



�SEQ AutoList2_0 \* Arabic \n�7�.	Creates appropriate reports based on REJECTION�CODE values.



�SEQ AutoList2_0 \* Arabic \n�8�.	Generates a notice to travelers indicating the voucher has been selected for audit.  Notice is sent to the traveler via e-mail.





5.18.1     Statistical Sampling Thirty Day Reminder Notice�tc \l3 "5.18.1     Statistical Sampling Thirty Day Reminder Notice�



Once the statistical sampling job updates REJECTION�CODEs in the VOUCHER data set, Thirty Day Reminder notices can be generated (STATLTR2).  This program can be placed in the automatic job scheduler or executed anytime by the user.  It searches for all VOUCHER records with a REJECTION�CODE of 91 and a DAT�REJECTED greater than or equal to 30 days old from the date entered by the user, or greater than or equal to the current system date if the program ran in batch.  This process generates a report for all entries that qualify.





XSTATLTR (STATLTR2) Action Routine



�SEQ AutoList4_0 \* Arabic \r 1�1�.	Accepts a user-supplied date or the current system date if the program ran from the auto job scheduler.



�SEQ AutoList4_0 \* Arabic \n�2�.	Reads the VOUCHER data set serially.



�SEQ AutoList4_0 \* Arabic \n�3�.	Selects all vouchers that have a DAT�REJECTED greater than or equal to the selection date, and a REJECTION�CODE of 91.

�SEQ AutoList4_0 \* Arabic \n�4�.	Reads the TRIP�RECORD and EMPLOYEE data sets.



�SEQ AutoList4_0 \* Arabic \n�5�.	Produces Thirty Day Reminder notices in the form of an e-mail notice to travelers who have not responded to the notice generated at the time the statistical sampling process was executed.





5.18.2     Statistical Sampling Sixty Day Reminder Report�tc \l3 "5.18.2     Statistical Sampling Sixty Day Reminder Report�



Once the statistical sampling job updates REJECTION�CODEs in the VOUCHER data set, the Sixty Day Reminder report can be generated (STATLTR6).  This program can be placed in the automatic job scheduler or executed anytime by the user.  It searches for all VOUCHER records with a REJECTION�CODE of 91 and a DAT�REJECTED greater than or equal to 60 days old from the date entered by the user, or greater than or equal to the current system date if the program ran in batch.  This process generates a report for all entries that qualify.





XSTATLTR (STATLTR6) Action Routine



�SEQ AutoList5_0 \* Arabic \r 1�1�.	Accepts a user-supplied date or the current system date if ran from the auto job scheduler.



�SEQ AutoList5_0 \* Arabic \n�2�.	Reads the VOUCHER data set serially.



�SEQ AutoList5_0 \* Arabic \n�3�.	Selects all vouchers that have a DAT�REJECTED value greater than or equal to the date entered by the user, or greater than or equal to the current system date, and a REJECTION�CODE of 91.



�SEQ AutoList5_0 \* Arabic \n�4�.	Reads the TRIP�RECORD and EMPLOYEE data sets.



�SEQ AutoList5_0 \* Arabic \n�5�.	Produces a report detailing all travelers who have not responded to prior notices generated by the Statistical Sampling process.





5.19     American Express Comparison Reports�tc \l2 "5.19     American Express Comparison Reports�



The American Express Comparison report (RPTAMEXC) compares a file supplied by the American Express (AMEX) Credit Card Company to the DISCAS TRIP�RECORD.  It can be executed via a command file or through a batch job.  This process can produce up to three reports:  a full report containing all DISCAS and AMEX entries, a report of all DISCAS-related activity but no AMEX activity, and a report of all AMEX activity but no DISCAS activity.







XTAMEX (RPTAMEXC) Action Routine



�SEQ AutoList6_0 \* Arabic \r 1�1�.	Prompts for the report to be produced.



�SEQ AutoList6_0 \* Arabic \n�2�.	Prompts for the beginning and ending date range.



�SEQ AutoList6_0 \* Arabic \n�3�.	Sorts the American Express data file (DHAMEX).



�SEQ AutoList6_0 \* Arabic \n�4�.	Reads the TRIP�RECORD data set serially, selecting current year and next year CID entries, trips that have less than 90 days of travel, and trips occurring within the specified date range entered by the user.



�SEQ AutoList6_0 \* Arabic \n�5�.	Reads the EMPLOYEE data set for all trips that qualify.



�SEQ AutoList6_0 \* Arabic \n�6�.	Saves qualified entries to a data file.



�SEQ AutoList6_0 \* Arabic \n�7�.	Sorts the data file and compares it against the DHAMEX file.



�SEQ AutoList6_0 \* Arabic \n�8�.	Reads the DHAMEX file and compares it against the DISCAS TRIP�RECORD.



�SEQ AutoList6_0 \* Arabic \n�9�.	Saves all AMEX data and corresponding DISCAS data to a data file.



�SEQ AutoList6_0 \* Arabic \n�10�.	Compares the two data files, eliminating duplicates and creating a new data file.



�SEQ AutoList6_0 \* Arabic \n�11�.	Reads the new data file and reports on the contents based on the report selection by the user.
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